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COMMUNITY  SERVICES 
ADMINISTRATION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  45328,  45329.  45330,  45331,  and  41  FR  19098  and  19099  con¬ 
tinue  in  effect.  This  notice  is  published  in  compliance  with  the 
requirements  of  5  U.S.C.  552a(eK4)  as  added  by  section  3  of  the 
Privacy  Act  of  1974. 

Samuel  R.  Martinez, 

Director. 

PREFATORY  STATEMENT  OF  GENERAL  ROLTINE  USES  FOR 
THE  COMMUNITY  SERVICES 

Administration  Systems  of  Records 

The  following  routine  uses  apply  to  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below; 

(1)  In  the  event  that  records  in  this  system  of  records  Indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  statute  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto.  Furthermore,  presentation  of  evidence  and  disclo¬ 
sure  to  counsel  for  litigants  before  any  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  or  in  the  normal  process  of  discovery  atten¬ 
dant  to  such  litigation  or  procedures  shall  constitute  a  routine  use 
of  records  in  this  system  of  records. 

(2)  Records  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(3)  Records  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

(4)  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  member  of  Congress  seeking  information  concern¬ 
ing  the  individual,  but  only  when  the  individual  is  a  constituent  of 
the  member  and  has  requested  assistance  from  the  member  with 
respect  to  the  subject  matter  of  the  record. 

Geographical  Guidance  for  Accessing  Systems  of  Records 

Many  CSA  systems  of  records  are  maintained  wholly  or  partially 
in  the  CSA  Regional  Offices.  To  facilitate  access  to  such  records,  a 
listing  of  the  CSA  Regional  Offices,  the  states  served  thereby,  their 
addresses  and  telephone  numbers  are  provided;  ^ 

Region  I 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont.  John  F.  Kennedy  Federal  Building,  Room 
E400,  Boston,  Massachusetts  02203  (617)  223-4025. 

Region  II 

New  Jersey,  New  York,  Puerto  Rico,  Virgin  Islands.  26 
Federal  Plaza,  32nd  Floor,  New  York,  New  York  10007 
(212)  264-1900. 

Region  III 

Delaware,  District  of  Columbia,  Maryland,  Pennsylvania. 
Virginia,  West  Virginia.  Gateway  Building,  3535  Market 
Street.  Room  2260,  Philadelphia,  Pennsylvania  19104  (215) 
597-1000. 


Region  IV 

Alabama,  Florida,  Georgia,  Kentucky Mississippi,  North 
Carolina,  South  Carolina,  Tennessee.  730  Peachtree  Street, 
Room  1100,  N.E..  Atlanta,  Georgia  30308  (404)  526-3172. 

Region  V 

Illinois,  Indiana,  Michigan,  Minnesota,  Ohio,  Wisconsin.  300 
South  Wacker  Drive,  24th  Floor.  Chicago,  Illinois  60606 
(312)  353-5987. 

Region  VI 

Arkansas,  Louisiana,  New  Mexico,  Oklahoma,  Texas.  1200 
Main  Street,  Room  Ml 30,  Dallas,  Texas  75202  (214)  749- 
1301. 

Region  VII 

Iowa,  Kansas,  Missouri,  Nebraska.  91 1  Walnut  Street,  Room 
nek),  Kansas  City,  Missouri  64106  (816)  374-3364. 

Region  VIII 

Colorado,  Montana,  North  Dakota,  South  Dakota,  Utah, 
Wyoming.  Federal  Building,  I%1  Stout  Street,  Room  12424, 
Denver.  Colorado  80202  (303)  837-4767. 

Region  IX 

Arizona,  California,  Guam,  Hawaii,  Nevada,  Pacific  Trust 
Territories.  100  McAllister  Street.  Room  1407,  San 
Francisco;  California  94102  (415)  556-3706. 

Region  X 

Alaska,  Idaho,  Oregon,  Washington.  Arcade  Plaza  Building, 
Mail  stop  105A,  1321  Second  Avenue,  Seattle,  Washington 
98101  (206)  442-4910. 

INDEX  OF  COMMUNITY  SERVICES  ADMINISTRATION 
Systems  of  Records  Under  The  Privacy  Act  of  1974 

CSA  I  Employee  Applicants  for  Upward  Mobility  Program. 

CSA  2  Employee  Attendance,  Leave  &  Payroll  Records. 

CSA  3  Employee  Employment  History. 

CSA  4  Employee  Suggestion  System. 

CSA  5  Employee  of  CSA  and  Other  Government  Agencies  &  In¬ 
vited  Travelers’  Travel  Records. 

CSA  6  Freedom  of  Information  Act  Requests  for  Records. 

CSA  7  Inspection  Reports  on  Grantees,  Contractors  and  CSA 
Employees. 

CSA  8  Employee  and  Personnel  System. 

CSA  9  Contractor  Employee,  Equal  Employment  Opportunity 
System. 

CSA  10  Federal  Employee  Compensation  Act  System. 

CSA  11  Federal  Motor  Vehicle  Accident  Reporting  System. 

CSA  12  Employee  Equal  Employment  Opportunity  System. 

CSA  13  Grantee  Employee  Equal  Employment  Opportunity 
System. 

CSA  14  Grantee  Officer  and  Employee  Biographical  and  Profes¬ 
sional  Information  Supplied  to  CSA. 

CSA— 1 

System  name:  Employee  Applicants  for  Upward  Mobility  Pro¬ 
gram — CSA 

System  location:  See  system  manager  title  and  address  below  for 
location. 

Categories  of  individuals  covered  by  the  system:  CSA  employees 
making  application  for  crossover  positions. 

Categories  of  records  in  the  system:  Applications  include,  name, 
address,  social  security  number,  job  title,  grade,  service  time,  sex, 
organizational  element,  present  supervisor,  work  experience,  edu¬ 
cation,  training,  awards,  association  memberships,  co-worker 
evaluation  and  job  evaluation. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  410,  EEO 
Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  in  file  folders. 

Retrievability:  Filed  by  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 
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Retention  and  disposal;  Maintained  for  one  year  or  until  employee 
resigns,  transfers  or  retires,  then  destroyed. 

System  manager(s)  and  address:  Training  Officer,  M^power 
Management  and  Personnel  Division,  Community  Services  Ad¬ 
ministration,  1200  I9th  Street,  N.W.,  Washington,  D.C.  20S06 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA's  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  supervisors  and  co¬ 
workers. 

CSA— 2 

System  name:  Employee  Attendance,  Leave  &  Payroll 
Records — CSA 

System  location:  See  System  Manager  title  and  address  below  for 
location.  (Magnetic  tapes  of  this  system  of  records  are  located  at 
the  CSA  Data  Processing  Center,  7981  Eastern  Avenue,  Silver 
Spring,  Maryland  20910;  and  a  currently  updated  record  (one 
month)  for  emergency  backup  at  the  General  Services  Administra¬ 
tion,  Region  3,  7th  and  D  Streets,  N.W.,  Washington,  D.C.) 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  the  Community  Services  Administration  and  its 
predecessor  agency,  the  Office  of  Economic  Opportunity. 

Categories  of  records  in  the  system:  Individual  employee  pay  data 
and  leave  records  which  include  a  pay  folder  containing  copies  of 
Allotment  Forms,  Health  Benefit  Forms,  SF-50  Personnel  Action 
forms.  Payroll  Listing  and  Tax  Deductions.  The  system  also 
produces  Master  Earnings  History  Files  and  numerous  reports  such 
as  Bond  Listings,  Tax  Withholdings,  W-2  Listings  with  addresses, 
etc.  The  records  contain  name,  social  security  number  and  em¬ 
ployee  number,  grade,  step,  and  salary;  organization  (code),  retire¬ 
ment  or  FICA  data  as  applicable;  Federal,  state,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Government  life  insurance 
deduction(s),  health  jury  duty  data;  military  leave  data;  pay  dif¬ 
ferentials;  union  dues  deductions;  allotments,  by  type  and  amount; 
financial  institution  code  and  employee  account  number;  leave 
status  and  leave  data  of  all  types  (including  annual,  compensatory, 
jury  duty,  maternity,  military,  retirement  disability,  sick,  trans¬ 
ferred,  and  without  pay);  time  and  attendance  records,  including 
number  of  regular,  overtime,  holiday,  Sunday,  and  other  hours 
worked;  pay  period  number  and  ending  date;  cost  of  living  al¬ 
lowances;  mailing  address;  co-owner  and/or  beneficiary  of  bonds, 
marital  status  and  number  of  dependents;  and  “Notification  of  Per¬ 
sonnel  Action.”  The  individual  records  listed  herein  are  included 
only  as  pertinent  or  applicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  Title  6,  GAO  Policy  and 
Procedures  Manual,  pursuant  to  5  U.S.C.  and  sections  112(a)  and 
113  of  the  Budget  and  Accounting  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paychecks  to  employee  and  dis¬ 
tribution  of  pay  according  lO  employee  directions  for  savings 
bonds,  allotments,  financial  institutions  and  other  authorized  pur¬ 
poses.  Reporting  of:  tax  withholdings  to  Internal  Revenue  Service 
and  appropriate  State  and  local  taxing  authorities;  FICA  deductions 
to  the  Social  Security  Administration;  dues  deductions  to  the  em¬ 
ployee  union;  withholdings  for  health  insurance  to  the  insurance 
carriers  and  the  U.S.  Civil  Service  Commission;  charity  contribu¬ 
tion  deductions  to  agents  of  charitable  institutions;  annual  W-2 
statements  to  taxing  authorities  and  the  individual;  employee  retire¬ 
ment  data  to  the  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  > 

Storage:  Both  manual  and  computer-produced  paper  copy,  and 
magnetic  tape. 

Retrievability:  By  name  of  employee  and/or  social  security 
number. 


Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  ahd/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of,  or  transferred  to  Federal  Records  Storage  Cen¬ 
ters  in  accordance  with  the  fiscal  records  program  approval  by 
GAO,  as  appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  Chief,  Financial  Policies, 
Procedures  &  Payroll  Division,  Office  of  the  Controller,  Communi¬ 
ty  Services  Administration,  1200  19th  Street,  N.W.,  Washington, 
D.C.  20506 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA’s  rules  for  access  to  . 
records  and  for  contesting  content  and  appealing  initial  deterpiina- 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  supervisor, 
timekeepers,  official  personnel  records  and  IRS. 

CSA— 3 

System  name:  Employee  Employment  History— CSA 

System  location:  See  System  Manager^ title  and  address  below  for 
location.  (Magnetic  tapes  of  this  system  of  records  are  located  at 
the  CSA  Data  Processing  Center,  7981  Eastern  Avenue,  Silver 
Spring,  Maryland  20910;  and  a  currently  updated  record  (one 
month)  for  emergency  backup  at  the  General  Services  Administra¬ 
tion,  Region  3,  7th  and  D  Streets  N.W.,  Washington,  D.C.) 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  the  Community  Services  Administration  and  its 
predecessor  agency,  the  Office  of  Economic  Opportunity. 

Categories  of  records  in  the  system:  Data  relating  to  the  employ¬ 
ment  of  each  CSA  employee  including  name,  social  security 
number,  position  title,  organizational  element,  veterans  preference, 
entrance  on  duty  date,  pay  plan  and  occupational  code,  last  promo¬ 
tion  date,  tour  of  duty,  total  federal  service  date,  salary  grade  and 
step,  retirement  system,  within-grade  due  date,  actual  salary,  posi¬ 
tion  type,  physical  handicap,  educational  level,  appointment  status, 
college  major,  birth  date,  and  related  data  necessary  to  maintain 
the  accuracy  of  the  file. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.  Sections 
1302,  2951,  4118,  4308,  and  4506. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

To  provide  information  to  a  prospective  employer  of  a  Govern¬ 
ment  employee. 

To  provide  statistical  and  background  information  to  Civil  Ser¬ 
vice  Commission. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  System  is  maintained  on  magnetic  tape. 

Retrievability:  By  social  security  number/name. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  personnel  and  computer  operators  and  program¬ 
mers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Retention  and  disposal:  Retained  on  site,  then  disposed  of,  or 
transferred  to  Federal  Records  Storage  Centers,  as  appropriate,  in 
accordance  with  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  Chief,  Manpower  Management 
and  Personnel  Division,  Community  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C.  20506. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 


FEDERAL  REGISTER,  VOL.  41,  NO.  1 80— WEDNESDAY,  SEPTEMBER  15,  1976 


3%86 


COMMUNITY  SERVICES  ADMINISTRATION 


Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA's  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  supervisors  and  of¬ 
ficial  personnel  records. 

CSA— 4 

System  name:  Employee  Suggestion  System— CSA 

System  location:  See  system  manager  title  and  address  below  for 
location. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  CSA. 

Categories  of  records  in  the  system:  Name,  position  title,  grade, 
social  security  number,  organization  element,  appraisal  of  sug¬ 
gestion  and  supervisory  evaluator's  name. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  451-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stqrage:  Forms  and  description  of  suggestion  in  file  folders. 

Retrievability:  File  is  retrieved  by  individual’s  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  two  years  after  close  of  case 
and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Manpower  Management 
and  Personnel  Division,  Community  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C.  20506,  and  at  each  CSA  Re¬ 
gional  Office  the  Personnel  Officer,  address  above  under 
“Geographical  Guidance  for  Accessing  Systems  of  Records.” 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA's  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individual  and  evaluators  of 
suggestion. 

CSA— 5 

System  name:  Employees  of  CSA  and  Other  Government  Agencies 
&  Invited  Travelers’  Travel  Records— CSA 

System  location:  Paper  records,  see  System  Manager  Title  and  ad¬ 
dress  below.  Supporting  records  are  maintained  in  other  offices  at 
Headquarters  and  each  of  the  Regional  Offices  listed  under  Geo¬ 
graphical  Guidance  above.  Magnetic  tape  records  are  at  the  CSA 
Data  Processing  Center,  7981  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land  20910. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
CSA,  members  of  CSA  Advisory  Committees,  other  government 
agency  employees  and  private  persons  traveling  under  invitation  on 
officii  program  matters. 

Categori)  s  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number;  destination,  itinerary,  mode  and  purpose  of  travel; 
dates;  expenses  including  amounts  advanced  (if  any),  amounts 
claimed  and  amounts  reimbursed;  travel  orders,  travel  vouchers 
and  receipts. 

Authority  for  maintenance  of  the  system:  Chapter  57,  Subchapter 
I  of  U.S.C.  5,  Budget  &  Accounting  Act  of  1921,  Accounting  &  Au¬ 
diting  Act  of  1950,  and  Federal  Claim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U.S.  Trea¬ 


sury  for  payment,  to  GAO  for  audit  support  of  Accountable  Of¬ 
fices  and  internally  to  support  disbursement  of  Federal  funds. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  computer-produced  paper  copy,  and  mag¬ 
netic  tape. 

Retrievability:  Filed  by  name,  social  security  number  or  traV^I 
order  number. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  processing  personnel,  including  computer  operators 
and  programmers  are  instructed  and  cautioned  on  the  confidentiali¬ 
ty  of  the  records. 

Retention  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations  and  on  site  until  after  GAO  audit,  then  disposed 
of,  or  transferred  to  Federal  Records  Storage  in  accordance  with 
the  fiscal  records  program  approval  by  GAO,  as  appropriate,  or 
General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  Chief,  Finance  &  Grants 
Management  Division,  Office  of  the  Controller,  Community  Ser¬ 
vices  Administration,  1200  19th  Street,  N.W.,  Room  320,  Washing¬ 
ton,  D.C.  20506. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  abovje. 

Contesting  record  procedures:  The  CSA's  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  supervisors,  and 
finance  or  accounting  office  standards  references. 

CSA— 6 

System  name:  Freedom  of  Information  Act  Requests  for 
Records— CSA 

System  location:  See  System  Manager's  Title  and  location  below. 
Supporting  records  are  maintained  in  other  offices  at  Headquarters 
and  the  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  records  from  CSA  under  the  provisions  of  the 
Freedom  of  Information  Act,  as  amended. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
number  of  requester;  description  or  identification  of  records 
requested,  furnished  and/or  denied;  dates  of  request  and  response; 
amount  of  fees  paid,  reduced  or  waived,  if  any;  payment 
delinquencies,  if  any;  appeals  of  denials,  final  determinations;  and 
names  and  titles  of  denying  officials  and  determining  officials. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Report  to  the 
Congress  under  section  (d)  of  the  Freedom  of  Information  Act,  as 
amended,  and  available  for  public  inspection  at  all  times.  Also  see 
routine  use  paragraphs  of  the  Prefatory  Statement  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Correspondence  in  file  folders,  manual  chronological 
log,  suspense  control  card  file  and  accounts  receivable  record. 

Retrievability:  Filed  by  requester  name  and/or  chronological 
dates  of  action  steps. 

Safeguards:  Records  are  retained  in  locked  furniture  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess.  and  under  supervisory  controls  as  defined  in  the  CSA  Rules 
and  Regulations  published  in  the  Federal  Register. 

Retention  and  disposal:  Retained  on  site,  then  disposed  of,  or 
transferred  to  Federal  Records  Storage  Center,  as  appropriate,  in 
accordance  with  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  FOIA  Records  Officer,  Office  of 
Administration.  Community  Services  Administration,  1200  19th 
Street,  N.W.,  Washington,  D.C.  20560. 
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Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA's  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Requesters  for  information  under  FOIA 
and  CSA  officials  and  employees  engaged  in  processing  or  making 
determinations  on  FOIA  requests. 

CSA— 7 

System  name:  Inspection  Reports  on  Grantees.  Contractors,  and 
CSA  Employees— CSA 

System  location:  See  system  manager  title  and  address  below  for 
location. 

Categories  of  individuals  covered  by  the  system:  Inspection  reports 
of  investigations  in  complaints  alleging  misfeasance,  malfeasance 
and  nonfeasance  by  employees  of  CSA,  grantees,  contractors  and 
consultants. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  citizenship,  physical  characteristics,  employment  his¬ 
tory,  financial  records,  education,  arrest  records.  Federal  em¬ 
ployee’s  relatives,  names  of  spouses,  relatives,  references,  personal 
associates,  activities  and  conflict  of  interest. 

Authority  for  maintenance  of  the  system:  Title  18  U.S.C.  including 
sections  201,  287  ,  508  ,  641,  1001,  and  1913  and  sections  602,  603, 
and  626  of  the  Community  Services  Act  of  1974  (42  U.S.C.  2942, 
2943,  and  2971  f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  Grantees,  Regional  Officer,  and/or'in- 
dividual  respondents  against  whom  complaints  have  been  filed. 

Safeguards:  Padlock,  bar  type  filing  cabinets  and  used  only  by 
authorized  screened  personnel. 

Retention  and  disposal:  Retired  to  Federal  Records  Center  3  years 
after  close  of  case. 

System  manager(s)  and  address:  Chief,  Inspection  Division,  Of¬ 
fice  of  General  Counsel,  Community  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C.  20506. 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  address  listed  in  Appendix  A  of  the  CSA  rules  and  regula¬ 
tions  published  at  40  FR  45300,  October  1,  1975. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  and  title  listed  above. 

Contesting  record  procedures:  CSA's  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1.  1975. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(2),  this  system  is  exempted  from  5  U.S.C. 
552a(c)(3),  (d),  (eKD,  (eM4)(I),  and  (f)(4).  The  exemption  of  this  in¬ 
formation  is  necessary  to  facilitate  the  enforcement  of  the  Commu¬ 
nity  Services  Act  of  1974  and  other  relevant  statutes,  and  to  avoid 
revealing  and  endangering  sources  of  information. 

CSA— 8 

System  name:  Employee  and  Personnel  System— CSA 

System  location:  Chief,  Manpower  Management  and  Personnel 
Division,  Community  Services  Administration,  1200  19th  Street, 
NW.,  Washington,  D.C.  20506,  and  at  each  CSA  Regional  Office, 
the  Personnel  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

System  manager(s)  and  address:  Same  as  above. 

All  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  published  notices  by  the  Civil  Service  Commission  in 
the  Federal  Register  (40  FR  40782),  August  27.  1975. 


CSA— 9 

System  name:  Contractor  Employee,  Equal  Employment  Opportuni¬ 
ty  System— CSA 

System  location:  Associate  Director,  Office  of  Civil  Rights,  Com¬ 
munity  Services  Administration,  1200  19th  Street,  NW.,  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Em¬ 
ployment  Opportunity  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records." 

System  manager(s)  and  address:  Same  as  above. 

All  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  published  notice  on  Equal  Employment  Opportunity 
under  E.O.  11246,  as  amended— published  by  the  Department  of 
Labor  in  the  Federal  Register  (40  FR  41739),  September  8,  1975. 

CSA— 10 

System  name:  Federal  Employee  Compensation  Act  System— CSA 

System  location:  Chief,  Manpower  Management  and  Personnel 
Divivon,  Community  Services  Administration,  1200  19th  Street, 
NW.,  Washington,  D.C.  20506,  and  at  each  CSA  Regional  Office, 
the  Personnel  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

System  manager(s)  and  address:  Same  as  above. 

All  other  information  related  to  this  system  of  records  is  con¬ 
tained  in  the  published  notices  by  the  Department  of  Labor  in  the 
Federal  Register  (40  FR  41739),  September  8,  1975. 

CSA— 11 

System  name:  Federal  Motor  Vehicle  Accident  Reporting 
System— CSA 

System  location:  Chief,  Office  Services,  Community  Services  Ad¬ 
ministration,  1200  19th  Street,  N.W..  Washington,  D.C.  20506,  and 
at  each  CSA  Regional  Office,  the  Property  Officer,  address  above 
under  “Geographical  Guidance  for  Accessing  Systems  of 
Records.” 

System  manager(s)  and  address:  Same  as  above. 

All  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  published  notices  by  the  General  Services  Administra¬ 
tion  in  the  Federal  Register  (40  FR  39137),  August  27,  1975. 

CSA— 12 

System  name:  Employee  Equal  Employment  Opportunity 
System— CSA 

System  location:  Associate  Director,  Office  of  Civil  Rights,  Com¬ 
munity  Services  Administration.  1200  I9th  Street,  N.W.,  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Em¬ 
ployment  Opportunity  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  and  applicants  for  employment  with  CSA  and  its 
predecessor  agency,  the  Office  of  Economic  Opportunity,  who 
have  filed  a  complaint  of  discrimination  against  CSA. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  race,  religion,  sex,  age,  education,  employment  his¬ 
tory,  job  performance,  references,  circumstances  of  alleged  act(s) 
of  discrimination,  correspondence  of  parties  involved,  and  findings 
of  Office  of  Civil  Rights. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7151;  42  U.S.C. 
2000e  et  seq.;  Executive  Order  11478;  5  Code  of  Federal  Regula¬ 
tions  713.222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  may  be  disclosed  to 
the  Civil  Service  Commission  and  the  Equal  Employment  Opportu¬ 
nity  Commission,  to  the  Complainant(s)  at  an  appropriate  stage  of 
the  proceedings  and  to  the  respondcnt(s)  if  the  EEO  proceeding 
goes  to  administrative  appeal;  see  also  prefatory  CSA  routine  use 
paragraphs  appearing  in  40  FR  45328,  October  1,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Complaint  records  stored  in  file  folders  in  locked  file 
cabinets. 

Retrievability:  File  is  retrieved  by  complainant’s  name  or  com¬ 
plainant  docket  number. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  five  years  after  close  of  case, 
then  destroyed. 
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System  manager(s)  and  address:  Associate  Director,  Office  of 
Civil  Rights,  Community  Services  Administration,  1200  19th  Street, 
N.W.,  Washington,  D.C.  20S06,  and  the  Equal  Employment  Officer 
at  each  CSA  Regional  Office  (see  Geographical  Guidance  for  Ac¬ 
cessing  Systems  of  Records,  40  FR  45328,  October  1,  1975). 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  address  listed  in  Appendix  A  of  the  CSA  rules  and  regula¬ 
tions  published  at  40  FR  45300,  October  1,  1975. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  CSA's  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1,  1975. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(2),  this  system  is  exempted  from  5  U.S.C. 
552a(cK3),  (d),  (eKD,  (eK4KI).  and*  (f)(4).  The  exemption  of  this  in¬ 
formation  is  necessary  to  protect  the  integrity  of  the  EEO  com¬ 
plaint  resolution  process. 

CSA— 13 

System  name:  Grantee  Employee  Equal  Employment  Opportunity 
System— CSA 

System  location:  Associate  Director,  Office  of  Civil  Rights,  Com¬ 
munity  Services  Administration,  1200  19th  Street,  N.W.,  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Em¬ 
ployment  Opportunity  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  and  applicants  for  employment  with  CSA  or  OEO  gran¬ 
tees  who  have  filed  a  complaint  of  discrimination. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  race,  religion,  sex,  age,  education,  employment  his¬ 
tory,  job  performance,  references,  circumstances  of  alleged  act(s) 
of  discrimination,  correspondence  of  parties  involved,  and  findings 
of  Office  of  Civil  Rights. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000d;  42 
U.S.C.  2971c;  Executive  Order  11764. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  may  be  disclosed  to 
the  Equal  Employment  Opportunity  Commission,  to  the  Complai- 
nant(s)  at  an  appropriate  stage  of  the  proceedings  and  to  the 
respondent(s)  if  the  EEO  proceeding  goes  to  administrative  appeal; 
see  also  prefatory  CSA  routine  use  paragraphs  appearing  in  40  FR 
45328,  October  1,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Complaint  records  stored  in  file  folders  in  locked  file 
cabinets. 

Retrievahility:  File  is  retrieved  by  complainant’s  name  or  com¬ 
plainant  docket  number. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  five  years  after  close  of  case, 
then  destroyed. 

System  manager(s)  and  address:  Associate  Director,  Office  of 
Civil  Rights,  Community  Services  Administration,  1200  19th  Street, 
N.W.,  Washington,  D.C.  20506,  and  the  Equal  Employment  Officer 
at  each  CSA  Regional  Office  (see  Geographical  Guidance  for  Ac¬ 
cessing  Systems  of  Records,  40  FR  45328,  October  I,  1975). 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  address  listed  in  Appendix  A  of  the  CSA  rules  and  regula¬ 
tions  published  at  40  FR  45300,  October  1,  1975. 


Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed 'to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  r^ord  procedures:  CSA's  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1,  1975. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(2),  this  system  is  exempted  from  5  U.S.C. 
552a(cX3),  (d),  (eKD,  (e)(4HI),  and  (fK4).  The  exemption  of  this  in¬ 
formation  is  necessary  to  protect  the  integrity  of  the  EEO  com¬ 
plaint  resolution  process. 

CSA- 14 

System  name:  Grantee  Officer  and  Employee  Biographical  and 
Professional  Information  Supplied  to  (TSA- CSA  ^ 

System  location:  At  each  CSA  Regional  Office,  the  Deputy  Re¬ 
gional  Director,  see  address  under  “Geographical  Guidance  for  Ac¬ 
cessing  Systems  of  Records.”  in  the  October  I,  1975  Federal  Re¬ 
gister  at  40  FR  45328;  for  all  Headquarters  grants,  including  title 
VII,  Economic  Development,  the  Chief,  Financial  Management 
Division,  Office  of  the  (Tontroller,  Community  Services  Administra¬ 
tion,  I2()0  19th  Street,  N.W.,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
officers,  board  members  and  employees  of  grantee  organizations 
funded  by  the  Community  Services  Administration.  . 

Categories  of  records  in  the  system:  Names  and  addresses  of  pol¬ 
icy  advisory  members  of  grantee  boards,  councils  and  committees, 
and  biographical  information  for  individuals  selected  or  promoted 
to  fill  certain  top  grantee  positions,  including  place  and  date  ^f 
birth,  citizenship,  professional  and  educational  experience,  and  or¬ 
ganizational  affiliations. 

Authority  for  naintenance  of  the  system:  42  U.S.C.  2791,  2795, 
and  2796. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  prefatory  CSA  rou¬ 
tine  use  paragraphs  appearing  at  40  FR  45328. 

,  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  File  is  retrieved  by  organization  name  of  the  em¬ 
ploying  grantee  organization  and  then  searched  by  individual  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized  ' 
personnel  only. 

Retention  and  disposal:  Retained  on-site,  then  disposed  of  or 
transferred  to  Federal  Records  Storage  Centers  as  appropriate,  in 
accordance  with  General  Record  Schedules  of  CSA. 

System  manager(s)  and  address:  At  each  CSA  Regional  Office, 
the  Deputy  Regional  Director,,  see  address  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.”  40  FR  45328;  CSA 
Headquarters,  Chief,  Finance  and  Grants  Management — see  system 
location. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  the  Oc¬ 
tober  1,  1975  issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  CSA's  rules  for  access  to  records 
and  for  contesting  content  and  appealing  initial  determinations  by 
the  individual  concerned  appear  in  the  CSA  rules  and  regulations 
published  in  the  October  1,  1975  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals  and  officers  of  the 
grantee  organization. 
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ENVIRONMENTAL  PROTECTION 
AGENCY 
(FRL  610-8) 

PRIVACY  ACT  OF  1974 
Systems  of  Records 

Pursuant  to  5  U.S.C.  552a(e)(4),  the  U.S.  Environmental  Protec¬ 
tion  Agency  hereby  publishes  the  systems  of  records  as  currently 
maintained  by  the  Agency.  The  systems  were  originally  published 
at  Federal  Register  Vol.  40,  No.  224,  pages  S3582-S3S84,  Wed¬ 
nesday,  November  19,  1973.  Changes  not  previously  published  in 
the  Federal  Register  are  itemized  below. 

At  EPA-2,  following  the  paragraph  beginning  with  “The  records 
system  may  include  files  covering  employee  relations  .  .  .“  and  at 
EPA-4,  following  the  entire  text,  insert  the  following; 

“Systems  exempted  from  certain  provisions  of  the  Act:  Pursuant 
to  5  U.S.C.  S22a(k)(3),  all  information  and  material  in  the  record 
which  meets  the  criteria  of  these  subsections  are  or  may  be  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements." 

Dated:  August  30,  1976. 

Alvin  L.  Aim, 

Assistant  Administrator  for  Planning  and  Management. 

PREFATORY  STATEMENT  OF  GENERAL  ROUTINE  USES 

The  following  routine  uses  apply  to  and  are  incorporated  by 
reference  into  each  system  of  records  set  forth  below; 

1.  In  the  event  that  a  record  within  this  system  of  records  main¬ 
tained  by  the  Environmental  Protection  Agency  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information,  if 
necessary  to  obtain  information  relevant  to  an  Agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  ma^s- 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Member  of  Congress  submitting  a  request  involv¬ 
ing  an  individual  when  the  Member  of  Congress  informs  the 
System  Manager  that  the  individual  to  whom  the  record  pertains 
has  authorized  the  Member  of  Congress  to  have  access  to  the 
record. 

EPA— 1 

System  name:  Payroll  System  (Departmental  Integrated  Payroll 
System;  Payroll  Accounting  Master  File;  and  Detail  History 
File)—  EPA 

System  location:  U.S.  Geological  Survey  Computer  Facility, 
Reston,  Virginia,  20244,  HSMA  Computer  Facility,  DHEW,  Par- 
klawn  Bldg.,  Rockville,  Maryland,  20203;  Financial  Management 
Division,  EPA  401  M  Street,  S.W.,  Washington,  D.  C.  20460. 

Categories  of  individuals  covered  by  the  system:  EPA  employees. 

Categories  of  records  in  the  system:  Salary  and  related  payroll 
cost  data  and  reports. 


Anthority  for  maintenance  of  the  system:  3  U.S.C.  301;  44  U.S.C. 
3301;  Title  6,  GAO  Policy  and  Procedures  Manual,  pursuant  to  31 
U.S.C.  66(a)  and  sections  of  112(a)  and  113  of  Budget  and  Account¬ 
ing  Procedures  Act  of  1930. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  conduct  all  necessary 
and  appropriate  intra-agency  payroll  activities.  To  furnish  informa¬ 
tion  U.  S.  Treasury  requires  to  issue  paychecks  and  distribute  pay 
according  to  employees’  directions.  To  report  tax  withholding  to 
IRS  and  appropriate  State  and  local  taxing  authorities;  FICA 
deductions  to  SSA;  dues  deductions  to  labor  unions;  withholdings 
for  health  and  life  insurance  to  insurance  carriers  and  U.S.  C.S.C.; 
charity  contribution  deductions  to  agents  of  charitable  institutions; 
annual  W-2  statements  to  taxing  authorities  and  the  individual.  Also 
see  routine  use  paragraphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  maintained  on  tape,  others  on  paper. 

Retrievability:  Name  and  employee  number. 

Safeguards:  Paper  records  in  locked  metal  file  cabinets  and  auto¬ 
mated  filing  banks  within  locked  room. 

Retention  and  disposal:  Retained  and  disposed  of  according  to 
(proposed)  EPA  Records  Control  Schedules,  Appendix  B,  Records 
Management  Manual. 

System  manager(s)  and  address:  Chief,  Payroll  Accounts  Office, 
EPA,  401  M  St.,  S.W.,  Washington,  D.  C.  20460. 

Notification  procedure:  Inquiries  may  be  addressed  to  System 
Manager. 

Record  access  procedures:  Requests  should  be  addressed  to 
System  Manager. 

Contesting  record  procedures:  Requests  should  be  addressed  to 
System  Manager. 

Record  source  categories:  Individuals,  supervisors,  timekeepers, 
official  personnel  records,  IRS. 

EPA— 2 

System  name:  General  Personnel  Records-EPA 

System  location:  (a)  Personnel  Management  Division,  EPA  401  M 
St.,  S.W.,  Washington,  D.  C.  20460. 

(b)  EPA,  Rm.  2211,  John  F.  Kennedy  FedefaTBldg.,  Boston,  MA 
02203 

(c)  EPA,  Rm.  1032,  26  Federal  Plaza.  New  York,  NY  10007 

(d)  EPA,  Curtis  Bldg.,  6th  and  Walgut  Sts.,  Phila.,  PA,  19106 

(e)  EPA,  Suite  300,  1421  Peachtree  St.,  N.E.,  AUanU,  GA,  30309 

(f)  EPA,  230  S.  Dearborn,  Chicago,  IL,  60604 

(g)  EPA,  1600  Patterson  St.,  Suite  1100,  Dallas,  TX,  73202 

(h)  EPA,  1733  Baltimore  Ave.,  Kansas  City,  MO  64108 

(i)  EPA,  Lincoln  Tower  Bldg.,  1860  Lincoln  St.,  Denver,  CO, 
80203 

(j)  EPA,  100  California  St.,  San  Francisco,  CA,  94111 

(k)  EPA,  1200  Sixth  St.,  SeatUe,  WA,  98101 

(l)  EPA  Laboratory,  P.O.  Box  13027,  Las  Vegas,  NV,  89114 

(m)  EPA  Laboratory,  3333  Ridge  Ave.,  Cincinnati,  OH,  43268 

(n)  EPA,  Research  Triangle  Park,  NC  2771 1 

(o)  EPA,  Office  of  Mobile  Source  Air  Pollution  Control,  2363 
Plymouth  Rd.,  Ann  Arbor,  MI,  48103 

Categories  of  individuals  covered  by  the  system:  Employees  of 
EPA  and  applicants  for  EPA  employment. 

Categories  of  records  in  the  system:  Nonpermanent  personnel 
records  not  required  to  be  maintained  by  the  CSC. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  imple¬ 
mented  by  3  CFR  Parts  293  and  297. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  the  records  are  used  to  carry  out  authorized  person¬ 
nel  programs.  Routine  uses  include:  Review  of  employment  histo¬ 
ries  of  employees  and  applicants.  Identification  of  high  potential 
employees  designated  under  the  Agency  executive  development 
program.  Review  of  developmental  needs  of  high  potential  em¬ 
ployees  and  current  managers  GS-I3  and  above.  Review  of  status 
of  employees  participating  in  special  counseling  or  developmental 
programs.  Identification  of  candidates  for  job  vacancies. 

The  records  system  may  include  fUes  covering  employee  rela¬ 
tions,  individual  development  plans  for  high  potential  employees, 
individual  development  plans  for  current  managers  GS-I3  and 
above,  ACCENT  program.  Academic  Career  Advancement  pro- 
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tram,  counseling  programs,  exit  interviews,  and  voluntary  applica¬ 
tions.  AO  of  the  above  files  are  not  maintained  at  each  Headquar- 
tem/field  location.  Also  see  routine  use  paragraphs  of  Prefatory 
Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  and 
generally,  in  locked  cabinets. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  to  and  use  of  u  limited  to  those  persons 
whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  of  employees  are  kept  manually 
and  are  generaDy  maintained  until  the  individual  terminates  his  em¬ 
ployment  with  EPA.  Records  of  applicants  are  kept  manually  and 
are  destroyed  or  returned  after  one  year. 

SystM  managerfs)  and  address:  For  records  at  location 

(a)-- Director,  Personnel  Management  Division,  (address  as  given  in 
Systems  lo^tion  above).  For  records  located  at  (b)  to 

(o)— Personnel  Officers  (address  as  given  in  Systems  location 
aiMve). 

Notification  procedure:  Inquiries  may  be  addressed  to  System 
Manager. 

Record  access  procednres:  Requests  should  be  addressed  to 
System  Manager. 

Contesting  record  procedures:  Requests  should  be  addressed  to 
System  Manager. 

Record  sonree  categories:  Information  in  this  system  comes  from 
the  individual  to  whom  it  applies  or  is  derived  from  information 
provided  by  Agency  officials. 

Systems  exempted  from  certain  provisions  of  the  net:  Pursuant  to  S 
U.S.C.  522a(kK5).  all  information  and  material  in  the  record  which 
meets  the  criteria  of  these  subsections  are  or  may  be  exempted 
from  the  notice,  access,  and  contest  requirements. 

EPA— 3 

System  name:  Health  Unit  and  Stress  Lab  Medical  Records— EPA 

System  locatioa:  EPA  Health  Unit,  Room  3228,  WSM,  and  EPA 
Stress  Lab,  Room  2913,  WSM,  401  M  Street,  S.  W.,  Washington, 
D.  C.  20460. 

Categories  of  individuals  covered  by  the  system:  EPA  employees, 
contract  employees,  and  EPA  visitors  requiring  or  request^  medi¬ 
cal  attention  and  full-time  EPA  employees  participating  in  Stress 
Lab. 

Categories  of  records  in  the  system:  Medical  histories  and  treat¬ 
ment  records. 

Aathority  for  maintenance  of  the  system:  OMB  Circular  No.  A-78, 
EPA  Contract  for  Health  Care.  ^ 

Rontiae  uses  of  records  maintained  in  the  s^tem,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  smgle  m- 
cidences  of  walk-in  patients,  symptoms  and  treatment,  and  to  main¬ 
tain  a  continuing  history  file  on  each  patient.  To  document  the 
treatment  of  those  patients  requiring  the  recurring  administration  of 
aOergy  shots  and  other  shots,  such  as  travel  immunizations.  To 
document  physicals,  complete  with  histories  and  lab  reports,  of 
those  500  employees  so  examined  annually.  (Physicals  limited  to 
those  in  grades  14  and  above  and  those  over  age  40  in  grades  11, 
12.  and  13.)  To  document  requested  screenings  of  patients  for  vari¬ 
ous  illnesses  and  conditions  trough  the  use  of  diagnostic  tools  and 
tests.  For  referral  of  patients  to  private  doctors  for  treatment,  as 
indicated.  To  evaluate  cardiac  status  of  exercise  program  partici¬ 
pants  and  the  individual  desirability  of  such  a  program.  To  detail 
for  patient  and  personnel  specifics  and  exercise  treatment  program. 

Users  of  the  system  are  restricted  to  contracted  health  personnel, 
patients,  and,  upon  patient  approval,  to  the  patient’s  private  doctor. 
Also  see  routine  use  paragraphs  in  Prefatory  Statement. 

Pelkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqwehig  of  records  in  the  syetem: 

Storage:  The  records,  primarily  handwritten  or  typed  cards, 
forms,  files,  imd  EKG  graphs,  are  stored  in  locked  file  cabinets. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  to  and  use  of  system  is  limited  to  Health  Unit 
'  and  Stress  Lab  personnel,  patients,  and,  upon  patient  approval,  the 
patient’s  doctor.  All  materials  are  under  lock  and  key.  (Records 
relating  to  psychiatric  matters  may  iK>t  be  made  available  to  a  pa¬ 
tient,  if  the  physician  deems  it  imprudent,  but  may  be  released 
upon  patient  approval  to  the  patient’s  designated  physician.) 


Retention  and  disposal:  Records  maintained  until  employee  leaves 
Agency,  when  employee  may  take  permanent  possession  of  same. 
Should  employee  not  take  possession,  sealed  records  are  sent  to 
Personnel  Office  for  inclusion  in  official  personnel  folder,  which  is 
sent  to  Federal  Records  Center  in  St.  Louis  for  retention  or  to  new 
Federal  employer,  as  appropriate. 

System  manager(s)  and  address:  Assistant  Director  for  Opera¬ 
tions.  Personnel  Management  Division,  EPA  401  M  St.,  S.W., 
Washington,  D.  C.  20460. 

Notification  procednre:  Inquiries  may  be  addressed  to  System 
Manager. 

Record  aceem  procedures:  Requests  should  be  addressed  to 
System  Manager. 

Contesting  record  procednres:  Requests  should  be  addressed  to 
Systems  Manager. 

Record  source  cat^ories:  Patients,  patient’s  doctors,  on  approval 
of  patient,  accident/incidence  of  illness  witnesses,  family  members 
of  patients,  and  past  Federal  employer  medical  records. 

EPA— 4 

System  name:  Inspection  Branch  Reports— EPA 

System  location:  Security  and  Inspection  Division,  EPA  401  M 
St..  S.W..  Washington,  D.  C.  20460. 

Categories  of  individuals  covered  by  the  system:  EPA  employees, 
or  persons  or  firms  under  contract  to  EPA  or  receiving  grants  from 
EPA,  suspected  of  having  committed  illegal  or  unethical  acts. 

Categories  of  records  fas  the  system:  Contains  investigative  case 
file  of  any  person  or  firm  suspected  of  having  committed  illegal  or 
unethical  acts. 

Anthorlty  for  maintenance  of  the  system:  Title  28,  U.S.  Code.  Sec¬ 
tion  53S(b),  and  EPA  Order  3120.1,  dated  September  8,  1971. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  M  users  and  the  purposes  of  such  uses:  Records  reviewed  and 
cases  investigated  wit^  EPA  for  illegal  or  unethical  acts.  Also  see 
routine  use  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  individual  case  files. 

Retrievability:  Indexed  by  name  or  type  of  violation. 

Safeguards:  Records  are  maintained  in  a  vault  room  secured  by  a 
Class  6  manipulation  proof  three-way  combination  lock  on  the  vault 
door,  an  ultrasonic  space  alarm,  and  contact  points  on  the  door. 

Retention  and  disposal:  Held  10  years  after  investigation  is 
completed  and  then  destroyed  by  fire. 

System  manager(s)  and  addrem:  Chief,  Inspection  Branch,  Securi¬ 
ty  and  Inspection  Division,  EPA  401  M  St.,  S.W.,  Washington,  D. 
C.  20460. 

Notification  procedure:  Inquiries  may  be  addressed  to  system 
manager. 

Record  accem  procedures:  Requests  should  be  addressed  to 
system  manager. 

Contesting  record  procedures:  Requests  should  be  addressed  to 
system  manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  fellow  woricers,  acquaintances,  concerned  citizens,  phone 
calls,  letters,  law  enforcement  agencies. 

Systems  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  3 
U.S.C.  322a(kX3),  all  information  and  material  in  the  record  which 
meets  the  criteria  of  these  subsections  are  or  may  be  exempted 
from  the  notice,  access,  and  contest  requirements. 

EPA-5 

System  name:  Personnel  Security  File  System— EPA 

System  iocatioa:  Security  and  Inspection  Division,  EPA,  401  M 
St.,  S.W.,  Washington.  D.C.  20460. 

Categories  of  individaals  covered  hy  the  system:  EPA  employees 
and  consultants  in  sensitive  and  nonsensitive  positions  and  appli¬ 
cants  for  sensitive  positions  within  EPA. 

Categories  of  records  in  the  system:  Full  field  investigations,  na¬ 
tional  agency  checks  and  inquiries  from  prior  employers,  credit 
checks,  and  local  police  checks  on  the  inidividual  and  any  other 
checks  necessary  to  further  develop  questionable  suitability/  securi¬ 
ty  information.  May  contain  copies  of  the  SF-83,  SF-86.  and  the 
SF-171,  furnished  by  the  individual,  depending  on  the  sensitivity  of 
the  position  the  individual  occupies  or  wdl  occupy. 
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Aathorlly  for  auiateMMc  of  tkc  syitca:  E.O.  104S0,  E.O.  1 1652. 
and  Atomic  Energy  Act  of  1954,  as  amended. 

Rontinc  naes  of  records  ■aintaincd  in  the  system,  inclvding  catego¬ 
ries  of  nsers  and  the  pnrpoacs  of  sack  ascs:  Information  used  with 
E.O.  11652,  E.O.  I04M,  Civil  Service  Regulations,  and  the  Federal 
Personnel  Manual  to  issue  a  security  clearance  and/or  to  make 
suitability  determinations  on  hiring  or  retention  of  EPA  employees. 
Also  see  routine  use  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieviag,  accessiag,  retaiaiBg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name. 

Safegaards:  When  not  in  use.  within  a  vault  room  which  has  a 
three-way  combination  locked  door  with  a  contact  alarm  and  an  ul¬ 
trasonic  alarm  system.  Within  the  vault  room,  the  files  are  also 
stored  within  eitter  a  key-locked  or  three-way  combination  power 
file  or  security  cabinet.  Access  to  this  vauh  room  is  limited  to  EPA 
Security  and  Inspection  Division  personnel. 

Rctcatioa  aad  disposal:  Procedures  require  a  one-year  retention 
after  the  employee  terminates  employment  with  EPA.  Upon  ter¬ 
mination.  the  Civil  Service  Commission  investigative  reports  are 
destroyed  by  shredding  as  is  the  remainder  of  the  file  unless  the 
personnel  security  file  contains  derogatory  information.  If  the  file 
contains  derogatory  information,  it  is  forwarded  to  the  Federal 
Record  Center  for  retention  for  20  years. 

System  managetfs)  and  addrem:  Director,  Security  and  Inspection 
Division,  EPA,  401  M  St.,  S.W.,  Washington,  D.  C.  20460. 

Nodficatioa  proccdarc:  Inquiries  may  be  addressed  to  system 
manager. 

Record  aceem  proccdarcs:  Direct  written  requests  to  the  system 
manager.  The  r^uest  should  include  requester’s  full  name,  date 
and  place  of  ,bir^,  and  social  security  number  and  signature  to 
preclude  erroneous  identification.  A  comparison  of  the  signature  of 
the  requester  and  .those  in  the  record  will  be  made  to  determine 
identity  prior  to  any  release. 

Contesting  record  procednres:  Requests  should  be  addressed  to 
system  manager. 

Record  sonree  categories:  Sources  vary,  but  normally  could  in¬ 
clude  information  furnished  by  the  subject,  background  data 
furnished  through  investigations  by  authorized  Federal  investigato¬ 
ry  agencies;  local  police  department  checks;  former  employers' 
inquiries;  credit  inquiries;  and  educational  institutions  inquiries. 

Systems  caempted  from  certain  provisiona  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kKI).  (kK2),  and  (kX5),  all  information  and  material  in 
the  record  which  meets  the  criteria  of  these  subsections  are  or  may 
be  exempted  from  the  notice,  access,  and  contest  requirements. 

EPA— 6 

System  name:  Security  Computer  Program  System— EPA 

System  location:  Security  and  Inspection  Division,  EPA,  401  M 
St..  S.W..  Washington.  D.  C.  20460. 

Categories  of  individuals  covered  by  the  system:  Security  clearance 
status  of  EPA  employees  or  consultants  and  terminated  employees 
who  have  been  processed  through  the  Security  and  Inspection  Divi¬ 
sion. 

Categories  of  records  in  the  system:  Security  computer  programs 
are  a  subsystem  of  the  Personnel  Computer  System.  Security  data 
is  entered  into  the  system  as  follows;  social  security  number,  type 
of  investigation  requested,  position  sensitivity,  type  security 
clearance  requested,  place  of  birth,  type  of  clearance  granted,  date 
of  clearance,  agency  conducting  investigation,  ERDA  clearance, 
date  of  ERDA  clearance  and  ERDA  file  number.  Only  security 
clearance  information  applicable  to  the  individual  in  his  EPA  posi¬ 
tion  is  listed.  Other  data  listed  on  the  Personnel  Computer  System 
is  retrievable  under  the  security  computer  programs,  such  as  name, 
date  of  birth,  organization,  geographical  location,  etc.,  and  is 
retrievable  through  matching  of  the  social  security  number. 

Authority  for  maintenance  of  the  system:  E.O.  10450  and  E.O. 
11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Internal  use  is  limited  to 
exchanges  between  EPA  offices  requiring  clearance  data  prior  to 
release  of  classified  information.  Records  of  this  system  of  records 
may  be  disclosed  as  ’routine  use*  to  security  representatives  of 
Federal,  State,  or  local  agencies  or  to  Government  contractors  per¬ 
forming  classified  work  where  security  clearance  information  is 


required  under  a  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  to  permit  EPA  employees  access  to  classified  na¬ 
tional  security  information. 

Polkks  and  pmetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Disc-pack  on  line  with  the  computer  contractor  with  a 
backup  file  stored  off  line. 

RctricvabilRy:  By  Security  and  Inspection  Division  personnel  via 
a  low-speed  remote  terminal  utilizing  IRS  Wilbur  computer  lan¬ 
guage  and  is  printed  out  on  a  remote  printer.  Access  to  security 
computer  program  is  gained  by  using  account  names,  initials,  and 
key  words  known  only  to  personnel  working  directly  with  the 
system. 

Safegaards:  Printouts  obtained  from  the  system  are  stored,  when 
not  in  use,  within  a  vault  room  which  has  a  three-way  combination 
locked  door  and  an  ultrasonic  alarm  system.  Access  to  the  printout 
information  is  limited  to  EPA  Securityjand  Inspection  Division  Per¬ 
sonnel. 

Retention  aad  disposal:  Clearance  information  is  maintained  in  an 
active  file  until  the  employee  terminates.  Subsequent  to  the  em¬ 
ployee’s  termination,  the  clearance  information  is  removed  from 
the  active  file,  placed  in  a  terminated  file,  and  maintained  for 
archival  purposes. 

System  maaagerfs)  aad  addrem:  Director,  Security  and  Inspection 
Division,  EPA,  401  M  St.,  S.W.,  Washington,  D.  C.  20460. 

Notification  proccdarc:  Inquiries  should  be  addressed  to  system 
manager  as  above. 

Record  aceem  proccdarcs:  Direct  written  requests  to  system 
manager.  Request  should  include  subject’s  full  name,  date  and 
place  of  birth,  and  social  security  number  to  preclude  erroneous 
identification.  A  comparison  of  the  signature  of  the  requester  and 
those  of  record  will  be  made  to  determine  identity  prior  to  any 
release. 

Contesting  record  proccdarcs:  Requests  should  be  addressed  to 
the  system  manager  as  above. 

Record  source  categories:  Sources  for  this  information  are  ob¬ 
tained  from  the  Personnel  Security  File  and  the  Personnel  Com¬ 
puter  System  maintained  on  subject. 

EPA— 7 

System  name:  Travel  Voucher  Folders.  Advance  Cards,  and  Payee 
Files —  EPA 

System  location:  Financial  Management  Division,  EPA,  401  M 
St..  S.W..  Washington.  D.  C.  20460. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
EPA,  consultants,  and  private  citizens  who  travel  or  perform  ser¬ 
vices  for  EPA. 

Categories  of  records  in  the  system:  Travel  vouchers  with  reim¬ 
bursable  details  for  specific  trips.  Travel  advance  cards  with  details 
of  advances  received  and  trip  expenses  applied.  Payee  files  with 
itemized  invoices. 

Authority  for  maintenance  of  the  system:  Travel  Expense  Amend¬ 
ments  Act  of  1975  (P.L.  94-22);  Budget  and  Accounting  Act  of 
1921;  Accounting  and  Auditing  Act  of  1950;  Federal  Claim  Collec¬ 
tion  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Subgroups  of  files  are 
used  to  determine  amounts  due  an  individual  for  authorized  and  of¬ 
ficial  travel  for  EPA.  and  conduct  other  payee-related  activities. 
Transmittal  to  U.S.  Treasury  for  payment.  Also  see  routine  use 
paragraphs  of  Prefatory  Statement. 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposiag  M  records  in  the  system: 

Storage:  Manual 

Retrievability:  Name 

Safegaards:  Voucher  files  are  kept  in  locked  room.  Advance 
cards  in  lockable  metal  file  cabinets.  Payee  files  in  locked  cabinets. 

Retention  aad  disposal:  Retained  and  disposed  of  according  to 
(proposed)  EPA  Records  Control  Schedules,  Appendix  B,  Records 
Management  Manual. 

System  maaager(s)  and  address:  Accountant-In-Charge,  Financial 
Management  Division.  EPA.  401  M  St..  S.W..  Washington,  D.  C. 
20460. 

Notification  proccdarc:  Inquiries  may  be  addressed  to  System 
Manager. 
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Eccord  acccM  procc4>m:  Requests  should  be  addressed  to  System  Manager. 

System  Manager.  Record  aonrcc  categories:  Individual,  supervisors,  and  finance  (or 

Contesdag  record  procedures:  Requests  should  be  addressed  to  accounting)  office  standard  references. 
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FARM  CREDIT  ADMINISTRATION 
PRIVACY  ACT  OF  1974 
SYSTEMS  OF  RECORDS 

Thp  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  41731,  41732,  41733,  41734,  41735,  41736,  41737,  41738 
(September  8,  1975),  40  FR  60111  (December  31,  1975),  and  41  FR 
24625  (June  17,  1976)  continue  in  effect.  This  notice  is  published  in 
compliance  with  the  requirements  of  5  U.S.C.  552a(eX4)  as  added 
by  section  3  of  the  Privacy  Act  of  1974.  ' 

W.  M.  Harding, 

Governor,  Farm  Credit  Administration. 

Table  of  Coatcnts 
FCA-1  General  Personnel  Records 
FCA-2  Former  Employee  Records 
FCA-3  Upward  Mobility  Skills  Survey 
FCA-4  Group  Accident  Insurance  Records 
FCA-5  Employee  Reports  of  Financial  Interest  and  Employment 
FCA-6  Farm  Credit  Bank  Personnel  Records 
FCA-7  Employee  Attendance,  Leave  and  Payroll  Records 
FCA-8  Employee  Travel  and  Vendor  Voucher  Files 
FCA-9  Financial  Management  Records 
FCA-10  Property  Accountability  Records 
FCA-1 1  Procurement  Records 
FCA-1 2  Biographical  Files 
FCA-1 3  Public  Information  Requests  File 
FCA-14  Freedom  of  Information  Requests 
FCA-I5  Congressional  Correspondence  File 
FCA-I6  *Federal  Land  Bank  Loans 
FCA-I7  *Production  Credit  Association  Loans 
'Exempt 

FCA— 1 

System  name:  General  Personnel  Records — FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individiials  covered  by  tbe  system:  Current  FCA  em¬ 
ployees. 

Categories  of  records  in  tbe  system:  Official  Personnel  Folder  and 
employee  service  record  card  which  contains  a  summary  of  all  per¬ 
sonnel  actions  and  pay  change  actions  during  employment  of  the  in¬ 
dividual  in  FCA. 

Anthority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catc|p>- 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  information 
(name,  permanent  or  temporary  status,  how  long  employed,  posi¬ 
tion,  grade,  salary)  to  other  Government  agencies,  commercial  or 
credit  organizations,  or  verification  of  employment  to  prospective 
employers  or  personnel  directors  of  Farm  Credit  Banks. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  viohtion  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 


tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  service  record  cards  are  maintained  in  a  Kar- 
dex  binder.  Official  Personnel  Folders  are  maintained  in  file  fol¬ 
ders. 

Retrievability:  Cards  and  Folders  are  arranged  alphabetically  by 
name. 

Salegnards:  Cards  and  Folders  are  kept  in  lockable  cabinets. 

Retention  and  disposal:  Employee  service  record  cards  are 
retained  for  the  life  of  the  record.  Official  Personnel  Folders  are 
sent  to  the  National  Personnel  Records  Center  within  30  dayr  of 
the  date  of  the  employee’s  separation  from  the  Federal  service. 

System  managcr(s)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Director,  Administrative  Division,  Farm 
Credit  Administration,  490  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578. 

Notification  procednre:  All  inquiries  about  this  system  of  records 
shall  be  directed  to  the  Director,  Administrative  Division  at  the 
above  address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  suppUed,  except  information  provided  by 
agency  officials. 

FCA— 2 

System  name:  Former  Employee  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  Former  FCA  em¬ 
ployees. 

Categories  of  records  in  the  system:  Employee  service  record 
cards  containing  a  summary  of  all  personnel  actions  and  pay 
change  actions  during  FCA  employment  period  and  disposition  of 
Official  Personnel  Folder.  Photocopies  of  retirement  records.  Cards 
showing  name,  date  of  birth,  social  security  number,  and  disposi¬ 
tion  of  Official  Personnel  Folder  of  separated  employees. 

Authority  for  maintenance  of  the  system:  12U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  To  furnish  certain  infor¬ 
mation  (name,  permanent  or  temporary  status,  how  long  em- 
ployeed,  position,  grade,  salary)  to  other  Government  agencies, 
commercial  or  credit  organizations,  verification  of  employment  to 
former  employees,  prospective  employers,  or  personnel  directors  of 
Farm  Credit  banks. 

In  tb'i  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
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retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  maintained  in  a  Kardex  binder  and  in  a 
cabinet.  Photocopies  of  retirement  records  are  stored  in  a  lockable 
shelf  cabinet. 

Retrievability:  Cards  and  photocopies  are  arranged  alphabetically 
by  name. 

Safeguards:  Records  are  kept  in  an  area  locked  after  business 
hours  and  are  maintained  only  by  FCA  files  employees. 

Retention  and  disposal:  l.ife  of  the  record. 

System  managerfs)  and  address:  Director,  Personnel  Div  ision. 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78;  Director,  Administrative  Division,  Farm 
Credit  Administration,  4%  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

FCA-3 

System  name:  Upward  Mobility  Skills  Survey— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
at  GS-9  level  and  below  or  equivalent. 

Categories  of  records  in  the  system:  Records  consist  of  personal 
history,  interests  and  traits,  education  and  work  experience. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1981  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  is  used  for 
career  counseling,  merit  promotion,  manpower  utilization,  and  up¬ 
ward  mobility. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsiblity  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 


requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  arc  arranged  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  locked  file  except  when  used  by 
Upward  Mobility  Coordinator  and/or  Upward  Mobility  Selection 
Panel. 

Retention  and  disposal:  Records  are  retained  until  employee 
leaves  FCA  and  then  destroyed. 

System  managerfs)  and  address:  Upward  Mobility  Coordinator, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records  is 
completed  on  a  voluntary  basis  by  the  individual  to  whom  it  ap¬ 
plies. 

FCA— 4 

System  name:  Group  Accident  Insurance  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.  W.,  Washington,  D.  C.  20578 

Categories  of  records  in  the  system:  Records  consist  of  listings  of 
persons  who  elect  to  participate  in  program  and  the  amount  of 
coverage  selected. 

Authority  for  maintenance  of  the  system:  12  U.  S.  C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  agency  officials  to  ascertain  coverage,  to  notify 
carrier  of  participants,  and  to  provide  information  to  the  individual. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  reco^s  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Fede  al.  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Alphabetical  listing  by  name. 
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Safeguards:  Records  are  located  in  lockable  file  cabinets. 

Retention  and  disposal:  Records  are  retained  until  program  is 
discontinued. 

System  manager(s)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  I. 'Enfant  Plaza  East,  S.  W., 
Washington,  D.  C.  20578. 

Notification  procedure:  All  inquines  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaz.a 
East,  S.  W.,  Washington,  D.  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  The  individual  to  whom  the  record  pei- 
tains. 

FCA-5 

System  name:  Employee  reports  of  financial  interests  and  employ¬ 
ment— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  SW.,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  FCA  employees. 

Categories  of  records  in  the  system:  “Confidential  Statement  of 
Employment  and  Financial  Interests”  required  of  certain  em¬ 
ployees.  Contains  statement  of  financial  interests  of  the  employee 
and  of  members  of  his  immediate  household  as  well  as  any  other 
employment  of  the  FCA  employee. 

Authority  for  maintenance  of  system:  E.O.  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Uses  by  authorized  FCA 
personnel  for  ascertaining  conflicts  or  apparent  conflicts  of  interest 
and  recommending  or  taking  appropriate  action. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  F^eral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  a  closed  safe  with  combination 
lock  except  when  being  used  by  authorized  personnel  who  are  in¬ 
structed  as  to  their  confidentiality  and  permitted  use. 

Retention  and  disposal:  Maintained  by  FCA  until  the  employee 
leaves  the  agency  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.  W., 
Washington,  D.  C.  20578. 


Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza,  S. 
W.,  Washington,  D.  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Employee  filing  the  report. 

FCA— 6 

System  name:  Farm  Credit  Bank  Personnel  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Farm  Credit  banks  who  occupy  senior  officer  posi¬ 
tions;  and  former  employees  of  such  banks  who  occupied  senior  of¬ 
ficer  positions  and  have  terminated  employment  within  last  five 
years. 

Categories  of  records  in  the  system:  This  system  consists  of  copies 
of  various  records  relating  to  personnel  actions  and  determinations 
made  concerning  individuals  occupying  senior  officer  positions  in 
the  Farm  Credit  banks.  The  Personnel  Folder  contains  information 
about  the  individual  including  date  of  birth,  past  and  present  sala¬ 
ries,  position  titles,  personnel  action  forms  which  document  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
promotion,  pay  changes,  separation,  correspondence  and  justifica¬ 
tions  for  salary  increases,  biographical  data  and  awards.  The  ser¬ 
vice  record  card  contains  a  chronology  of  the  personnel  actions 
taken,  and  also  includes  identifying  data  including  name,  date  of 
birth,  address  and  previous  employment  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  by  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  promotions,  pay  changes  and  other  determinations 
requiring  FCA  concurrence; 

(b)  to  provide  information  to  Farm  Credit  bank  directors  of  per¬ 
sonnel  on  length  of  service; 

(c)  to  provide  information  for  agency  use  in  preparation  of 
statistical  reports; 

(d)  as  a  data  source  for  management  information  in  responding  to 
inquiries  or  developing  statistical  data  for  other  Federal  agencies. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Records  are  maintained  in  file  folders,  Kardex  binders, 
and  index  file  drawers. 

Rctrievability:  Records  are  indexed  by  combination  of  name  and 
date  of  birth. 

Sategoards:  Records  are  located  in  lockable  metal  file  cabinets. 

RctcatioB  and  dfeposal:  After  termination,  the  personnel  folder  is 
retained  for  one  year  beyond  separation  date  and  then  destroyed. 
The  service  record  card  is  retain^  for  the  life  of  the  record. 

System  maugcrfs)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

NotUkatioB  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W..  Washington,  D.  C.  20578 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Coutcsdug  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  Uk  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
directors  of  personnel  of  the  Farm  Credit  banks. 

FCA— 7 

System  name:  Employee  attendance,  leave,  and  payroll 
records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  FCA  employees. 

Categories  of  records  in  the  S3^m:  Records  consist  of  manual 
files  containing  payroll-related  information  for  FCA  employees 
which  consists  of  various  forms  containing  on  a  biweekly,  year-to- 
date,  and  in  some  cases  an  annual  basis,  payroll  and  leave  data  for 
each  employee  including  rate  and  amount  of  pay,  hours  worked, 
tax  and  retirement  deductions,  life  insurance  and  health  insurance 
deductions,  savings  allotments,  savings  bond  and  charity  deduc¬ 
tions,  other  financial  deductions,  mailing  addresses,  and  home  ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  payroll 
and  to  meet  Government  payroll  recordkeeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroll  and  leave  in¬ 
formation  as  required  for  agency  needs. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a 'con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  Federal,  State  and  local  taxing  authorities  concerning  com¬ 
pensation  to  employees  or  contractors  for  personal  services;  to  the 


Civil  Service  Commission.  Department  of  the  Treasury,  Depart¬ 
ment  of  Labor  and  other  Federal  agencies  concerning  pay,  benefits, 
and  retirement  of  employees;  to  Federal  employees  health  benefits 
carriers  concerning  health  insurance  of  employees;  to  financial  or¬ 
ganizations  concerning  employee  savings  account  allotments  and 
net  pay  to  checking  accounts;  to  State  human  resource  offices  ad¬ 
ministering  unemployment  compens  tion  programs;  to  educational 
and  training  organizations  concerning  employee  qualifications  and 
identity  for  specific  courses;  and  to  heirs,  executors  and  legal 
representatives  of  beneficiaries. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders;  on  pay  cards, 
retirement  cards,  and  leave  cards. 

Retrievahility:  Records  are  filed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  only  by  authorized  FCA  personnel. 

Retention  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  and  payroll-related  records. 

System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  FCA  employees  who  approve  records. 

FCA— 8 

System  name:  Employee  travel  and  vendor  voucher  files— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W..  Washington.  D.C.  20578. 

Categories  of  indivMuais  covered  by  the  system:  FCA  employees 
and  other  individuals  who  provide  ph^ucts  and  services  to  FCA. 

Categories  of  records  in  the  system:  Records  consist  of  travel 
vouchers,  vendor  vouchers,  and  supporting  documentation. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  records 
of  reimbursement  to  employees  for  expense  incurred  while  in  offi¬ 
cial  travel  status  and  to  provide  reimbursement  to  other  individuals 
for  products  and/or  services  received. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad- 
rnggistrative  tribunal,  the’ relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinanet  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
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tract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  .practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Travel  vouchers  are  filed  in  individual  folders  for  each 
employee;  vendor  vouchers  are  filed  in  folders. 

Rctrievability:  Records  are  filed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  by  authorized  FCA  personnel. 

Retention  and  dbposal:  In  accordance  with  GSA  requirements  for 
financial  records. 

System  raanagerfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  IMaza  East,  S.W., 
Washington,  D.C.  20578.  ^ 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
executing  records.  FCA  employees  auditing  and  approving 
vouchers. 

FCA— 9 

System  name:  Financial  Management  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
and  individuals  conducting  business  with  FCA. 

Categories  of  records  in  the  system:  Records  supporting  the  FCA 
financial  management  system,  including  employee  travel  advance 
records,  records  of  budget  formulation  and  execution,  for  FCA  ad¬ 
ministrative  expenses,  and  other  financial  records. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  serve  as  the 
source  for  collecting  and  recapping  financial  data  to  provide  control 
of  collection  and  disbursement  of  revenues  and  reports  necessary 
for  management  and  other  Government  agencies. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  ^  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  gs  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  binders  stored 
in  file  cabinets. 

RetrievabilHy:  Records  are  filed  alphabetically  by  name  where 
appropriate. 

Safeguards:  Files  are  kept  in  file  cabinets  in  areas  which  are 
locked  after  business  hours. 

Retention  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  records. 

System  managcr(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
doing  business  with  FCA. 

FCA— 10 

System  name:  Property  accountability  records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  FCA  employees. 

Categories  of  records  in  the  system:  The  form  executed  by  each 
employee  to  whom  accountable  property  is  issued  for  official  use, 
containing  the  employee’s  name,  serial  number,  and  description  of 
the  property  charged  to  him. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252;  40 
U.S.C.  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Property  accountability 
records  are  used  by  FCA  to  maintain  control  of  accountable  pro¬ 
perty. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms  filed  in  storage  cabinet. 
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RctrieTsbility:  Records  maintained  in  alphabetical  order  by  em¬ 
ployee  name. 

Safcgnards:  Records  are  maintained  in  an  area  which  is  locked 
after  Iwsiness  hours. 

Retention  and  disposal:  Forms  are  maintained  until  the  property  is 
returned. 

System  manaferfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington.  D.C.  20578 

Notification  procedure:  Ail  inquiries  about  this  system  of  records- 
shall  be  aojressed  to:  Director,  Administrative  Division,  Office  of 
Administration,-  Farm  Credit  Administration,  490  L’Enfant 
Flaza^st,  S.W.,  Washington,  D.C.  20578 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesdag  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  crtegorics:  Individuals  to  whom  property  is  issued. 

FCA— 11 

System  name!  Procurement  records— FCA 

System  locatioa:  Farm  Credit  Administration.  490  L’Enfant  Plaza 
East.  S.W..  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  or  may  provide  supplies  or  services  to  FCA  by  contract  or 
purchase  order. 

Categories  of  records  in  the  system:  Bids,  offers,  lease  agree¬ 
ments,  purchase  orders,  and  requisitions  as  related  to  purchase 
transactions. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252;  40 
U.S.C.  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Procurement  records  and 
files  are  used  by  FCA  as  the  bases  for  maintaining  control  of 
purchase  transactions  and  to  provide  a  minimum  of  opportunity  for 
fraud  as  well  as  the  maximum  feasible  opportunity  for  audit  as  re¬ 
lated  to  the  purchase  of  supplies  and  services  obtained. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign  ch^ed  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  t^reto. 

In  the  event  that  information  in  this  record  system  is  needed  iu 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use.  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrievahilhy:  Records  are  maintained  in  numerical  order  by 
purchase  order  number  in  file  folders  bearing  the  name  of  the  ven¬ 
dor. 

Safegnards:  Records  are  maintained  in  an  area  which  is  locked 
after  business  hours. 


Retention  and  disposal:  Each  record  is  retained  for  five  years  for 
reference  purposes  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notificatioo  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division.  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington.  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  who  make  bids  or  offers  to 
FCA  or  enter  into  lease  or  other  agreements  with  FCA.  FCA  em¬ 
ployees  who  prepare  requisitions  and  purchase  orders. 

,  *  FCA-12 

Sy^m  name:  Biographical  files— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East.  N.  W.  Washington.  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  FCA  employees, 
members  of  the  Federal  Farm  Credit  Board,  Farm  Credit  district 
directors. 

Categories  of  records  in  the  system:  Biographical  sketches  and 
photographs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distribution  to  Farm 
Credit  institutions  or  the  public  in  connection  with  Farm  Credit 
elections,  public  appearances,  conferences,  and  on  request  by  the 
public. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfcqMMing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  alphabetically  by  name. 
Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retention  and  disposal:  Records  are  destroyed  on  separation  or 
retirement. 

System  manager(s)  and  addrem:  Director,  Information  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Director,  Administrative  Division,  Farm 
Credit  Administration,  490  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington.  D.C.  20578 
Record  accem  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  th:  Director.  Administrative  Division,  at 
the  above  address  as  provided  in.  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCA— 13 

System  name:  Public  Information  Requests  File — FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W..  Washington.  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Members  of  the 
public. 

Categories  of  records  in  the  system:  Incoming  letters  and  copies  of 
outgoing  correspondence. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Response  to  requests 
and  reference  by  FCA  employees  in  answering  successive  requests. 
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In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
n^essary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

RetrievabilHy:  Letters  are  filed  alphabetically  by  requester  name. 

Safeguards:  Letters  are  maintained  in  cabinets  in  an  area  which  is 
locked  after  business  hours. 

Retention  and  disposal:  Letters  are  retained  one  year  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Information  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W„  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories;  Individuals  making  public  information 
requests  and  FCA  employees. 
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System  name:  Freedom  of  Information  Requests— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington.  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
requests  for  records  fall  within  the  scope  of  the  Freedom  of  Infor¬ 
mation  Act. 

Categories  of  records  in  the  system:  Letter  requests,  copies  of 
responses,  and  request  log. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  is  used  for 
reference  and  reports  are  prepared  for  the  Freedom  of  Information 
Act  Committee,  the  Department  of  Justice,  and  the  Office  of 
Management  and  Budget.  '' 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 


ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  ^  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  notebook  binders. 

Retrievability:  Records  are  arranged  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  a  lockable  cabinet. 

Retention  and  disposal:  Life  of  the  record. 

System  manager(s)  and  address:  Director,  Information  Division, 
Farm  Credit  Administration  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East.  S.W.,  Washington.  D.C.  20578 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Requester  and  FCA  employees. 
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System  name:  Congressional  Correspondence  File— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W..  Washington,  D.C.  20578 

'Categories  of  individuals  covered  by  the  system:  U.S.  Senators  and 
Representatives. 

Categories  of  records  in  the  system:  Copies  of  letters  written  by 
FCA  employees  to  U.  S.  Senators  and  Representatives. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  FCA  employees 
for  reference  to  other  files. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

Retrievability:  File  folders  are  arranged  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  cabinets  in  an  area  which  is  locked 
after  business  hours  and  are  maintained  only  by  FCA  files  person¬ 
nel. 

Retention  and  disposal:  In  accordance  with  GSA  requirements. 

System  manager(s)  and  address;  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
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Record  acccas  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contcsti^  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  catetories:  FCA  employees. 
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System  name:  Federal  Land  Bank  Loans — FCA 

System  location:  Farm  Credit  Administration,  490  L’Eafant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Categories  of  iudividaals  covered  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior-approval  limits  ut 
by  FCA  for  ea':h  bank.  Member-borrowers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loans  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower. 

Calcfoiics  of  records  in  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  purpose  of  loan,  financial 
information  submitted  by  the  individual,  analysis  of  financial  infor¬ 
mation,  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 
tion,  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  the  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ctf  users  and  the  purposes  of  such  uses:  FCA  staff  uses  records 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loans,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  m  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and 'whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,'  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  t^reto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  informationrle- 
vant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  ,a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  arc  arranged  by  district,  association,  and 
name. 

Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

-Retentioa  and  disposal:  Records  are  retained  for  five  years  and 
then  destroyed. 


System  managerfs)  and  addrem:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Record  accem  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contestfaig  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  The  individual  member-borrower,  bank 
and  association  employees,  FCA  employees.  Congressmen,  and  in¬ 
dividual  complainants. 

Systems  exempted  from  certafai  provisioas  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C.  552a 
(kK2)  to  the  extent  that  there  is  included  in  the  system  investigatory 
material  compiled  for  law  enforcement  purposes. 
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System  name:  Production  Credit  Association  Loans — FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 

Categories  of  individuals  covered  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior-approval  limits  set 
by  FCA  for  each  bank.  Member-borrwers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  lo^s  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower. 

Categories  of  records  in  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  purpose  of  loan,  financial 
information,  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 
tion,  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  the  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FCA  staff  uses  records 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loans,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  oi 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  ..hether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  t^reto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  persoir  to  use  as  evi^nce. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its, request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 
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—  Disclosure  may  be  made  to  a  cougressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  pmcticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabilhy:  Records  are  arranged  by  district,  association  and 
name. 

Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retention  and  disposal:  Records  are  retained  for  five  years  and 
then  destroyed. 

System  manages)  and  addrem:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washi’  jton,  D.C.  20S78 

Notification  procedare:  All  inquiries  about  this  system  of  records 


shall  be  addressed  to:  Director,  Administrative  Division,  Office  of/ 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20S78 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director.  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Request  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  C.F.R.  603.330.  ~ 

Record  source  categories:  The  individual  member-borrower,  bank 
and  association  employees,  FCA  employees.  Congressmen,  and  in¬ 
dividual  complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C.  552a 
(kK2),  to  the  extent  there  is  included  in  the  system  investigatory 
material  compiled  for  law  enforcement  purposes. 
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FEDERAL  RESERVE  SYSTEM 
PRIVACY  ACT  OF  1974 
Systems  Of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Raster,  40 
FR  43S62  (1975)  and  41  FR  30S74  (1976).  continue  in  effect.  This 
notice  is  published  m  compliance  with  the  requirements  of  S  U.S.C. 
Sec.  SS2a(e)(4)  as  added  by  Section  3  of  the  Privacy  Act  of  1974. 

Board  of  Governors  of  the  Federal  Reserve  System,  August  26, 
1976. 

Theodore  E.  Allison, 
Secretary  of  tbe  Board. 

BGFRS— 1 

System  name:  FRB — Recruiting  and  Placement  Records 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20SS1 

Categories  of  faidhrlduals  covered  by  the  system:  Persons  who  have 
applied  for  employment  with  or  are  employed  by  the  Federal 
Reserve  Board. 

Categories  of  records  in  the  system:  These  records  may  contain  in¬ 
formation  relating  to  the  education,  training,  employment  history 
and  earnings,  appraisal  of  past  performance,  convictions  for  offen¬ 
ses  against  the  law;  results  of  tests,  appraisal  of  potential,  honors, 
awards  of  fellowships;  military  service;  veteran  status,  school 
transcripts,  work  samples  and  examples;  birth  date;  social  security 
number,  shipping  authorizations;  travel  vouchers,  offer  letters  and 
correspondence,  reference  checks,  and  home  address  of  persons 
who  have  applied  for  Board  employment  or  are  employed  by  the 
Federal  Reserve  Board. 

Authority,  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  refer  applicants  for  purposes  of  consideration  for  place¬ 
ment  in  positions  for  which  an  applicant  has  applied  and  is 
qualified.  This  includes  various  government  organ^tions. 

b.  To  refer  current  Board  employees  for  consideration  for  reas¬ 
signment  and  promotion  within  the  Board. 

c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  of  other  personnel  management 
functions. 

d.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- . 
tial  violation  of  law,  whether  civfl,  criminal  or  regulatory  in  nature, 
to  the  appropriate  ^ency,  whether  federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

e.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

f.  To  provide  information  or  disclose  to  a  Federal  Agency,  or  any 
other  employer  or  prospective  emjdoyer  in  response  to  its  request, 
in  connection  with  the  hiring  or  retention  of  an  employee,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grut  or  other  benefit 
by  the  requesting  agency  to  the  extent  that  ^e  information  is  rele¬ 
vant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

Polkies  and  practices  for  storiag,  retrieviag,  accoslBg,  rctalniBg, 
aad  disposiBg  of  records  la  tlw  system: 


Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfilm,  cards,  lists,  forms,  and  in  folders. 

Retrievability:  Records  are  indexed  by  name,  combination  of 
birth  date,  sociql.  security  account  number,  and  identification 
number  that  is  applicable. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Reteatloa  and  disposal: 

a.  Files  of  eligibles  Retained  for  a  minimum  of  one  year  after 
date  of  determination  that  no  suitable  position  exists  currently. 

b.  Index  cards  Destroyed  whdn  no  longer  needed. 

c.  Cancelled  and  ineli^le  applications  Same  as  “a”  above. 

d.  Inquiries  and  replies  regarding  availability  for  appointment. 
Same  as  “a”  above. 

System  manager(s)  aad  addrem: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
<  20th  and  Constitution,  N.W. 

Washington,  D.C.  205S1 

Notification  procedure:  Individuals  should  provide  name,  date  of 
birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

Recotd  accem  procedures:  Individuals  should  provide  name,  date 
of  birth.  Social  ^curity  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  rq>orts  from  medkal 
personnel  on  physical  qualifications;  and  statements  supplied  by 
references. 

Systems  exempted  from  certain  provisletts  of  tbe  act:  Pursuant  to 
subsections  (k)(2)  and  (kK5)  of  the  Privacy  Act  and  the  Board’s 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 2 

System  name:  FRB  Personnel  Background  Investigation  Reports 

System  locatlun: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20SS1 

Categories  of  individuals  covered  by  tbe  system:  Current  and 
former  applicants  for  employment  by  the  Board  of  Governors; 
Federal  Reserve  System  employees  considered  for  access  to  clas¬ 
sified  information  or  restricted  areas;  and/or  security  determina¬ 
tions  as  contractors,  employees  of  contractors,  experts,  instructors, 
and  consultants  to  the  Bomd.  Individuals  who  are  neither  appli¬ 
cants  nor  employees  of  the  Board  but  are  or  were  involved  in 
Board  programs  under  a  cooperative  assignment  or  similar  agree¬ 
ment;  individuals  who  are  neither  applicants  nor  employees  of  the 
Board  but  are  or  were  involved  in  matters  related  to  the  operation 
of  the  Board. 

Categories  of  records  In  the  system:  These  records  may  contain  in¬ 
vestigative  information  regardi^  an  individual’s  character,  financial 
responsibility,  conduct,  behavior;  arrests  and  convictions  for  any 
violations  against  the  law;  reports  of  interviews  with  former  super¬ 
visors,  co-workers,  associates,  educators,  etc.;  reports  about  the 
qualifications  of  an  individual  for  a  specific  position;  reports  of 
inquiries  with  law  enforcement  agencies;  former  employers;  educa¬ 
tional  institutions  attended;  and  other  i^ormation  develop^  from 
the  above. 

Authority  for  usaintcnancc  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routlac  uses  of  records  maintained  is  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tbe  contents  of  these 
records  may  be  disclosed  to  and  used  as  foBows: 
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a.  To  assist  in  determining  the  suitability  for  access  to  classified 
information. 

b.  To  designated  officers  and  employees  of  other  agencies  and 
d^arunents  of  the  Federal  Government,  and  the  District  of  Colum¬ 
bia  Government,' having  an  interest  in  the  individual  for  employ¬ 
ment  purposes,  in  connection  with  performance  of  a  service  to  the 
Federal  Government,  under  a  contract  or  other  agreement,  includ¬ 
ing  a  security  clearance  or  access  determination,  and  a  need  to 
evaluate  qualifications,  suitability,  and  loyalty  to  the  United  States 
Government. 

c.  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investi^tion  for  use  in  intelligence  activities. 

d.  To  any  source  from  whkh  information  is  requested  by  the 
Board  in  the  course  of  an  investigation,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source  of  the  nature  and  purpose 
of  the  investigation  and  to  identify  the  type  of  information 
requested. 

e.  In  the  event  of  an  indication  of  any  violation  or  potential  viola¬ 
tion  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  statute  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  or  local  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  such  referral  shall  also  include,  and  be  deemed  to 
authorize  any  and  aU  appropriate  and  necessary  uses  of  such 
records  in  a  court  of  law  and  before  an  administrative  board  or 
hearing. 

f.  As  a  data  source  for  management  information  for  production 
of  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personnel  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
persoimel  research  or  other  personnel  management  functions. 

Policies  and  practices  for  storfang,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  and  index  cards  in  steel 
f^  cabinets  with  manipulation  proof  combination  lock. 

RetrlevaMUty:  Records  are  indexed  by  name  in  alphabetical 
order. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access  and  have  ap¬ 
propriate  security  clearance. 

Retention  and  disposal:  The  indexing  cards  are  retained  indefinite¬ 
ly,  the  reports  of  investigation  are  returned  to  the  originating  agen¬ 
cy  after  separation  of  employment. 

System  manager(s)  and  address: 

Assistant  Director  for  Contingency  Planning 
Office  of  Staff  Director  for  Management 
Board  of  Governors  * 

Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Nodficadoa  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  or  to  her  by 
addressing  a  written  request  to: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

The  request  should  include  the  full  name  and  date  and  place  of 
birth  of  the  individual,  and  any  available  information  regarding  ^e 
type  of  record  involved,  and  the  category  of  individual  under  which 
the  inquirer  feels  he  or  she  fits. 

Record  uccem  procures:  In  response  to  a  written  request  by  an 
individual  to  determine  whether  or  not  the  system  contains  a  record 
pertaining  to  him  or  to  her,  the  Director  will  set  forth  the  procedure 
for  gaining  acccss  to  the  record.  If  the  individual  desires  to  contest 
the  contents  of  a  record,  he  or  she  may  do  so  by  writing  to  the: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 

20th  and  Constitution,  N.W.  _ 


Washington,  D.C.  20551 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following: 

1.  Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

2.  Investigative  material  furnished  by  other  Federal  agencies. 
Notices  of  personnel  actions  furnished  by  other  Federal  agencies. 

3.  By  person^  investigation  or  written  inquiry  from  sources  such 
as: 

Employers 

Schools 

References 

Neighbors 

Associates 

Police  Departments 

Courts 

Credit  Bureau  i 

Medical  Records 
Probation  Officials 
Prison  Officials 

4.  Newspapers,  magazines,  periodicals,  and  other  publications. 

5.  Published  hearings  of  Congressional  Comntittees. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsections  (kK2)  and  (k)(5)  of  the  Privacy  Act  and  the  Board  |s 
regulation  relating  thereto  (12  CFR  261a),  certaur  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

System  managers)  and  addres: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procednre:  Individuals  requesting  information  about. 
thiit  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  of  office  or  division  in  which  cur¬ 
rently  or  formerly  employed,  and  annuity  account  number,  if  any 
has  been  assigned,  to  ^e  System  Manager,  address  above. 

Record  access  procedures:  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name,  date  of 
birth,  social  security  number,  name  of  office  or  division  in  which 
currently  or  formerly  employed,  and  annuity  account  number,  if 
any  has  been  assigned,  to  the  System  Manager,  address  above. 

Record  source  categories: 

1.  The  individual  to  whom  the  record  pertains. 

2.  Personal  physicians. 

3.  Medical  institutions. 

4.  Official  records  of  other  Federal  agencies. 

5.  Federal  Reserve  Board  Official  Personnel  Records. 

6.  Federal  Reserve  System  Personnel  Management  Records 
Systems. 

BGFRS— 3 

System  name:  FRB— Medical  Records 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

Categories  of  IndiTidnals  covered  by  the  system:  1.  Applicants  who 
have  b^n  medically  examined  for  Board  employment. 

2.  Applicants  for  disability  retirement  under  the  Civil  Service 
Retirement  Law  or  Federal  Reserve  System  Retirement  Plan. 

3.  Current  and  former  Federal  Reserve  Board  employees. 

Categories  of  records  in  the  system:  1.  Information  relating  to  an 

individual’s  medical  qualifications  to  hold  a  position  with  the 
Board. 

2.  Medical  information  relating  to  an  individual’s  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held. 
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3.  Infonnatioa  relating  to  an  employee’s  participation  in  an  occu¬ 
pational  health  services  program. 

4.  Information  relating  to  pre-employment  or  periodic  medical  ex¬ 
aminations  to  assure  that  the  incumbent  is  <iualtfied  (ph)[sically  and 
mentally)  to  satisfactorily  perform  the  duties  of  the  position. 

5.  Information  attesting  to  an  annuitant’s  state  of  health  as 
required  for  “insurable  interest’’  survivor  annuity  elections. 

6.  Information  relating  to  handicaps 

7.  Information  relating  to  employee  participation  in  the  Federal 
Civilian  Employee  Alcoholism  and  Drug  Abuse  Programs. 

Authority  for  malatcaaacc  of  the  qrstem:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maiutaincd  in  the  system,  including  catego- 
ries'of  users  and  the  purposes  of  such  uses:  1.  Information  in  these 
records  is  used  to: 

a.  determine  veteran  disability  status 

b.  support  applications  for  Disability  Retirement 

c.  support  “insurable  interest’’  survivor  annuity  elections 

d.  determine  suitability  for  employment  or  continued  employment 

e.  assist  in  medical  counseling 

2.  Information  m  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  Federal  benefit  programs  ad¬ 
ministered  by: 

a.  Office  of  Workmen  Compensation  Programs 

b.  Retired  Military  Pay  Centers 

c.  Veterans  Administration 

d.  Social  Security  Administration 

e.  Specific  private  contractors  engaged  in  providing  benefits 
under  Federal  contracts. 

f.  Civil  Service  Commission. 

3.  Information  in  these  records  is  used: 

a.  to  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whetter  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

b.  to  ^uest  information  from  a  Federal,  state  or  local  agency 
maintaining  civS,  Criminal  Or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  a  license,  if  necessary  to  obtain  rele¬ 
vant  information  to  ^e  Board’s  decision  concertiing  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  grant  or  other  benefit. 

c.  to  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

d.  as  a  data  source  for  management  information  for  production  of 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  information 
(without  personal  identification  of  individuals)  under  the  Freedom 
of  Information  Act  or  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions. 

PoUcks  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiv  of  records  in  the  system: 

Storage:  Records  are  in  folders. 

Retrievabiltty:  Records  are  indexed  by  name,  social  security 
number,  identification  number,  date  of  birth  and/or  claim  number. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  stored  in  lockable  metal  containers. 

Retention  and  disposal: 

a.  Medical  certificates  and  other  medical  records  of  examination 
used  to  determine  an  employee’s  fitness  for  a  job  6  years  after 
separation 

b.  Miscellaneous  medical  records,  correspondence  dispensary 
records  and  similar  papers,  6  months  ^ter  separation 

c.  Applicant’s  me^al  records,  6  years  after  separatiou 

d.  Diubility  retirement  medical  files,  6  years  after  separation 

System  manngerfs)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 


Washington,  D.C.  20SS1 

Notificatloa  procedure:  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  of  office  or  division  in  which  cur¬ 
rently  or  formerly  employed,  and  annuity  account  number,  if  any 
has  l^en  assigned,  to  the  System  Manager,  address  above. 

Record  aceem  procedures:  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name,  date  of 
birth,  social  security  number,  name  of  office  or  division  in  which 
currently  or  formeriy  employed,  and  annuity  account  number,  if 
any  has  been  assigned,  to  t)ie  System  Manager,  address  above. 

Record  source  categories: 

1 .  The  individual  to  whom  the  record  pertains. 

2.  Personal  physicians. 

3.  Medical  institutions. 

4.  Official  records  of  other  Federal  agencies. 

5.  Federal  Reserve  Board  Official  Personnel  Records. 

6.  Federal  Reserve  System  Personnel  Management  Records 
Systems. 

Systems  exempted  from  certain  provisions  of  the  act:  None;  how¬ 
ever,  see  special  procedures  provided  at  12  CFR  261  a.6. 

BGFRS— 4 

System  name:  FRB— General  Personnel  Records 

System  location: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington,  D.C.  20SS1 

Categories  of  Individnals  covered  by  the  system:  Current  and 
former  employees  of  and  consultants  to  the  Federal  Reserve  Board 
and  the  surviving  spouses,  and  children  of  former  Board  em¬ 
ployees,  if  any. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  documents  relating  to  personnel  actions  of  the 
Board  and  its  determinations  made  about  an  individual  for,  and 
during  the  course  of  his  employment  by  the  Board.  These  records 
may  contain  information  about  employees  and  former  employees 
relating  to  employment,  placement,  personnel  actions,  performance 
considerations  and  evaluations;  training  and  development  activities 
and  plans,  background  investi^tions;  reference  checks;  salary  his¬ 
tory  and  other  personnel  matters.  It  also  includes  minority  group 
designator;  records  relating  to  benefits  and  designation  of  beneficia¬ 
ry;  emergency  contact,  documentation  supporting  personnel  actions 
or  decisions  made  about  an  individual;  awards;  employee  parking 
and  other  information  relating  to  the  status  of  the  individual  either 
while  considered  for  employment  or  while  employed  by  the  Board. 

Authority  for  maintenance  of  the  system:  Sections  10  and  11  of  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.) 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used:  , 

a.  For  purposes  of  review  in  connection  with  appointments, 
transfers,  promotions,  reassignments,  training  and  development 
needs,  adverse  actions,  disciplinary  actions,  and  determination  of 
qualifications  of  an  individu^,  and  in  assisting  the  individual  in 
IcKating  other  employment. 

b.  For  purposes  of  making  a  decision  when  a  Board  employee  or 
fo^er  Board  employee  is  questioning  the  validity  of  a  specific 
document  in  the  iiidividual’s  record. 

c.  By  the  courts  to  render  a  decision. 

d.  To  provide  information  to  a  prospective  employer  of  a  current 
or  former  Board  employee. 

e.  To  provide  data  for  the  automated  Personnel  records. 

f.  To  provide  information  to  a  Federal  agency,  or  any  other  em¬ 
ployer  or  prospective  employer,  in  response  to  its  request  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

g.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  i^ormation,  such  as  licenses,  if  necessary  to  obtahi  rele¬ 
vant  information  or  other  pertinent  information  to  a  Board  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  contract,  or  t^  issuance  of  a  grant 
or  other  benefit. 
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"  h.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  unplementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

i.  As  a  data  source  of  management  information  for  production  of 
statistical  and  analytical  studies  and  reports  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

j.  Determine  eligibility  for  coverage,  benefits  due,  and  payment 
of  benefits  under  the  various  benefits  programs  available  to  the 
Board  and  its  staff. 

k.  Transfer  information  necessary  to  support  a  claim  for  benefits 
under  the  various  benefit  programs  in  operation  at  the  Federal 
Reserve  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disc,  punched  cards,  indek  cards  and  microfilm. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  identification  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  it. 

Retention  and  disposal:  The  General  Personnel  Record  is  retained 
until  five  years  after  death  or  an  individual  achieves  age  75  where 
he  or  she  does  not  separate  employment  by  retirement. 

System  managerfs)  and  addrem:  For  current  and  former  Federal 
Reserve  Board  employees: 

Director  of  Personnel 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington,  D.C.  20SS1 

Notification  procedure:  Inquiries,  including  name,  date  of  birth, 
and  Social  Security  Number  should  be  addressed  to  the  System 
Manager,  address  above. 

Record  accem  procedures:  Current  and  former  Federal  Reserve 
Board  employees  who  wish  to  gain  access  to  or  contest  their 
records  should  contact  the  System  Manager,  address  above. 
Former  Board  employees  should  direct  such  a  request  in  writing, 
including  their  came,  date  of  birth,  and  Social  Security  Number. 

Record  source  cateporics:  Information  in  this  system  of  records 
comes  from  the  in^vidual  to  whom  it  applies  or  b  derived  from  the 
information  the  individual  suppUed,  except  information  provided  by 
Board  officials.  Information  is  also  obtained  from  the  following 
sources  for  administration  of  the  benefits  portion  of  the  system: 

1.  FRB  General  Personnel  Records 

2.  CSC  Personnel  Management  Records  System 

3.  Personnel  records  of  other  Government  agencies 

4.  Personnel  Records  of  Federal  Reserve  Banks 

Systeau  exempted  from  certain  provisioas  of  the  act:  Pursuant  to 
subsections  (kK2)  and  (kK5)  of  Uie  Privacy  Act  and  the  Board's 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 5 

System  name:  FRB— EEO  Discrimination  Complaint  File 

System  locntioa: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 


Catcgorica  of  individuals  covered  by  the  system:  Applicants  for 
Board  employment,  current  and  former  Board  employees,  and  an¬ 
nuitants  who  file  a  complaint  of  discrimination  or  appeal  a  deter¬ 
mination  made  by  an  official  of  the  Board  relating  to  equal  employ¬ 
ment  opportunities. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  or  documents  relating  to  a  complaint,  the  decision 
or  determination  made  by  the  Board  affecting  an  individual  under 
the  Board’s  EEO  regulations  and  procedures.  The  records  consist 
of  the  initial  complaint  or  appeal  letters  or  notices  to  the  individual, 
record  of  hearings  when  conducted,  materials  placed  into  the 
record  to  support  the  decision  or  determination,  affidavits  or  state¬ 
ments,  testimonies  of  witnesses,  investigative  reports,  instructions 
to  the  Board  and/or  individual  about  action  to  be  taken  to  comply 
with  decisions,  and  related  correspondence,  opinions  and  recom¬ 
mendations. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec  221  et  s^.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

b.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa¬ 
tion  Act. 

c.  To  respond  to  a  Court  subpoena  and  or  to  refer  to  a  District 
court  in  connection  with  a  civfl  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

e.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

f.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civfl,  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  or  local,  charged  with  tte 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  o^er  issued  pursuant  thereto. 

g.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
^e  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

Policies  and  practices  (or  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievabiltty^  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmg  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

Systra  managcr(s)  and  addrem: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records.  They  may,  however,  contact  the  System  Manager,  ad¬ 
dress  above.  Individuals  should  provide  their  name,  date  of  birth, 
and  the  approximate  date  of  employment  or  application,  and  the 
kind  of  action  taken  by  the  Board  when  making  inquiries  about 
records. 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  grievance  about  a  decision  or  determination  made  by  the  Board 
or  about  conditions  existing  in  the  Board  already  have  been  pro¬ 
vided  a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
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records  in  this  system,  individuals  should  contact  the  System 
Manager,  address  above.  Individuals  should  provide  their  name, 
date  of  birth,  approximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  by  the  Board  when  requesting  access  to,  or 
contest  of  records. 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Board  employees 

c.  Affidavits  or  statements  from  employee 

d.  Testimonies  of  witnesses 

e.  Official  document  relating  to  the  appeal,  grievance,  or 
complaints 

f.  Correspondence  from  specific  organization  or  persons 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 

subsection  (kK2)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto  (12  CFR  261a),  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  for  law  en¬ 
forcement  purposes. 

BGFRS— 6 

System  name:  FRB— Adverse  Information  and  Action,  Disciplinary, 

Outside  Business  Activity  and  Financial  Responsibility 

Records. 

System  location: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington,  D.C.  2035 1 

Categories  of  individttals  covered  by  the  system:  Current  and 
former  Board  employees,  (including  special  employees)  and  annui¬ 
tants  who  are  involved  in  an  Adverse  Action;  Board  officials 
providing  annual  financial  responsibility  statements;  employees  who 
suffer  a  withholding  of  a  Progress  Step  Increase;  employees  who 
file  an  Outside  Business  Activity  appUcation;  and  those  employees 
who  have  creditors  contacting  the  Boaid  relative  to  credit 
problems. 

Categories  of  records  in  the  system:  Tim  system  of  records  may 
contain  information  or  documents  relating  to  a  determination  made 
by  the  Board  affecting  an  individual.  The  records  consist  of  the  let¬ 
ters  or  notices  to  the  individual,  record  of  hearings  when  con¬ 
ducted,  materials  placed  into  the  record  to  support  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  and  related  correspondence,  opinions  and 
recommendations.  Also,  copies  of  Financial  Responsibility  State¬ 
ments  and  Outside  Business  Interest  appUcations  filed  by  the  em¬ 
ployee;  and  letters  from  creditors. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  Oie 
records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

b.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa¬ 
tion  Act. 

c.  To  respond  to  a  court  subpoena  and/or  to  refer  to  a  District 
court  in  connection  with  a  civil  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

e.  As  a  data  source  for  management  information  for  production 
of  descriptive  statistics  and  andytkal  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  management  functions. 

f.  To  refer,  where  there  is  ar.  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

g.  To  reouest  information  from  a  Federal,  state  or  local  agency 
■maintaining  wivil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  a  Board  decision  concerning  the  hiring  or  reten¬ 


tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  grant  or  other  benefit. 

h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

i.  To  identify  or  determine  conflict  of  interest  situations  or  poten¬ 
tial  conflict  of  interest. 

j.  To  advise  an  employee  of  potential  problems. 

k.  To  administer  various  aspects  of  established  personnel 
management  programs. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
index  cards,  magnetic  tape  and  disk. 

Rctrievabilhy:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  records  are  maintained  indefinitely 
after  cessation  of  employment  unless  deemed  unnecessary,  and 
thus  destroyed. 

System  managers)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20SS1 

Notificatioa  procedure:  Individuals  should  provHie  name,  date  of 
birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  situation  with  which  con¬ 
cerned  to  the  System  Idanager,  address  above. 

Record  aceem  procedures:  Individuals  should  provide  nante,  date 
of  birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  situation  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

a.  Individual  to  whom  the  record  pertains 

b.  Board  officials 

c.  Affidavits  or  statements  from  employees 

d.  Testimonies  of  witnesses 

e.  Official  documents  relating  to  an  action,  appeal,  grievance,  or 
complaints. 

f.  Correspondence  from  specific  organizations  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BGFRS— 7 

System  name:  FRB— Payroll 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

^  Washington,  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  and  members  of  the  Board. 

Categories  of  records  in  the  system:  Varied  payroll  records  includ¬ 
ing  payment  vouchers,  comprehensive  listing  of  employees, 
requests  for  deductions,  tax  forms,  W-2  forms,  overtime  requests, 
leave  data,  workmen’s  compensation  data. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  the  preparation 
of  Board  payroll,  as  input  to  several  management  reports  and,  from 
time  to  time,  input  to  other  contributing  programs  and  as  input  to 
Board  studies,  analyses,  and  reports. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  tape,  disk,  punched  cards,  index  cards,  folders  and 
document  files. 

RetrievabilHy:  Filed  by  name,  social  security  number,  employee 
number. 

Safeguards:  Access  is  restricted  to  authorized  personnel  only. 
Records  in  cabinets,  safe,  and  limited  access  to  computer  records 
by  “limited  access’’  employees. 
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RctcBlloB  aad  dkpml:  Various:  miniinuin  of  one  year  from  date 
of  annual  audit;  maximum  of  indefinite.  ' 

System  manafcrfs)  and  addrem: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Current  and  former  employees  who  wish 
to  gain  access  or  contest  their  records  should  contact  System 
Manager,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  identification  number  (if  known). 

Record  accea  procedures:  Current  and  former  employees  who 
wish  to  gain  access  or  contest  their  records  should  contact  System 
Manager,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  identification  number  (if  known). 

Record  source  categories:  Internal  personnel  forms.  Federal, 
state,  and  local  tax  forms,  employee  authorizations  and  directive 
forms,  insurance  forms,  leave  and  overtime  reports.  Federal  and 
state  garnishment  forms. 

Systeuu  exempted  from'certaiB  provisioos  of  the  act:  None. 

BGFRS— 8 

System  name:  FRB— Leave  Records 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees,  former  employees  for  a  peri^  of  three  years  following 
their  separation  from  the  Board. 

Categories  of  records  in  the  system:  Contains  timekeeper  records, 
leave  cards,  payroll  notifications,  supporting  memorandum, 
periodic  leave  statements,  and  creditable  service  ckKumentation. 

Authority  (or  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  sec  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  payment  of  leave,  for  production 
of  statistics  and  analytical  .studies  in  support  of  the  function  for 
which  records  are  collected  and  maintained  or  for  related  personnel 
management  functions  and  manpower  studies. 

Policies  and  practices  for  storing,  retrieving,  accesring,  rctaiaiBg, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  card,  tape,  disk,  index  card,  folder,  and  print 
out. 

Retrievability:  Filed  by  date,  but  may  be  filed  by  name  or  identi¬ 
fying  number. 

Safeguards:  Stored  in  locked  metal  file  cabinets,  other  records 
stored  in  secured  limited  access  computer  facilities. 

Retention  and  dispoMl:  Detailed  information  destroyed  after  two 
years.  Summary  data  is  a  part  of  permanent  official  personnel  file. 

System  manager(s)  and  addrem: 

Division  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  System  Man^r  above.  Former 
Board  employees  should  direct  such  a  request  in  writing,  including 
their  name,  date  of  birth,  and  Social  Secur^  number. 

Record  accem  procedures:  Individuals  wishing  to  gain  access  or 
contest  their  records  should  contact  the  System  Manager,  address 
above.  Former  Board  employees  should  direct  such  a  request  in 
writing,  including  their  name,  date  of  birth,  and  Social  ^curity 
Number. 

Record  source  categories:  Records,  files  and  forms  of  the  Board, 
information  provided  by  the  employee  and  previous  Federal 
Government  employers. 

Systems  exempted  from  certain  provWoas  of  the  act:  None. 

BGFRS— 9 

System  name:  FRB — Consultant  File 


\ 

System  iecatfon: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

*  Washington,  D.C.  20551 

Cat^orim  of  iadhridnab  covered  by  the  system:  Individuals 
providing  consulting  services  to  the  Board  in  accordance  with  a  for¬ 
mal  agreement. 

CMegorks  of  records  in  the  system:  Documents,  letters,  memoran¬ 
dum  of  understanding  relating  to  agreement,  rates  of  pay,  payment, 
rroords,  vouchers,  invoices,  and  selection;  negotiation,  implementa¬ 
tion,  scope  and  performance  of  woric.  Additional  information  may 
be  found  on  reemployed  annuitants  in  the  FRB-General  Personnel 
Records. 

Authority  tor  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec  221  et  seq.). 

Roatiae  nam  of  records  mafaitaiBcd  hi  the  syidem,  includlBg  catego- 
rim  of  nsers  and  the  pnrpoam  of  such  asm:  Routine  uses  include,  but 
are  not  restricted  to,  selection,  monitoring,  evaluation  and  control, 
audit  and  analysis,  routine  mai^ement  activity,  and  statistical  use 
without  individual  indentifkation;  verifkation  and  confirmation; 
and  referral  when  used  as  a  basis  for  prospective  employment  by 
other  than  the  Board;  to  provide  information  or  disclose  to  a 
Federal  agency,  or  any  other  employer  or  prospective  employer,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
&e  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

Polidca  and  practices  (or  storing,  rctrieviiig,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Folder,  punched  card,  tape,  disk  and  index  card. 

Retrievabil^:  File  by  name,  and  cross  index  by  voucher  number 
and  date,  or  identifying  number. 

Safeguards:  Stored  in  secured  area. 

Rrication  and  dispaaal:  Indefinite. 

System  maaager(s)  and  addrem: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

'  Washington,  D.C.  20551 

NodficatioB  procedure:  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records.  They  may,  however,  contact  the  System  Manager,  ad¬ 
dress  above.  Individuals  should  provide  their  name,  date  of  birth, 
and  the  approximate  date  qf  employment  or  application,  and  the 
kind  of  action  taken  by  the  Board  when  making  inquiries  about 
records. 

Record  accem  procedures:  Individuals  who  have  appealed  or  filed 
a  grievance  about  a  decision  or  determination  made  by  the  Board 
or  about  conditions  existing  in  the  Board  already  have  been  pro¬ 
vided  a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
records  in  this  system,  individuals  should  contact  the  System 
Manager,  address  above.  Individuals  should  provide  their  name, 
date  of  birth,  af^roximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  by  the  Board  when  requesting  access  to,  or 
contest  of  records. 

Record  source  category:  Information  in  this  system  of  records  is 
obtained  from  the  individual  to  whom  it  applks  or  is  derived  from 
information  supplkd  by  the  individual,  except  information  provided 
by  Board  staff,  and  for  reemployed  annuitants  where  the  inactive 
General  Personnel  File  is  activated. 

Systems  exempted  from  certain  provisioBS  of  the  act:  Pursuant  to 
subsections  (kX2)  and  (kX5)  of  the  Privacy  Act  and  the  Board’s 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compfled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 10 

System  name:  FRB— General  File  on  Board  Members 
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Syttcm  kKatioa: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20351 

Categories  af  hidividBals  covered  by  the  sys*eai:  Past  and  present 
members  of  the  Board  of  Governors. 

Categories  af  records  in  the  system:  Biographies  of  past  and 
present  members  of  the  Board,  oaths  of  office,  and  miscellaneous 
correspondence  relating  to  such  Governors. 

Authority  for  audateauace  of  the  system:  Section  10  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Roatiae  ases  of  records  maiataiaed  ia  the  system,  including  cate^ 
ries  of  users  aad  the  purposes  of  such  ases:  Used  for  background  in¬ 
formation  to  determine  qualifications  for  appointment,  reappoint¬ 
ments,  for  compiling  information  for  news  rel^ses  and  other  publi¬ 
cations,  and  for  recording  correspondence  concerning  the  Gover¬ 
nors. 

Policies  aad  practices  (or  storing,  retrieving,  accessiag,  retainiag, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Retention  and  disposal:  indefinite. 

System  amaagerfs)  aad  address: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington,  D.C.  20S51 

Notification  procedure:  Same  as  System  Manager,  address  above. 

Record  access  procedures:  Same  as  System  Manager,  address 
above. 

Record  sonree  categories:  Generated  by  individuals  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
sub^tion  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  siutability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  t]^t  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 

BGFRS— 11 

System  name:  FRB — Official  General  Files  ^ 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  2035 1 

Categories  of  individuals  covered  by  the  system:  Correspondents 
with  the  Board  and  System  Personnel. 

Categories  of  records  in  the  system:  Incoming  and  outgoing  cor¬ 
respondence  concerning  Board  business.  Records  relating  to 
System  Personnel  in  official  capacities  such  as  instructors,  con¬ 
sultants,  and  Board  representatives  to  various  committees,  con¬ 
ferences,  etc. 

Authority  (or  amlateaaace  of  the  system:  Sections  10  and  11  (rf  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routiac  uses  of  records  laaintaiacd  in  the  system,  iaclnding  catego¬ 
ries  of  aaers  aad  the  purposes  of  sach  uses:  Used  for  reference  pur¬ 
poses  in  preparing  responses  to  inquiries  from  public  and  used  in 
recording  ofricial  duties  of  System  Personnel. 

Polides  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diqiosiag  of  records  ia  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name.  ^ 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Reteatioa  and  dfsposal:  Indefinite. 

System  mmmgerts)  and  addrem: 


Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20331 

Nodficathm  procedure:  System  Manager,  address  above. 

Record  access  procedures:  System  Manager,  address  above. 

Record  source  categories:  Generated  by  Individuals  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kX^  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 
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System  name:  FRB— Biographical  File  of  Federal  Reserve  Person¬ 
nel 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20331 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Federal  Reserve  System  officers,  and  their  staff. 

Categories  of  records  ia  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  Reserve 
System.  These  records  contain  information  about  an  individual 
relating  to  birth  date;  education;  veteran  status;  tenure;  handicap; 
past  and  present  salaries,  grades,  and  position  titles;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detad,  promotion,  transfer,  and  separation;  photograph, 
awards;  and  other  information  relating  to  the  status  of  the  in¬ 
dividual. 

Authority  (or  maintenance  of  the  system:  Sections  4,  1 1  and  22  of 
the  Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  By  Federal  Reserve  System  officials  for  pulses  of  review  in 
connection  with  appointments,  transfers,  promotion,  reassignments, 
adverse  actions,  disciplinary  actions,  and  determination  of  qualifi¬ 
cations  of  an  in^vidud. 

b.  By  the  Board  of  Governors  for  purposes  of  making  a  decision 
when  a  listed  employee  or' former  listed  employee  Is  questioning 
the  validity  of  a  specific  document  in  the  individual’s  record. 

c.  By  the'eourts  to  render  a  decision  when  the  Board  has  refused 
to  release  to  current  or  former  System  employee  a  record  under  the 
Freedom  of  Information  Act. 

d.  To  publish  name  and  title  data  for  the  Directory  of  officers  of 
Federal  Reserve  Banks. 

e.  To  provide  reports  to  Congress,  agencies,  and  the  public  on 
characteristics  of  the  System  work  force. 

f.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  ^ency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

g.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions.  " 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punched  cards  and  disk. 

RetrievaMIHy;  Records  are  indexed  by  combination  of  name  or 
identification  number. 
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Safcgnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention. and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director  of  Personnel 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution.  N.W.  ' 

Washington.  D.C.  20S51 

Notification  procedure:  Inquiries,  including  name,  date  of  birth, 
and  Social  Security  Numbers  should  be  addressed  to  the  System 
Manager,  address  above. 

Record  access  procedures:  Current  and  former  System  employees 
who  wish  to  gain  access  to  and  contest  their  recoils,  should  d^ct 
such  a  request  in  writing,  including  their  name,  date  of  birth,  and 
Social  Security  Number  to  the  System  Manager,  address  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  either  the  individual  to  whom  it  applies,  extracted  from 
documents  he  supplied,  or  data  provided  by  Federal  Reserve 
System  officials  and  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BGFRS— 13 

System  name:  FRB— General  File  of  Examiners  and  Assistant  Ex¬ 
aminers  at  Federal  Reserve  Banks. 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  205SI 

Categories  of  individnals  covered  by  the  system:  Past  and  present 
examiners  and  assistant  examiners  at  Feder^  Reserve  Banks. 

Categories  of  records  in  the  system:  Brief  biographies  of  past  and 
present  examiners  and  assistant  examiners,  oaths  of  office,  and 
miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  m- 
formation  for  determining  qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  compiling  information  for  news  releases  and 
other  publications,  and  recording  correspondence  concerning  such 
persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Retention  and  disposal:  Indefinite.  ' 

System  manager(s)  and  address: 

Secretary  of  the  Board 
Board  of  Governors 

Federal  Reserve  System  ' 

20th  and  Constitution,  N.W. 

Washington,  D.C.  205SI 

Nottfication  procedure:  System  Manager,  as  indicated  above. 

Record  access  procedures:  Same  as  “notification”  above. 

Record  source  categories:  Individuals  themselves,  references  such 
as  “Who’s  Who”  and  miscellaneous  correspondence  from  system 
personnel  and  others. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 

BGFRS— 14 

System  name:  FRB— General  File  of  Federal  Reserve  Bank  and 
Branch  Directors. 


System  locatioa: 

Board  of  Governors  t 

Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individnals  covered  by  the  system:  Past  and  present 
Federal  Reserve  Bank  and  Branch  Directors. 

Categories  of  records  in  the  system:  Biographies  of  past  and 
present  Federal  Reserve  Bank  and  Branch  Directors,  oaths  of  of¬ 
fice,  resignations,  and  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  Sections  3,  4  and  II  of 
the  Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  in¬ 
formation  for  determining  qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  compiling  information  for  news  releases  and 
other  publications,  and  recording  correspondence  concerning  such 
persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Same  as  System  Manager,  address  above. 

Record  access  procedures:  Same  as  System  Manager,  address 
above. 

Record  source  categories:  tjenerated  by  individual’s  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  disclosure  of  such  portions  would, 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality.  v 

BGFRS— 15 

System  name:  FRB— General  Files  of  Federal  Reserve  Agents,  Al¬ 
ternates  and  Representatives  at  Federal  Reserve  Banks. 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individuals  covered  by  tbe  system:  Past  and  present 
Federal  Reserve  Agents,  Alternates  and  Representatives  at  Federal 
Reserve  Banks. 

Categories  of  records  in  tbe  system:  Biographies  of  past  and 
present  examiners,  oath  of  office  and  miscellaneous  correspon¬ 
dence  relating  to  such  persons.  f 

Antbority  for  maintenance  of  tbe  system:  Sections  20  and  21  of  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  in¬ 
formation  for  determining  qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  completing  information  for  news  releases  and 
other  correspondence;  and  recording  correspondence  concerning 
such  persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  • 

Retrievability:  Indexed  by  name. 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 
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Rctcntioa  ud  dbposal:  Indefinite. 

Systcn  managcrfs)  and  address: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington,  D.C.  20551 

Notificatioo  procedure:  Same  as  System  Manager,  address  above. 

Record  access  procedures:  Same  as  System  Manager,  address 
above. 

Record  source  categories:  Generated  by  individual's  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systcuu  exeaipted  from  certain  provisions  of  the  act:  Pursuant  to 
sub^tion  (kXS)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  tUsclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 

BGFRS— Id 

System  name:  FRB— Regulation  G  Reports 

System  locatioa: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  iadividuals  covered  by  the  system:  Individuals  other 
than  tmnks,  brokers  and  dealers  who  extend  credit  in  specified 
amounts  secured  by  margin  securities. 

Categories  of  records  in  the  system:  Reports  filed  by  persons  re¬ 
gistered  pursuant  to  Regulation  G. 

Authority  for  maiatenauce  of  the  system:  Sections  7,  17,  and  23  of 
the  Securities  Exchange  Act  of  1934  and  Regulation  G  (12  CFR 
207). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nxs:  Aid  the  Federal  Reserve 
System  in  securing  compliance  with  Regulation  G,  assist  registrants 
regarding  interpretation,  and  where  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civd,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particulv  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  m  the  system  of  records  may  be  referred,  as  a  rou- 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  viobtion  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  ttereto. 

Pulidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms  and  files. 

Retiievability:  Indexed  by  name. 

Safeguards:  Retained  in  locked  metal  file  cabinets.  Access  to 
Board  staff  on  restricted  basis. 

Retentioa  and  disposal:  Indefinite. 

System  managerfs)  and  address: 

Director,  Office  of  Saver  and  Consumer  Affairs 
Board  of  Governors 
Federal  Reserve  System 
Washington,  D.C.  20551 

Notificatioa  procedure: 

Secretary  of  the  Board 
Board  of  Governors 


Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

Record  access  procedures:  Same  System  Manager  address  above. 

Record  source  categoriest  Reports  and  forms  filed  by  individuals 
to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK2)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto  (12  CFR  26Ia)  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  for  law  en¬ 
forcement  purposes. 

BGFRS— 17 

System  name:  FRB— Regulation  F  Ownership  Reports 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Bank  officers, 
directors  and  principal  stockholders  of  state  member  banks  re¬ 
gistered  with  the  Board  pursuant  to  Regulation  F  and  the  Securities 
Exchange  Act  of  1934. 

Categories  of  records  in  the  system:  Records  of  transactions  (^of¬ 
ficers,  diiectois,  and  principd  shareholders  of  the  bank  m  the 
banks  stock. 

Authority  for  mafartenance  of  the  nrstem:  Section  I2(i)  of  the 
Securities  Exchange  Act  of  1934  and  Section  206.6  of  the  Board's 
Regulation  F  (12  CFR  206). 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ol  such  uses:  Used  by  staff  for  recon¬ 
ciliation  of  transactions  in  bank  stock,  made  available  for  public  in- 
spectioa  pursuant  to  the  provisions  of  the  Securities  Exchange  Act 
of  1934  and  where  this  system  indicates  a  violation  or  potential 
violation  of  law,  whetht^r  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  diqMising  of  records  in  the  system: 

Storage:  Index  cards  and  paper  records. 

Retrievabilhy:  Indexed  by  name. 

Safeguards:  Retained  in  metal  file  cabinets. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  addrem: 

Director,  Division  of  Banking  Supervision  and  Regulation 
Board  of  Governors 
Federal  Reserve  System 
Washington,  D.C.  20551 

Notification  procedure: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Record  access  procedures:  Same  as  “Notification"  above. 

Record  source  catcg«>ries:  Reports  and  forms  filed  by  individnals 
to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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FEDERAL  TI^E  COMMISSION 
PWVACY  ACT  OF  1974 
Noti^  of  Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  39041  and  46076,  and  41  FR  30069,  30085  ,  31618,  and  33949 
continue  in  effect,  except  that  the  routine  use  with  respect  to  local 
Call  for  Comment  in  system  notice  FTC-17,  Consumer  Mailing 
List,  Los  Angeles  Regional  Office,  published  at  41  FR  30069,  wiU 
not  be  effective  until  the  Commission  considers  comment  on  this 
use  received  during  the  comment  period  ending  August  20,  1976. 
This  notice  is  published  in  compliance  with  the  requirements  of  S 
U.S.C.  sec.  SS2a(eK4)  as  added  by  section  3  of  the  Privacy  Act  of 
1974. 

Charles  A.  Tobin, 

Secretary. 

FTC- 1 

System  name:  Biographies  of  Commissioners  and  Key  Staff  Mem- 
bers-FTC 

Office  of  Public  Information — Room  4% 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  ^580 

Categories  of  individuals  covered  by  the  system:  Commissioners 
and  key  Federal  Trade  Commission  Staff  members. 

Categories  of  records  in  the  system:  Contains  name,  biographical 
data  (such  as  education,  employment,  etc.),  and  m  some  ca^^s  a 
photograph  and-or  news  release  on  the  individual’s  appointment. 

Authority  f«r  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resource  material  for 
writing  news  releases  and  FTC  publications,  and  for  filling  requests 
for  information  from  members  of  the  media;  used  by  OPI  staff 
members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Written  documents  and  glossy  photographs  in  manila  fol¬ 
ders  in  lockable  file  cabinet. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Retained  until  individual  is  no  longer  a 
staff  member  or  Commissioner,  and  requests  for  the  data  are  no 
longer  received.  Disposed  of  in  wastebasket. 

System  manager(s)  and  address: 

Office  Manager  / 

Office  of  Public  Information 
Room  4%,  Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  whose  biography  and/or  pic¬ 
ture  is  contained  in  the  system. 

FTC— 2 

System  name:  Call  for  Comment  Mailing  List— FTC 

System  location: 

Division  of  Consumer  Education 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Representatives 
of  businesses  and  firms,  trade  and  commercial  associations,  profes¬ 


sional  organizations,  cooperatives  and  unions,  mass -media,  educa¬ 
tional  organizations  and  institutions,  consumer  organizations,  or¬ 
ganizations  not  classified  elsewhere  and  governments  which  receive 
Call  for  Comment. 

Categories  6f  records  In  the  system:  Contains  names  and  organiza¬ 
tion  mailing  addresses. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puri>oM  of  such  uses:  To  mail  Call  for  Com¬ 
ment  material.  Used  by  Division  of  Consumer  Education  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lists  maintained  m  8  inch  by  10  1/2  inch  file  folders 

Retrievability:  Indexed  by  category 

Safeguards:  Records  are  maintained  in  Division  of  Consumer 
Education  and  access  is  limited  to  agency  personnel  whose  respon¬ 
sibilities  require  access. 

Retention  and  disposal:  Records  are  to, be  maintained  and  updated 
until  such  time  as  the  Call  for  Comment  program  is  dispensed  with. 

System  manager(s)  and  address: 

Assistant  Director  for  Consumer  Education 
Federal  Trade  Commission 

633  Indiana  Avenue,  N.W.  ^ 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Lists  are  compiled  from  public  docu¬ 
ments  or  from  requests  by  organizations  that  their  membership 
receive  Call  for  Comment  material. 

FTC— 3 

System  name:  Case/Project  Tracking  System— FTC 

System  location: 

Computer  Sciences  Corporation 
Infonet  Computer  Center 
Chicago,  Illinois 

Categories  of  individuals  covered  by  the  system:  All  FTC  Profes¬ 
sional  and  Semi-professional  Employees  and  some  clerical  em¬ 
ployees 

Categories  of  records  in  the  system:  Contains  name,  FTC  ID 
number,  or8anization,  salary,  occupation  category,  all  cases  and 
projects  assigned  history  of  work  activity. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  and  budget¬ 
ing  tool  within  Commission.  Responses  to  congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  and  tape 

Retrievability:  By  case,  program,  organization,  individual  (ID  no. 
or  name) 

Safeguards:  Password.  Access  restricted  to  those  agency  person¬ 
nel  whose  responsibilities  require  access. 

Retention  and  disposal:  Perpetual  retention 

System  manager(s)  and  address: 

Executive  Director 

Federal  Trade  Commission 

6th  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C,  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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Record  aoiircc  categories:  Individual  weekly  activity  reports. 

FTC-4 

System  name:  Claimants  Under  Federal  Tort  Claims  Act  and  Milita¬ 
ry  Personnel  and  Civilian  Employees’  Claims  Act— FTC 

System  location: 

Federal  Trade  Commission 
Room  SSS 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  claimed  reimbursement  from  FTC  under  Federal  Tort  Claims 
Act  and  Military  Personnel  and  Civilian  Employees’  Claims  Act 

Categories  of  records  in  the  system:  Information  relating  to  traffic 
accidents  and  other  accidents  in  which  the  FTC  may  be  liable  for 
property  damage  or  loss. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 

28  U.S.C.  Sec.  2671  et  seq.  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act,  31  U.S.C.  Sec.  241  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether  . 
the  FTC  should  honor  claims  for  loss  or  damage  to  property  in  in¬ 
cidents  involving  FTC  employees.  Referral  to  Department  of 
Justice,  GSA,  or  other  federal  agency  when  the  matter  comes 
within  the  jurisdiction  of  such  agency.  Used  by  Tort  Claims  Of¬ 
ficer,  other  FTC  personnel  reviewing  claim,  and  personnel  of  other 
agencies  to  whom  a  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  manila  file  folders  in  file  cabinet. 

RetrievabilUy:  The  system  is  filed  alphabetically  by  name  of  the 
FTC  employee  involved  in  each  accident. 

Safeguards:  The  files  are  stored  in  an  unlocked  file  cabinet  in  the 
Office  of  the  Tort  Claims  Officer.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  The  records  are  stored  for  10  years  and 
then  deposited  in  a  wastebasket. 

System  manager(s)  and  address: 

Executive  Director 
Federal  Trade  Commission 
Washington,  D.C.  20S80 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individu2d’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  claimant, 
FTC  employee  involved  in  incident,  official  police  report  (if  any), 
witnesses,  and  insurance  company  representing  claimant  (if  any). 

FTC— 5 

System  name:  Commission  Minutes— FTC 

System  location: 

Federal  Trade  Commission 

6th  Street  A  Pennsylvania  Avenue,  N.W. 

Room  174 

Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Individual  respon¬ 
dents  and  proposed  respondents  in  Commission  proceedings  and  in¬ 
vestigations,  individuals  requesting  advisory  opinions,  and  those 
subject  to  Commission  disciplinary  proceedings  and  Commission 
orders. 

Categories  of  records  in  the  system:  Information  on  jidividuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual’s  involvement  in  the  matter  in  question. 

Authority  for  auiatenaace  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 


Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  by  the  Commis¬ 
sioners  and  their  staff,  staff  of  the  Secretary’s  Office,  and  the  staff 
of  the  General  Counsel’s  Office,  as  history  and  record  of  Commis¬ 
sion  actions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bound  volumes 
RetrievaMItty:  Indexed  by  respondents’  names 
Safeguards:  Kept  in  locked  safe.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Permanent  retention 
System  manager(s)  and  address: 

Secretary 
Room  174 

Federal  Trade  Commission 

6th  Street  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;.  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  A  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Commission  records 
FTC— 6 

System  name:  Complaint  Cards,  Dallas  Regional  Office — FTC 
System  location:  * 

Federal  Trade  Commission 
500  S.  Ervay  Street 
Room  452-B 
Dallas,  Texas  75201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  or  requested  information 
Categories  of  records  in  the  system:  Contains  name  and  location 
of  company  complained  about,  violation,  date  complaint  was 
received,  correspondence  number,  preliminary  in  vesication  file 
number  and  7-digit  file  number,  and  information  about  individual 
proprietor  when  proprietorship  is  involved. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  FTC  Administrative  Manual,  1-201.1;  Federal  Records 
Act,  Sec,  506(a);  GSA  Regulation  (Sec.  101-11.209-3) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  card  is  used  by  Dal¬ 
las  Regional  Office  personnel  to  identify  companies  complained 
about,  number  of  complaints  received  on  a  company  and  to  identify 
problems  in  a  particular  industry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made' at  the  request  of  that  individual. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  cards 

Retrievability:  Indexed  by  name  of  proposed  respondent,  either 
company  or  individual 

Safeguards:  Records  are  maintained  in  a  card  file  box  at  recep¬ 
tionist’s  desk.  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

System  manager(s)  and  address: 

Regional  Director 
Federal  Trade  Commission 
500  S.  Ervay  Street 
Room  452-B 
Dallas,  Texas  75201 
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Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20S80. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  filing  complaint. 

FTC-7 

System  name:  Congressional  Correspondence, 

Office  of  General  Counsel— FTC 

System  location:  Congressional  Liaison 
Room  S8S 

Office  of  General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  congressional  committees,  and  constituents. 

Categories  of  records  in  the  system:  Letters  and  constituent  refer¬ 
rals  from  members  of  Congress  and  responses  relating  to  the  FTC 
or  matters  within  the  FTC’s  authority. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders  in  lockable  room. 

Retrievability:  Indexed  by  name  of  congressman. 

Safeguards:  Stored  in  metal  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Transferred  to  Federal  Records  Center  at 
end  of  each  Congress. 

System  manager(s)  and  address:  Congressional  Liaison 
Office  of  General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Congressmen  and  constituents. 

System  name:  Congressional  Inquiry  Files,  Dallas  Regional  Office— 
FTC 

System  location: 

Dallas  Regional  Office 
500  S.  Ervay  Street 
Room  452-B 
Dallas,  Texas  75201 

Categories  of  individuab  covered  by  the  system:  Constitutents  who 
have  written  their  congressional  representative  for  aid  in  resolving 
consumer  problems  and  members  of  Congress 

Categories  of  records  in  the  syst^'m:  Contains  consumer  letter, 
letter  from  member  of  Congress  transmitting  the  complaint,  FTC’s 
acknowledgement  of  the  complaint,  and  the  FTC’s  reply  to  the  con¬ 
gressional  representative 

Authority  for  maintenance  of  the  system:  FTC  Administrative 
Manual,  1-201.1;  Federal  Records  Act,  Section  506(a);  GSA  Regula¬ 
tions  (Sec.  1 01 -1 1.209-3).  Federal  Trade  Commission  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 


governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdication  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred.  _  ^ 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Maintained  generally  on  letterhead  forms 
Retrievability:  Indexed  by  name  of  member  of  Congress 
Safeguards:  Records  are  maintained  in  a  file  cabinet  locked  by 
key.  Access  restricted  to  those  agency  personnel  whose  responsi¬ 
bilities  require  access. 

Retention  and  dteposal:  Records  are  retained  indefinitely 
System  manager(s)  and  address: 

.Regional  Director 
Federal  Trade  Commission 
Dallas  Regional  Office 
500  S.  Ervay  Street 
Room  452-B 
Dallas,  Texas  75201 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  members  of  Congress. 

FTC-9 

System  name:  Consultant  Files,  Division  of  National  Advertising; 
Bureau  of  Consumer  Protection— FTC 
System  location: 

Division  of  National  Advertising 
Federal  Trade  Commission 
Star  Building 

1101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Categories  of  individuab  covered  by  the  system:  Consultants  con¬ 
sisting  of  experts  in  various  fields  including  medical  and  scientific. 

Categories  of  records  in  the  system:  Contains  name,  curriculum 
vitae,  .resume  of  employment,  lists  of  publications  in  field,  copies 
of  application  forms  submitted  to  FTC. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  medical 
doctors,  scientists  and  other  experts  who  are  available  on  a  con¬ 
sultant  basis  to  advise  professional  staff  members  of  Division  of 
National  Advertising,  FTC.  Used  by  staff  members  of  the  Division. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Letter  size  files  in  regulation  cabinet 
Retrievability:  Indexed  by  name 

Safeguards:  Secured  as  are  other  files  by  locking  of  office  door  at 
night.  Building  guard  stationed  at  building  entrance.  Access 
restricted  to  those  agency  personnel  whose  responsibilities  require 
access. 

Retentioo  and  dbposal:  Maintained  indefinitely  for  future 
reference 

System  manager(s)  and  address: 

Assistant  Director 
Division  of  National  Advertising 
Federal  Trade  Commission 
Room  6124 
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Star  Building 

1101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Notifkatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above.  ' 

CoBtesting  record  procedures:  Same  as  above. 

Record  source  categories:  Intlividual  on  whom  record  is  main¬ 
tained. 

FTC— 10 

System  name:  Consumer  and  Industry  Correspondence  Files,  Divi¬ 
sion  of  Special  Statutes;  Bureau  of  Consumer  Protection — FTC 
System  location: 

Division  of  Special  Statutes 
633  Indiana  Avenue,  N.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Consumer  and  In¬ 
dustry  Correspondents 

Categories  of  records  in  the  system:  Correspondence 
Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act,  Truth  in  Lending  Act,  Fair  Credit  Reporting  Act,  Hobby 
Protection  Act,  Textile,  Wool  &  Fibers  Act,  Fair  Packaging  and 
Labeling  Act,  Equal  Credit  Opportunity  Act,  Fair  Credit  BiUing 
Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  Appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders 

Retrievability:  Indexed  by  name— usually  corporate  name 
Safeguards:  Maintained  in  file  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  indefinitely 
System  managerfs)  and  address: 

Assistant  Director  for  Special  Statutes 
Bureau  of  Consumer  Protection 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

NotifkatioB  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual 
FTC— 11 

System  name:  Consumer  Complaint  Files,  Atlanta  Regional  Of¬ 
fice— FTC 
System  location: 

Atlanta  Regional  Office 
730  Peachtree  Street,  N.E.,  Room  800 
^  Atlanta,  Georgia  30308 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
general  public. 


Categories  of  records  in  the  system:  Consists  of  letters  from  in¬ 
dividuals  filing  complaints  as  to  unsatisfactory  commercial  transac¬ 
tions  and  practices  of  various  firms,  businesses  and  individuals. 
System  also  includes  a  complaint  log  identifyii^  individual  complai¬ 
nants  and  a  card  file  naming  individual  complainants. 

Authority  for  maintenance  of  the  system;  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PolicMs  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Maintained  in  letter  size  file  folders  and  3  inch  by  5  inch 
index  cards 

Retrievability:  Filed  alphabetically  by  name 

Safeguards:  Filed  in  metal  file  cabinet.  Office  locked  when  unat¬ 
tended.  Access  restricted  to  those  agency  personnel  whose  respon¬ 
sibilities  require  access. 

Retention  and  disposai:  Retained  for  a  minimum  ot  one  year  and 
destroyed  by  delivering  to  and  placing  the  material  in  local  govern¬ 
ment  operated  incinerator 

System  managerfs)  and  address: 

Regional  Director 
Atlanta  Regional  Office 
730  Peachtree  Street,  N.E.,  Room  800 
Atlanta,  Georgia  30308 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individual  members  of  the  public 
and  occasionally  from  other  (ederal  agencies. 

FrC-12 

System  name:  Consumer  Complaint  Files,  Cleveland  Regional  Of¬ 
fice— FTC 

System  location: 

Cleveland  Regional  Office 

1339  A.  J.  Celebrezze  Federal  Office  Building 

1240  East  9th  Street 

Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sumers  who  filed  a  complaint. 

Categories  of  records  in  the  system:  Contains  name  of  complai¬ 
nant,  nature  of  complaint,  identifies  respondent  and  product. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act.  ~ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 
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Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  9  inch  by  12  inch  file  folders 

RetrievabilHy:  Filed  by  name  of  complainant  and  name  of  respon¬ 
dent 

Safeguards:  Filed  in  steel  file  drawers.  Access  restricted  to  those 
agency  personnel  whose  responsibUities  require  access. 

Retention  and  disposal:  Retained  for  one  year,  disposed  by  in¬ 
cinerator 

System  manager(s)  and  address: 

Regional  Director 

Cleveland  Regional  Office 

1339  A.  J.  Celebrezze  Federal  Office  Building 

Cleveland,  Ohio  44199 

Notification  procedure:  By  mailing  or  delivering  a^mtten  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20380 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  who  file  complaints. 

FTC- 13 

System  name:  Consumer  Complaint  Files,  Division  of  Marketing 
Practices;  Bureau  of  Consumer  Protection — FTC 
System  location: 

Division  of  Marketing  Practices 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
Washington,  D.C.  20380  i 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  or  requesting  information 
Categories  of  records  in  the  system:  Name;  address;  transaction 
history  with  persons,  partnerships  or  corporations 
Authority  for  maintenance  of  the  system:  Section  3  of  the  Federal 
Trade  Commission  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  f^eral,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Varied  size  documents 

RetrievabilHy:  Name,  company  involved,  or  alleged  firactice 
Safeguards:  Filing  cabinets  in  secure  buildings.  Access  restricted 
to  those  agency  personnel  whose  responsibilities  require  access 
Retention  and  disposal:  Records  maintained  until  enforcement  ac¬ 
tion  is  final  and  then  removed  to  General  Service  Administration 
for  permanent  storage 
System  manager(s)  and  address: 

Assistant  Director  for  Marketing  Practices 
Bureau  of  Consumer  Protection 
-  Federal  Trade  Commission 
Washington,  D.C.  20380 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20380 


Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Consumer;  federal,  state  or  local  en¬ 
forcement  agencies;  private  organizations  (e.g..  Better  Business  Bu¬ 
reaus,  consumer  hot  lines)  that  receive  consumer  complaint  letters 

FTC- 14 

System  name:  Consumer  Complaint  FOes,  Los  Angeles  Regional  Of-  . 
fice-  FTC 
System  location: 
federal  Trade  Commission 
11000  Wilshire  Boulevard,  Room  13209 
Los  Angeles,  California  90024 

Categories  of  individuals  covered  by  tbe  system:  Consumer  com¬ 
plaint  letters  and  forms  relating  to  companies,  practices,  individuals 
in  the  Los  Angeles  Office  area. 

Categories  of  records  in  the  system:  Contains  information  about 
the  practices,  activities,  policies  of  organizations  or  individuals  sub¬ 
mitted  by  various,  complainants. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within. the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

■  Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

RetrievabilHy:  Indexed  in  log  book  by  name  of  complainant. 
Safeguards:  Stored  in  file  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  for  one  year,  then  disposed  of  in 
wastepaper  basket. 

System  managerfs)  and  address: 

Assistant  Regional  Director 
Federal  Trade  Commission 
11000  Wilsl^  Boulevard,  Room  13209 
Los  Angeles,  California  90024. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20380 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Consumers  and  business  complainants. 

FTC- 15 

System  name:  Consumer  Complaint  Files,  New  Orleans  Regional 
Office-  FTC 
System  locatioo: 

New  Orleans  Regional  Office 
Federal  Trade  Commission 
333  St.  Charles  Street 
1000  Masonic  Temple  Building 
New  Orleans,  Louisiana  70130 
Categories  of  individuals  covered  by  tbe  system:  Complainant. 
Categories  of  records  in  the  system:  Contains  name  and  address  of 
complainant,  nature  of  compla^t,  name  of  party  complained  about 
Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon- 
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dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  lo^  govenunental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PolicMS  and  practices  for  atoriag,  rcCrieviBg,  acccssug,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  Maintained  on  sheets  submitted  by  complaint 

Retrievabilily:  Indexed  by  name  of  party  complained  about 

Safegnards:  Maintained  in  file  cabinet  containing  a  lock.  Access 
restricted  to  those  agency  personnel  whose  responsibilities  require 
access. 

Retention  and  disposal:  Records  maintained  until  referred  to 
another  agency.  Records  kept  for  1  year  if  not  referred  and  then 
destroyed. 

System  managerfs)  and  address:  Director,  New  Orleans  Regional 
Office. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  inidividual’s  came,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  .Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue,^ 
N.W..  Washington,  D.C.  20S80 

Record  access  procednres:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Complaining  party. 

FTC— 16 

System  naam:  Consumer  Complaint  Letters,  Seattle  Regional  Of- 
fice-FTC 

System  location:  Seattle  Regional  Office,  Federal  Trade  Commis¬ 
sion,  2840  Federal  Building,  915  Second  Avenue,  Seattle,  Washing¬ 
ton  98174 

Categories  of  individuals  covered  by  the  system:  Those  persons 
who  direct  a  consumer  complaint  or  request  for  assistance  or  infor¬ 
mation  to  the  Seattle  R^ional  Office,  FTC,  or  those  forward^  a 
complaint  from  a  consumer  such  as  a  member  of  the  media  or 
another  federal,  state  or  local  agency. 

Categories  of  records  in  the  system:  The  nature  of  the  consumer's 
complaint,  the  name  and  location  of  the  party  complained  of,  and 
the  supporting  documents  where  provided. 

Authority  for  maintenance  of  the  syst»:  Federal  Trade  Commis¬ 
sion  Act;  FTC  Operating  Manual  provides  for  processing  of  con¬ 
sumer  complaints. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-' 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  wither  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  Iwal  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  alphabetically  in  file  cabinet 

Retrkevability:  Alphabetical  by  name 

Safeguards:  Files  are  maintained  in  folders  in  a  file  cabinet; 
responsibility  of  file  clerk.  Access  restricted  to  those  agency  per¬ 
sonnel  whose  responsibilities  require  access. 

and  disposal :  Held  two  years  and  then  destroyed 


System  managerfs)  and  address:  Regional  Director,  Seattle  Re¬ 
gional  Office,  2840  Federal  Building,  915  Second  Avenue,  Seattle, 
Washington  98174. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
beariitg  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W..  Washington,  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Those  consumers  who  have  submitted  a 
complaint  or  a  request  for  assistance  or  information. 

FTC— 17 

System  name:  Consumer  Mailing  List,  Los  Angeles  Regional  Of- 
fice-FTC 

System  location: 

Federal  Trade  Commission 

11000  Wihhire  Boulevard,  Room  13209 

Los  Angeles,  California  90024 

Categories  of  individuals  covered  by  the  system:  Mailing  addresses 
of  consumer  organizations,  legal  firms,  private  individuals  and 
others  who  have  requested  Los  Angeles  Regional  Office  publica¬ 
tions,  FTC  publications,  and  who  receive  local  call  for  comment. 

Categories  of  records  in  the  system:  Name  and  mailing  address  of 
recipients  of  Los  Angeles  Regional  Office  publications. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  mail  Los  An¬ 
geles  Regional  Office  publications,  FTC  publications,  and  local  call 
for  comment  to  listed  names.  Used  by  Regional  Office  personnel. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  rfjapmJag  of  records  in  the  system: 

Storage:  Lexitron  Tape 

RctrlevabilMy:  By  name 

Safeguards:  Lexitron  Tape  file.  Access  restricted  to  those  agency 
personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  By  tape  erasure  when  consumer  no  longer 
desires  publications,  or  locfd  call  for  comment. 

System  managerfs)  and  address: 

Assistant  Director 

Los  Angeles  Regional  Office 

Federal  Trade  Commission 

11000  Wilshire  Boulevard,  Room  13209 

Los  Angeles,  California  90024 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained. 

FTC— 18 

System  name:  Consumer  Redress  Lists,  Compliance  Division;  Bu¬ 
reau  of  Consumer  Protection — FTC 

System  location: 

Compliance  Division 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  Suite  1100 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Consumers  enti¬ 
tled  to  redress  pursuant  to  Commission  or  court  order. 

Cate^rics  of  records  in  the  system:  Name,  address,  and  other  in¬ 
formation  pertinent  to  identifying  consumers  qualifying  for  con¬ 
sumer  redress  in  specific  proceedings. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 
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Routioe  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  consumers 
qualifying  for  consumer  redress  pursuant  to  Commission  qr  court 
order.  Used  by  Compliance  Division  personnel,  other  FTC  person¬ 
nel,  and  personnel  of  other  federal  agencies  participating  in 
proceedings  involving  consumer  redress. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  file  folders 

Retrievability:  Indexed  by  name 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Records  maintained  until  consumer 
redress  is  completed,  then  disposal 

System  manager(sl  and  address: 

Assistant  Director  for  Compliance 
Division  of  Compliance 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  Suite  1100 
Washington,  D.C.  20036 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20S80.  In  order  for  personal  information  in 
this  system  to  be  retrieved,  a  request  must  specify  the  name  of  the 
firm  or  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Affected  consumers  and  other  members 
of  the  public;  persons,  partnerships,  or  corporations  subject  to  con¬ 
sumer  redress  orders. 

FTC— 19 

/ 

System  name:  Correspondence  With  Compliance  Division,  Bureau 
of  Consumer  Protection,  Concerning  Parties  Subject  to  Com¬ 
mission  Orders— FTC 

System  location: 

Compliance  Division 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  N.W.,  Suite  1 100 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Persons  cor¬ 
responding  with  Comr'-ance  Division  concerning  parties  subject  to 
Commission  orders 

Categories  of  records  in  the  system:  Correspondence 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  further  law  enforcement  or  other 
action  by  FTC  may  be  warranted.  Referral  to  other  federal,  state, 
or  local  governmental  agencies  for  appropriate  action  when  matter 
complained  of  or  inquired  about  comes  within  the  jurisdiction  of 
such  agency.  Used  by  FTC  employees  and  by  personnel  of  any 
agency  to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  file  folders 

Retrievability:  Indexed  by  name  of  correspondent  within  file  of 
each  compliance  matter. 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 


Retention  and  disposal:  Records  maintained  until  civil  penalty  ac¬ 
tion  or  other  proceedings  terminated,  then  shipped  to  Legal  and 
Public  Records  Division  of  FTC 

System  managerfs)  and  address: 

Assistant  Director  of  Compliance 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580.  In  order  for  personal  information  in 
this  system  to  be  obtained,  a  request  must  specify  the  name  of  the 
firm  or  proceeding.  .  ’ 

Record  access  procedures:  Same  as  above: 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  corresponding  with  Com¬ 
pliance  Division. 

^  FTC— 20 

System  name:  Correspondence  With  Members  of  Congress  and 
Agency  Officials— FTC 

System  location: 

Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Congressmen  and 
officials  of  executive  and  independent  regulatory  agencies. 

Categories  of  records  in  the  system:  Correspondence  concerning 
FTC  matters  and  inquiries  directed  to  the  FTC;  internal  memoranda 
expressing  recommendations. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  Executive  Order  No.  10450  dated  8-5-54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  .may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  ,made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acce>amg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  letter  size  file  cabinets,  in 
Record  Center  Storage  Containers,  on  microfilm  or  nficrofiche. 

Retrievability:  Indexed  by  subject  matter,  and  in  some  instances 
by  individual’s  name. 

Safeguards:  Unlocked  file  cabinets  and  normal  building  security, 
record  center  storage  and  security.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Destroyed  after  five  years,  historical 
records  transferred  to  National  Archives. 

System  manager(s)  and  address: 

Secretary,  Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 21 

System  name:  Counseling  Records— FTC 
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Sjrsteai  locatioa: 

Division  of  Personnel  ^ 

Federal  Trade  Commission 
Washington,  D.C.  20580 

CaActorics  of  oMlividnak  covered  by  the  system:  Current  em¬ 
ployees  of  the  Federal  Trade  Commission 
Catcsories  of  records  hi  the  system: 

a.  Upward  Mobility:  Individual  Development  Plan  and 
counseling  notes. 

b.  Professional  Training:  Individual  Development  Plan 
and  counseling  notes. 

c.  Executive  Development:  Individual  Development  Plan 
and  counseling  notes. 

d.  Employee  Relations:  Counseling  notes, 
unofficial  memoranda  about  or  given  to  employee 
concerning  problem(s)  which  arise. 

e.  Debt  Lxtters:  Letters  from  creditors  about  debts 
owed  by  current  employees  and  copies  of  employee 

responses.  •  -  ✓ 

Anthority  for  mamtcnance  of  the  system:  5  U.S.C.  Chapter  41;  Ex¬ 
ecutive  Order  11348;  EEO  Act  1972;  Executive  Order  11478;  Title  5 
U.S.C.  735.207;  Executive  Order  9830;  5  U.S.C.  Sec.  230.101; 
Federal  Personnel  Manual  Chapter  250. 

Rootinc  ues  of  records  mafartanird  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Upward  Mobility, 
Professional  Training  a^  Executive  Development— Used  by  pro¬ 
gram  director  or  others  whose  official  duties  require  such  informa¬ 
tion  to  provide  a  record  of  employee  goals  and  objectives  and 
classes  needed  to  obtain  those  objectives  and  to  maintain  a  record 
of  courses  taken. 

Employee  Relations  and  Debt — Used  by  Employee  Relation  Spe¬ 
cialist  or  others  whose  official  duties  r^uire  such  information.  In¬ 
formation  provides  a  record  of  counseling  provided  and  resolution 
of  problem(s).  If  problem  results  in  a  disciplinary  action,  informa¬ 
tion  in  file  may  become  part  of  an  official  record. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  lo^  govenunental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 
Policies  and  pracliocs  for  stortag,  retrieving,  accessing,  retaining, 
and  rttspoaing  of  records  ha  the  systm: 

Storage:  Records  are  maintained  in  manila  folders. 

RetrievabiUty:  Records  are  indexed  by  name. 

*ialrgniriii  Records  are  stored  in  lockable  metal  filing  caoinets. 
Access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access. 

Retention  nnd  disposal:  Destroyed  upon  completion  of  the  pro¬ 
gram  (Upward  Mobility,  Professional  and  Executive  Development 
Programs)  or  upon  employee’s  separation  from  the  agency 
(Employee  Relations  and  Debt  Counseling). 

System  managerfs)  and  nddreas: 

Director  of  Personnel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

NodBcation  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  i^vidual  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
F^ral  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W..  Washington,  D.C.  20580 
Record  accem  procedures:  Same  as  above. 

Coutesdug  record  procedures:  Same  as  above. 

Record  aource  categories:  Individual  to  whom  records  pertain,  su¬ 
pervisor,  program  manager,  counselor. 

FTC-22 

System  naase:  Disciplinary  Action  Investigatory  Files — FTC 

System  location: 

Division  of  Legal  and  Public  Records 
Office  of  the  Secreta^ 

Federal  Trade  Commission 
6th  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 


Categories  of  individuals  covered  by  the  system:  FTC  personnel, 
counsel  for  parties  under  investigatory  or  adjudicatory  proceedings, 
and  others  participating  in  FTC  matters,  subject  to  investigation  for 
possible  improper  or  unethical  conduct. 

Categories  of  records  in  the  system:  Name,  address,  current  em¬ 
ployment  status,  subject  matter  of  investigation. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act  (15  U.S.C.  41)  dated  9-26-14;  Executive  Order  No.  10450 
dated  8-5-54. 

^  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determination  of 
whethe'^  disciplinary  action,  including  suspension  or  disbarment 
from  practice  before  Commission,  is  warranted;  could  include 
transfer  of  information  to  Civil  Service  Commission,  to  a  court,  or 
to  a  Bar  Association.  Used  by  agency  personnel  assigned  to  in¬ 
vestigate  and  handle  matter  and  by  personnel  of  other  agencies, 
court,  or  Bar  Association  to  whom  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
.skmal  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  letter  size  file  cabinets,  in 
Record  Center  Storage  Containers,  on  microfilm  or  microfiche. 

RetrievabilUy:  Indexed  by  individual  name,  company  name,  in¬ 
dustry  investigation  title,  file  or  docket  number. 

Safeguards:  Unlocked  file  cabinets  with  normal  building  security, 
record  center  storage  and  security.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retenthw  and  disposal:  Closed  investigatory  matters  retained  five 
years  and  then  history  portion  transferred  to  National  Archives; 
remainder  destroyed  by  shredding  or  burning.  Docketed  records 
retained  five  years  and  then  transferred  to  National  Archives. 

System  manager(s)  and  address:  Secret^,  Federal  Trade  Com¬ 
mission  (same  address  as  in  System  Location) 

Notification  procedure:  Records  in  this  system  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552a(kK2). 
However,  some  individual  records  may  be  disclosable,  and  access 
to  them  may  be  r^uested  by  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  foDows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  ncccm  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  complainants,  informants,  witnesses,  and  Commission  per¬ 
sonnel  having  knowMge  or  providing  analysis  of  matter. 

FTC— 23 

System  name:  Financial  Management  System— FTC 

System  location: 

Division  of  Budget  and  Finance 
Federal  Trade  Commission 
6th  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individnals  covered  by  the  system:  FTC  personnel 
who  travel  or  otherwise  might  be  involved  in  reimbursement  of  ex¬ 
penses  situations. 

Categories  of  records  in  the  system:  Contains  name  and  employee 
number  of  person  involved  in  travel  or  otherwise  reimbursed  for 
expenses  conducted  in  performance  of  official  duties  of  FTC.  In¬ 
formation  relating  to  travel  expenses. 

AnthorRy  for  maintenance  of  the  system:  Standard  Government 
Travel  Regulations. 

Routtee  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  and 
retrieval  for  use  in  financial  reports  of  FTC.  Recording  information 
relating  to  expenses  incurred  by  FTC  personnel  in  performance  of 
official  duties. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  Used  by  personnel  of  Divi¬ 
sion  of  Budget  and  Finance. 
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Storage:  Computer  hardcopy  listing;  computerized  taped  vendor 
file. 

RctrIcvabUity:  Indexed  by  name  and  employee  number. 

Safeguards:  Records  are  maintained  in  division  files  and  com¬ 
puter  file;  access  limited  to  Budget  and  Finance  personnel. 

Reteation  and  disposal:  Retained  per  GSA  retention  schedules, 
generally  3  years;  then  destroyed. 

System  maaagerfs)  and  addrem:  Chief,  Division  of  Budget  and 
Finance  (same  address  as  System  Location) 

NotMcatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20S80. 

Record  access  procedures:  Same  as  above. 

ContestlBg  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained;  personnel  system. 

FTC— 24 

System  name:  Financial  Statements  of  Commissioners-elect— FTC 

System  locathm: 

Office  of  General  Counsel,  Rm.  S68 
Federal  Trade  Commission 
Washington,  D.C  20S80 

Categories  of  iadlviduab  covered  by  the  system:  FTC  Commis- 
sioners-elect. 

Categories  of  records  ia  the  system:  Financial  statements  of  Com¬ 
missioners-elect— list  of  personal  property,  stocks,  bonds,  indebted¬ 
ness,  etc. 

Authority  lor  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reviewed  for  adequacy 
of  disclosure  and  potential  conflict  of  interest  purposes  when  a  new 
Commissioner-elect  requests  assistance  with  his  financial  state¬ 
ments.  Used  by  General  Counsel  and  staff. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ills|iiuhn  of  records  in  the  system: 

Storage:  Maintained  in  a  legal  size  accordion  folder. 

Retrievabnity:  Indexed  by  name. 

Safeguard:  Maintained  in  a  wooden  locked  cabinet  in  GC’s 
Secretary’s  Office.  Access  restricted  to  those  agency  personnel 
whose  responsibilities  require  access. 

Retention  and  disposal:  Held  since  1970.  Retention  indefinite. 

System  manager(s)  and  address:  ^ 

General  Counsel  ^ 

Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  *ndividual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580' 

Record  nooem  procedures:  Same  as  above. 

Co^estlag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 25 

System  name:  General  Correspondence  Records— FTC 

System  locatloa: 

Federal  Trade  Commission 
Room  701 

6th  A  Pennsylvania  Avenue,  N.W.  ' 

Washington,  D.C.  20580 

Categories  of  individuals  covered  hy  the  system:  Consumers,  in- 
dividu^,  public  officials,  company  and  corporation  officers,  attor¬ 
neys,  members  of  consumer  groups,  student- groups  and  commit¬ 
tees. 


Categories  of  records  ia  the  system:  Letters  of  complaint,  inquiry, 
comment,  petition,  and/or  communications  concerning  FTC  actions 
and  activities. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 


Routine  uses  of  records  maintained  in  the  system,  faKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Legal-size  standard  file  cabinets;  conserva  files,  regular 
size,  and  3  inch  by  5  inch  drawers. 

Retrlevahility:  Indexed  by  correspondent’s  name,  subject,  and 
name  of  proposed  respondent. 

Safeguards:  Unlocked  file  cabinets.  Office  security:  blue  seal 
locked  doors.  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Copies  of  correspondence  and  indices  by 
correspondent  and  subject  retained  1  year.  Index  of  proposed 
respondent  retained  2  years. 

System  managerfs)  and  addrem:  Chief,  Correspondence  S^tion, 
Office  of  the  l^retary.  Federal  Trade  Commission,  Washington, 
D.C.  20580. 

Notification  procedure:  By  mailing  or  delivering  *9  written  request 
bearing  the  individual’s  name,  return  address,  ai^  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  .as  above. 

Record  source  categorim:  Individual  on  whom  record  is  main¬ 
tained. 


'  FTC— 26 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto):  Duplicate  Personnel  files  and  Au¬ 
tomated  Records— FTC. 

System  location: 

Automated  Records 
Division  of  Personnel 
Federal  Trade  Commission 
Washington,  D.C. 

Duplicate  Records 
Federal  Trade  Commission 
6di  A  Pennsylvania  Avenue,  N.W.* 

Washington,  D.C.  20580 
Atlanta  Regional  Office 
730  Peachtree  Street,  N.E. 

Atlanta,  Georgia  30308 
Boston  Regional  Office 
150  Causeway  Street 
Boston,  Massachusetts  02144 
Chicago  Regional  Office 

55  East  Monroe  Street  ' — 

Chicago,  Illinois  60603 
Clevelud  Regional  Office 
1339  Federd  Office  Building 
1240  East  9th  Street 
Qeveland,  Ohio  44199 
Dallas  Regional  Office 
500  South  Ervay  Street 
Dallas,  Texas  75201 
Kansas  City  Regional  Office 
2806  Fedend  Office  Building 
91 1  Walnut  Street 
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Kansas  City,  Missouri  64106 
Los  Angeles  Regional  Office 
13209  Federal  Building 
1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
New  Orieans  Regional  Office 
1000  Masonic  Temple  Building 
333  St.  Charles  StreM 
New  Orleans,  Louisiana  70130 
New  York  Regional  Office 
2243-EB  Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 
Seattle  Regional  Office 
28th  Floor  Federal  Building 
91 S  Second  Avenue 
Seattle,  Washington  98174 
Washington,  D.C.,  Regional  Office 
2120  L  Street,  N.W. 

Washington,  D.C.  20037 

Categories'  of  individuals  covered  by  the  system:  Current  Federal 
Trade  Commission  employees. 

Categories  of  records  in  the  System:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  notice  of  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  performance  ratings;  data 
documenting  the  reasons  for  personnel  actions  or  decisions  made 
about  an  individual;  awards;  and  other  information  relating  to  the 
status  of  the  individual. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Sections 
1302,  2951,  4118,  4308,  4506,  and  Executive  Order  *0561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used; 

a.  By  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  transfers,  promotions,  reassignments,  adverse  ac¬ 
tions,  disciplinary  actions,  and  determination  of  qualifications  of  an 
individual. 

b.  By  the  Civil  Service  Commission  for  purposes  of  making  a 
decision  when  a  Federal  employee  or  former 

Federal  employee  is  questioning  the  validity  of  a  specific  docu¬ 
ment  in  an  individual’s  record. 

c.  By  the  district  courts  to  render  a  decision  when  an  agency  has 
refused  to  release  to  current  or  former  Federal  employees  a  record 
under  the  Freedom  of  Information  Act. 

d.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee  or  former  Fedei^  employee. 

e.  To  provide  data  for  the  automated  Center  Personnel  Data  File 
(CPDF). 

f.  To  provide  data  to  update  Federal  Automated  Career  Systems 
(FACS),  Executive  Inventory  File,  and  Security  investigations 
index  on  new  hires,  adverse  actions,  and  terminations. 

g.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to ‘the  requesting  agency’s 
decision  on  the  matter. 

L  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  Other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  or  other  pertinent  information  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit. 


j.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

k.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  locate  specific  individuals  for  person¬ 
nel  research  or  other  personnel  management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  punched  cards. 

RetrievahilHy:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number. 

Safeguards:  Duplicate  records— Records  are  located  in  lockable 
metal  file  cabinets  or  in  m’etal  Hie  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  official  duties  require  access.  Auto¬ 
mated  files — Restricted  password  to  access  data. 

*  Retention  and  disposal:  Duplicate  files— The  Official  Personnel 
Folder  (OFF)  is  retained  indefinitely.  The  OFF  is  sent  to  the  Na¬ 
tional  Fersonnel  Records  Center  within  30  days  of  the  date  of  the 
employee’s  separation  from  the  Federal  service.  Some  records  such 
as  letters  of  reprimand,  indebtedness,  and  vouchers  are  maintained 
for  two  years  or  destroyed  when  an  individual  resigns,  transfers,  or 
is  separated  from  the  Federal  service.  Automated  files— Files  of  in¬ 
dividuals  are  erased  after  they  leave  the  FTC;  only  statistical  tur¬ 
nover  information  is  retained. 

System  manager(s)  and  address:  Duplicate  file — Regional 
Director,  Region^  Office  (see  name  and  address  of  regional  office 
listed  in  location  above).  Automated  records— Director  of  Ferson¬ 
nel,  Division  of  Fersonnel,  Federal  Trade  Commission,  Washing¬ 
ton,  D.C.  20580. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Frivacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Fennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

FTC-27  ^ 

System  name:  Health  Unit  Records— FTC 

System  location:  '' 

FTC  Headquarters  and  Washington  Regional  Employees: 

Health  Unit 
Room  101 

6th  and  Fennsylvania  Ave.,  N.W.  , 

Washington,  D.C. 

Regional  Offices  Employees: 

He^th  Unit,  Region^  Office 

Categories  of  individuals  covered  by  the  system:  Current  agency 
employees 

Categories  of  records  in  the  system:  Information  relating  to  an  em¬ 
ployee’s  participation  in  an  occupational  health  services  program. 

Authority  for  maintenance  of  the  system:  Fublk  Law  79-658(5 
U.S.C.  7901)  as  further  defined  in  OMB  Circular  A-72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  counseling  and 
health  services  provided  to  current  employees. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 
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Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
dbd  disposing  of  records  in  Um  system: 

Storage:  Records  are  maintained  in  manila  folder. 

RetrievaMIHy:  Records  are  indexed  by  name. 

Safegnards:  Records  are  stored  in  lockable  metal  filing  cabinets. 
Access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access. 

Retention  and  disposal:  Destroyed  upon  an  employee’s  separation 
from  the  agency. 

System  manager(s)  and  addrem:  Nurse  or  Physician  in  charge  of 
Hedth  Unit  (address  as  in  System  Location) 

Notification  procedure:  By  mailing  or  deUvering  a  written  request 
bearing  the  individual  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6th  Street  &  Pennsylvania  Avenue, 
N.W..  Washington.  D.C.  20i80 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual  to  whom  record  pertains; 
private  physician 

\  FTC-IS 

System  name:  Investigational,  Legal,  and  Public  Records— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

(Record  Center,  Suitland,  Maryland) 

Categories  of  indivMuais  covered  by  the  system:  Respondents, 
proposed  respondents,  and  others  in  Commission  investigations  and 
law  enforcement  proceedings;  parties  requesting  formal  advisory 
opinions. 

Categories  of  records  in  the  system:  Name  and  some  or  all  of  the 
following:  address;  company  affiliation;  age;  date  of  birth;  place  of 
birth;  employment;  financial,  credit,  and  personal  history 
background,  in  the  records  contained  in  this  system.  This  system  is 
composed  of  the  following  files:  formal  investigation  files; 
docketed  and  consent  matters;  assurances  of  voluntary  compliance; 
and  advisory  opinions,  but  is  limited  to  those  files  from  which  per¬ 
sonal  information  is  retrieved  by  the  name  of  an  individual  or  other 
identifying  particular  assigned  to  the  individual. 

Rctrlevability:  Indexed  by  respondent  or  correspondent  name; 
company  name;  industry  investigation  title;  FTC  intemal  7-digit  or 
4-digit  investigation  number  or  complaint  assigned  number. 

Safeguard!:  Metal  legal  and  letter  size  file  cabinets;  official 
records  center  containers;  access  restricted  to  those  agency  person¬ 
nel  whose  responsibilities  require  access. 

Retention  and  dispoeal:  Retained  at  FTC  offices  for  5  years,  after 
which  transferred  to  National  Archives.  Investigatory  files,  except 
history  portion,  destroyed  by  shredding  or  burning  after  S  years. 

System  managerfs)  and  address:  Secretary 
Federal  Trade  Commission  ~ 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

Notificatian  procedure:  Public  records  contained  in  this  system 
are  available  upon  request,  as  indicated  below.  Otherwise,  records 
in  this  system  generally  do  not  contain  personal  information  about 
individuals  and  are  generally  exempt  from  mandatory  disclosure 
under  5  U.S.C.  Sec.  S52a  (k)(2).  However,  some  personal  informa¬ 
tion  relating  to  individuals  may  be  included  and,  if  retrievable,  may 
be  disclosable;  access  to  such  information  may  be  requested  by 
mailing  or  delivering  a  written  request  bearing  the  individual’s 
name,  return  address,  and  signature,  addressed  as  follows:  Privacy 
Act  Request,  Office  of  the  Secretary,  Federal  Trade  Commission, 
6th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20580.  In  order  for  personal  information  in  this  system  to  be 
retrieved,  a  request  must  specify  the  name  of  the  party  subject  to 
the  investigation  or  adjudicatory  proceeding. 

Record  access  procedures:  Same  as  above. 

Cootesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  respondent  or  proposed 
respondent,  company  records,  complainants,  informants,  witnesses 
or  other  third  parties. 


rrc-2f 

System  name:  Litigation  Information  Management  System  for  In¬ 
vestigations,  Rulemaking,  Adjudicatory  Proceedings— FTC 

System  location:  I 

Suite  452  / 

13th  A  Pennsylvania  Avenue,  N.W. 

Washington,  ILC. 

Categories  of  individuals  covered  by  the  system:  Individual  respon¬ 
dents,  witnesses,  informants,  and  interested  parties  in  certain 
selected,  complex  investigations,  or  rulemaking  or  adjudicatory 
proceedings;  individuals  submitting  comments  or  named  in  records 
obtained  in  the  course  of  such  investigations  or  proceedings.  i 

Categortes  of  records  in  the  system:  Information  on  individuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual’s  involvement  m  the  matter  in  question. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  llus  computer  system  is 
only  utilized  in  certain  select,  complex  matters  where  data  storage, 
retrieval,  and  manipulation  r^uires  such  use.  It  is  used  for  general 
law  enforcement  purposes  (including  investigation,  litigation,  and 
rulemaking)  by  Commission  employees;  used  by  management  in  al¬ 
locating  resources  and  in  assessing  progress  of  programs;  used  to 
provide  information  to  Congress;  us^  by  consultants  and  contrac¬ 
tors  to  create  data  bases  and  to  perform  calculations  and  interpret 
data  for  FTC  attorneys;  used  to  refer  matters  to  federal,  state,  or 
local  enforcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  praetka  for  storing,  retrieving,  arresting,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  original,  mkrofonn  and  computer  data 
bases. 

Retrievability:  Retrieve  by  name,  title,  date,  company  con¬ 
cerned,  or  any  fact  entered  on  data  entry  form  (document  control 
form). 

Safeguards:  Access  to  records  only  to  those  woriung  on  the  par¬ 
ticular  matter  and  only  within  their  particular  function.  Security  and 
confidentiality  controls  prevent  unauthorized  access  to  original 
records  and  computerized  records. 

Retention  and  disposal:  Retained  for  life  of  program  plus  any  ad¬ 
ditional  retention  period  specified  by  Commission.  Disposal  is  by 
shredding,  burning,  or  other  physical  destruction. 

System  managers)  and  addrem: 

Manager,  Litigation  Support  Division 
Room  452 

13th  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Notification  pcaccdure:  Records  in  this  system  generally  do  not 
contain  personal  information  about  individuals  and  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552a(kK2). 

However,  some  personal  information  relating  to  individuals  may  be 
included  and  may  be  disclosable;  and  access  to  such  information 
may  be  r^uested  by  mailing  or  delivering  a  written  request  bearing 
the  individual’s  name,'retum  address,  and  signature,  addressed  as 
follows:  Privacy  Act  Request,  Office  of  the  Secretary,  Federal 
Trade  Commission,  6th  Street  A  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580.  In  order  for  personal  information  in  this 
system  to  be  retrieved,  a  request  must  specify  the  name  of  the 
party  subject  to  the  investigation  or  adjudkatory  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Publk  and  confidential  information 
received  from  industry,  government,  and  individuals. 

FTC— 30 

System  name:  Page  Count  Sheet  Tabulation,  Dallas  Regional  Of- 
fkc-FTC 

System  location: 

Federal  Trade  Commission 
Dallas  Regional  Office 
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SOO  S.  Ervay  Street,  Room  4S2-B 
Dallas,  Texas  7S201  * 

Categories  of  iadiridBals  covered  by  the  system:  The  members  of 
the  Word  Processing  Center  who  operate  the  Wang  automatic 
typewriters  and  take  the  dictation  from  the  Professional  Staff. 

Categories  of  records  hi  the  system:  Initials  of  person  performing 
work,  the  date  in  which  it  was  received  into  Uip  Word  Processing 
Center;  the  time  at  which  the  work  left  the  WPC;  the  name,  title, 
number  of  the  casework  received;  the  type  of  work  (ex.  Interview 
Report,  Complaint,  etc.),  the  number  of  pages  and  the  initials  of 
the  Professional  member  who  is  responsible  for  the  work  being 
processed. 

Antborily  for  BudatcBsacc  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  FTC  Administrative  Manu^  1-201.1;  Federal  Records  Act 
Sec.  S06(a);  GSA  Regulations  (Secs.  101-11.209-3). 

Roattee  uses  of  records  mahitaiacd  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  A  monthly  tabulation  of 
the  page  count,  itemized  for  each  steno/typist/secretary  is  kept  and 
used  to  more  evenly  distribute  the  workload  as  well  as  being  used 
in  the  evaluation  of  that  individual.  Used  by  Dallas  Regional  Office 
personnel. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  mdividual. 

PoUefas  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  secretarial  desk  which  can  be  locked. 

Rctrievability:  By  monthly  indexing. 

Safeguards:  Stored  in  metal  secretarial  desk  which  can  be  locked. 
A|:cess  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  disposal:  They  are  retained  for  a  period  of  one  year 
and  then  are  dispos^  of  by  burning. 

System  manager(s)  and  addrem: 

Director 

Dallas  Regional  Office 

SOO  S.  Ervay  Street,  Room  4S2-B 

Dallas,  Texas  75201 

Notification  procedure:  By  mailing  or  deUvering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20S80. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  kept  by  the  Supervisor  of  the 
Word  Processing  Center  from  work  turned  in  by  each  individual  of 
the  Word  Processing  Center. 

FTC— 31  ‘ 

System  name:  Payroll  Processing  System— Federal  Trade  Commis¬ 
sion 

System  location: 

Division  of  Budget  and  Finance 

Federal  Trade  Commission 

6th  Street  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  All  FTC  person¬ 
nel. 

Categories  of  records  M  the  system:  All  payroll  information  on  in¬ 
dividual  FTC  employees  including  bask  employment  information, 
pay  and  deduction  information,  arid  leave  and  tax  information. 

Authority  for  maintenance  of  the  system:  Pubhc  Law  89-S54,  Sec. 
1;  S  U.S.C.  Sec.  1301;  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Salary  and  wage 
processing  in  accordance  with  applicable  laws  and  regulations. 
Used  by  Division  of  Budget  ud  Finance  personnel  and  by  other 
agency  personnel  whose  responsibilities  include  salary  and  wage 
processing  and  evaluation. 

Referral  of  unemployment  compensation  information  to  state  and 
local  unemployment  compensation  boards. 

Referral  to  the  Civd  Service  Commission  concerning  pay, 
benefits,  -  retirement  deductions,  and  other  information  necessary 


for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  comprehensive  computer  listing  and  on 
computer  tape  by  the  Treasury  Department  in  ^iladelphia. 

RetrievabilHy:  By  name,  social  security  number. 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Maintained  according  to  GSA/Archives 
schedules  of  retention  and  disposal. 

System  manager(s)  and  address:  _ _ 

Chief,  Division  of  Budget  and  Finance 
(address  same  as  System  Location) 

-  Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  A  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.  , 

Record  source  categories:  Pay  forms  completed  by  individual  on 
whom  the  records  are  maintained:  personnel  system. 

FTC— 32 

System  name:  Payroll— Retirement  Cards— FTC 

System  location: 

Division  of  Budget  and  Finance 

Federal  Trade  Commission 

6th  Street  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  All  Federal  Trade 
Commission  personnel  who  quality  for  Federal  retirement  benefits. 

Categories  of  records  in  the  system:  Payroll  information  relating  to 
retirement  benefits. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Secs.  5301, 
5501,  6101,  6301,  8301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Calculation  of  retirement 
benefits.  Referred  to  succeeding  employer  of  U.S.  Government 
Agency  or  otherwise  to  Civil  Service  Commission  upon  withdrawal 
or  retirement  from  Federal  Service. 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Conunission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  offke  made  at  the  request  of  that  individual. 

Polidet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  8  inch  by  10  1/2  inch  card 

RetrievabilHy:  Indexed  by  name 

Safeguards:  Locked  3-drawer  file  cabinet.  Access  restricted  to 
those  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Held  for  length  of  servke  of  employee 
while  at  FTC;  information  forwarded  to  next  employing  agency  or 
Civil  Service  Commission. 

System  manager(s)  and  addrem: 

Chief,  Division  of  Budget  and  Finance 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Payroll  system;  personnel  system 
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FTC-33 

System  name:  Preliminary  Investigation  Files— FTC 
System  location:  Indiana  Building 
633  Indiana  Avenue,  N.W. 

Washington,  D.C. 

Star  Building 

1101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Gelman  Building 
2120  L  Street,  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  13th  Street,  N.W. 

Washington,  D.C. 

M  Street  Building 
1726  M  Street,  N.W. 

Washington,  D.C. 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Atlanta  Regional  Office 
730  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30308 

Boston  Regional  Office  , 

1  SO  Causeway  Street 

Boston,  Massachusetts  02114 

Chicago  Regional  Office 

SS  East  Monroe  Street 

Chicago,  Illinois  60603 

Cleveland  Regional  Office 

Anthony  J.  Celebrezze  Federal  Office  Building 

1240  East  9th  Street 

Cleveland,  Ohio  44199 

Dallas  Regional  Office 

SOO  East  Ervay  Street 

Dallas,  Texas  75201  _ 

Denver  Regional  Office 
128  U.S.  Customs 
721  19th  Street 
Denver,  Colorado  80202 
Los  Angeles  Regional  Office 
13209  Federal  Building 
11000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
New  York  Regional  Office 
2243-EB  Federal  Building 
26  Federal  Plaza 

New  York,  New  Y(^  10007  '' 

San  Francisco  Regional  Office 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 
Seattle  Regional  Office 
28th  Floor  Federal  Building 
915  Second  Avenue 
Seattle,*  Washington  98174 
Washington,  D.C.,  Regional  Office 
2120  L  Street,  N.W. 

Washington,  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Respondents  and 
correspondents  in  preliminary  investigations. 

Categories  of  records  in  the  system:  Informatioh  on  individuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual’s  involvement  in  the  matter  in  question. 
This  system  is  composed  of  files  of  preliminary  investigations 
(investigations  which  have  not  yet  become  formal  and  assigned  a  7- 
digit  number),  but  is  limited  to  those  files  from  which  personal  in¬ 
formation  is  retrieved  by  the  name  of  an  individual  or  other  identi¬ 
fying  particular  assigned  to  the  individual. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether  a 
formal  investigation  or  other  action  is  appropriate.  Referral  to 
federal,  state,  or  local  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  action,  or  regulatory  order. 
Used  by  Commission  staff  assigned  to,  reviewing,  or  supervising 
matte';  used  by  Commission  personnel  with  recordkeeping. 


managerial,  and  budgeting  responsibilities;  used  by  personnel  of 
other  agencies  to  whom  a  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  respondent  or  correspondent. 

Safeguards:  Access  to  use  of  these  records  is  limited  to  those 
whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  transferred  to  Division  of 
Legal  and  Public  Records  when  preliminary  investigation  ends. 

System  manager(s)  and  address:  investigation. 

Notification  procedure:  Records  in  this  system  generally  do  not 
contain  personal  information  about  individuals  and  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552(KK2). 
However,  some  personal  information  relating  to  individuals  may  be 
included  and,  if  retrievable,  may  be  disclosable;  access  to  such  in¬ 
formation  may  be  requested  by  mailing  or  delivering  a  written 
request  bearing  the  individual’s  name,  return  address,  and  signa¬ 
ture, "addressed  as  follows:  Privacy  Act  Request,  Office  of  the 
Secretary,  Federal  Trade  Commission,  6th  Street  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20580.  In  order  for  personal  in¬ 
formation  in  this  system  to  be  retrieved,  a  request  must  specify  the 
name  of  the  party  subject  to  the  investigation  or  adjudicatory 
proceeding.  The  request  should  also  specify  the  Bureau  (and  Divi¬ 
sion,  if  possible)  or  Regional  Office  conducting  the  investigation. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  resiwndent  or  proposed 
respondent,  company  records,  compliance,  informants,  witnesses 
or  other  third  parties 

FTC— 34 

System  name:  Public  Contact  Report  System,  Atlanta  Regional  Of¬ 
fice-  FTC 

System  location: 

Atlanta  Regional  Office 

730  Peachtree  Street,  N.E.,  Room  800 

Atlanta,  Georgia  30308 

Categories  of  individuals  covered  by  the  system:  Individual  mem¬ 
bers  of  the  public  who  file  complaints  or  request  information  either 
by  telephone  or  in  person  concerning  matters  believed  to  be  of  in¬ 
terest  or  within  the  jurisdiction  of  the  FTC. 

Categories  of  records  in  the  system:  Consists  of  comoleted  form 
listing  the  name  of  the  individual,  name  of  the  comoany  about 
which  the  individual  inquires  or  complains  and  the  matter  com¬ 
plained  of.  System  also  includes  an  index  of  the  individual  with 
whom  contact  was  made. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Filed  for  future 
reference  as  to  possible  witnesses  if  company  complained  of  should 
come  under  investigation  by  the  FTC.  Also  may  be  used  for 
reference  to  another  office  of  the  FTC  or  other  federal  agencies  for 
law  enforcement  purposes  when  deemed  approoriate.  Used  bv  At¬ 
lanta  Regional  Office  personnel  and  by  oersonnel  of  other  FTC 
units  or  other  agencies  to  whom  a  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Public  contact  forms  maintained  in  letter  size  file  fol¬ 
ders;  index  cards  consists  of  3  inch  by  5  inch  cards  maintained  in 
card  file. 

Retrievability:  Contact  form  filed  alphabetically  by  name  of  com¬ 
pany;  index  card  filed  alphabetically  by  name  of  individual. 

Safeguards:  Contact  forms  in  standard  file  cabinet  and  index 
cards  in  standard  card  file.  Access  restricted  to  those  agency  per¬ 
sonnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  for  a  minimum  of  one  year  and 
disposed  of  by  delivery  to  and  placing  in  a  local  government  in¬ 
cinerator. 

System  manager(s)  and  address: 

Regional  Director  * 
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730  Peachtree  Street,  N.E.,  Room  800 
Atlanta,  Georgia  30308 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,.  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above.  ' 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information,  obtained  from  the  in¬ 
dividual. 

FTC— 35 

System  name:  Public  Information  Mailing  List— FTC 

System  location: 

Office  of  Public  Information— Room  4% 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  ^stem:  Individuals,  busi¬ 
nesses,  and  organizations  which  ^ve  indicated  an  interest  in 
receiving  FTC  materials. 

Categories  of  records  in  the  system:  Contains  some  or  all  of  the 
following:  name,  title,  company  or  organization,  mailing  address, 
occupation,  and  capacity /interest  codes. 

Authority  for  mainteuance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1 .  Mailing  FTC  materials 
by  Public  Information  Office  personnel. 

2.  Creation  of  formatted  statistical  reports  designed  for  use  by 
OPI  Director  and  Assistant  Director  as  a  management  tool  in  as¬ 
sessing  OPI  mission  performance. 

Disclosure  may  Im  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk  storage 

Retrievability:  System  indexed  by  computer-assigned  identifica¬ 
tion  number. 

Safeguards:  1.  Password  access  to  computer  storage  facility. 

2.  Access  to  code  system  available  to  OPI  and  computer  support 
personnel  only. 

Retention  and  disposal:  Records  are  retained  until  a  purge  action 
occurs  or  a  request  to  delete  is  received.  A  purge  action  occurs 
when  an  affirmative  response  to  a  purge  inquiry  is  not  received, 
and  each  list  entry  receives  a  purge  inquiry  annually. 

System  manager(s)  and  address: 

Director,  Office  of  Public  Information 
Room  4%,  Federal  Trade  Commission 
6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  who  wishes  to  receive  FTC 
material,  and  FTC  material,  and  FTC  staff  referring  mailing  list 
requests. 

FTC-36 

System  name:  Public  Information  Mailing  Lists,  Boston  Regional 
Office-FTC 

System  location: 

Boston  Regional  Office 
Suite  1301 

150  Causeway  Street 
Boston,  Mass.  02114 

Categories  of  individuals  covered  by  the  system:  News  media  per¬ 
sonnel,  heads  of  consumer  organizations.  Attorneys  General  and 


key  staff,  heads  of  business  organizations,  selected  key  individuals 
such  as  legislators,  government  leaders,  professors,  etc.  concerned 
with  consumerism. 

Categories  of  records  in  the  system:  Contains  name,  title,  or¬ 
ganization  and  address. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
staff  for  purposes  of  mailing  or  distributing  press  releases  and  other 
information  materials. 

Disclosure  may  be  made  to  a  congressional  office  from  the, 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoting  of  records  in  the  system: 

Storage:  Maintained  on  a  typed  listing  which  is  periodically  up¬ 
dated. 

Retrievability:  Indexed  by  name  and  organization. 

Safeguards:  Lists  are  maintained  in  a  steel  file  in  the  PIO’s  Of¬ 
fice.  Access  restricted  to  those  agency  personnel  whose  responsi¬ 
bilities  require  access. 

Retention  and  disposal:  Lists  are  maintained  until  outdated. 

System  managerfs)  and  address: 

Public  Information  Officer 
Boston  Regional  Office 
150  Causeway  St.— Suite  1301 
Boston,  Mass.  021 14 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Boston  Regional  Office  staff,  the 
media,  consumer  organizations,  materials  and  information  supplied 
by  the  public,  directories,  and  government  officials. 

FTC-37 

System  name:  Public  Information  Mailing  Lists,  Dallas  Regional  Of¬ 
fice-FTC 

System  location: 

Federal  Trade  Commission 
Dallas  Regional  Office 
500  S.  Ervay;  Room  452-B 
Dallas,  Tx.  75201 

Categories  of  hnlividuals  covered  by  the  system:  Members  of  news 
media 

Categories  of  records  in  the  system:  Name,  title  and  address 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  FTC  Administrative  Manud  1-201.1,  Federal  Records  Act 
Sec.  506(a);  GSA  Regulations  (Sec.  101-11.209-3) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Identification  of  mem¬ 
bers  of  news  media  who  are  to  receive  courtesy  copies  of  News 
Releases,  etc.  This  material  is  used  by  memters  of  the  Word 
Processing  Center  and  the  Public  Information  Officer  for  mailing. 

Disclosure  may  be  made  to  a  congressional  office  ffom  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  a  Wang  Cassette  Taoe 

Retrievability:  By  Tape  Number  and  Identity  on  Tape  Front 

Safeguards:  Names  and  Addresses  are  stored  on  Wang  Cassette 
Tape;  They  are  kept  stored  in  a  cassette  album  in  the  Word 
Pr^essing  Center.  Access  restricted  to  those  agency  oersonnel 
whose  responsibilities  require  access. 

Retention  and  disposal:  Tape  is  kept  until  new  Public  Information 
Officer  is  named  each  Fiscal  Year  and  then  the  list  is  updated  and 
chan^d 

System  managerfs)  and  addrem: 

Director 
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Dallas  Regional  Office  . 

500  S.  Ervay;  Room  452-B 
DaUas,  Tx.  75201 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,*  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Reouest,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Members  of  news  media. 

FTC— 38 

System  name:  Public  Inforitiation  Mailing  List,  New  Orleans  Re- 
'  gional  Office— FTC 

System  location: 

New  Orleans  Regional  Office,  FTC 

333  St.  Charles  St.,  1000  Masonic  Temple  Bldg. 

New  Orieans,  Louisiana  70130 

Categories  of  individuals  covered  by  the  system:  Persons  and  con¬ 
sumer  organizations  who  normally  receive  information  supplied  to 
this  office  by  the  Division  of  Consumer  Education 
Categories  of  records  in  the  system:  Contains  name  and  address  of 
individuals  and  groups  receiving  consumer  education  information 
Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  indicated  for 
mailing  of  consumer  education  material.  Used  by  New  Orleans  Re¬ 
gional  Office  personnel. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  MT/ST  tape 
Retrievability:  Indexed  by  use 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Maintained  until  individual  or  group 
requests  removal  from  the  list,  or  until  materials  are  returned  by 
post  office  because  of  change  in  address 
System  manager(s)  and  address:  FTC  New  Orleans  Regional  Of¬ 
fice  Director,  333  St.  Charles  Street,  1000  Masonic  Temple  Build¬ 
ing,  New  Orleans,  Louisiana  70130 
Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  ^580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Individual  or  group  on  whom  the  record 
is  maintained 

FTC-39 

System  name:  Staff  Advisory  Opinion  Records — FTC 
System  location:  Office  of  Assistant  General  Counsel 
Legal  Services,  Room  No.  576 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ad¬ 
visory  opinions  under  Sec.  1.1  of  the  Commission’s  Rules  of  Prac¬ 
tice  and  Procedure. 

Categories  of  records  in  the  system:  Name  and  address  of 
requester;  business  information;  proposed  courses  of  business  ac¬ 
tion. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  staff  advice 
responsive  to  public  request;  to  maintain  record  of  advice  given  for 
use  of  the  staff  for  preparation  of  future  staff  or  Commission 


opinions  and  to  coordinate  and  assure  consistency  of  position; 
possible  referral  to  other  parts  of  the  FTC  or  to  appropriate  federal 
or  state  agencies  for  advice  or  where  law  enforcement  action  may 
be  warranted;  used  by  staff  of  Office  of  General  Counsel  and  other 
FTC  personnel  or  agencies  to  whom  a  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders;  file  cabinets. 

Retrievability:  Generally  indexed  by  name  of  requesting  party. 

Safeguards:  Maintained  in  lockable  file  cabinets  and  office.  Ac¬ 
cess  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  disposal:  Maintained  from  6-1-62;  no  present 
disposal  program. 

System  manager(s)  and  address:  Assistant  General  Counsel  for 
Legal  Services 
'  Room  No.  576 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad- 
^  dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  proprietorship,  corporation, 
or  other  business  o^anization,  or  counsel  representing  any  of 
them,  seeking  or  receiving  a  staff  advisory  opinion. 

Record  access  procedures:  Same  as  above.  - 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  proprietorship,  corporation, 
or  other  business  organization,  or  counsel  representing  any  of 
them,  seeking  or  receiving  a  staff  advisory  opinion. 

FTC— 40 

System  nanve:  Statement  of  Employment  and  Financial  Interests — 
FTC 

System  location: 

Office  of  the  Executive  Director 
Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Personnel 
required  by  FTC  regulations  to  file  statements  of  employment  and 
financial  interests 

Categories  of  records  in  the  system:  Contains  name,  organization, 
statement  of  employment  and  financial  interests 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11222  and 

5  CFR  Part  735 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  of  statement  of 
employment  and  financi^  interests  to  ascertain  whether  a  conflict 
of  interest  or  apparent  conflict  of  interest  exists,  and  if  so,  to  in¬ 
sure  that  appropriate  action  is  taken  to  remove  conflict.  Used  by 
senior  Commission  employees  and  members  of  the  General  Coun¬ 
sel’s  Office. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  an  8  inch  by  K)  1/2  inch  paper 

Retrievability:  Indexed  by  name 

Safeguards:  Records  are  maintained  in  a  combination  steel  vault. 
Access  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely 

System  manager(s)  and  address: 

Executive  Director 
Room  426 

Federal  Trade  Commission 
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Washington,  D.C.  20S80 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W. 
Washington,  D.C.  20S80 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 41 

System  name:  Unofficial  Personnel  Records— FTC 
System  location: 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Indiana  Building 

633  Indiana  Avenue,  N.W. 

Washington.  D.C. 

Star  Building 

1101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Gehnan  Building 
2120  L  Street,  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  13th  Street.  N.W. 

Washington,  D.C. 

M  Street  Building 
1726  M  Street,  N.W. 

Suite  1100  _ 

Washington,  D.C. 

I^egtonal  Offices: 

Atlanta  Regional  Office 
730  Peachtree  Street,  N.E. 

Atlanta,  Georgia  30308 

Boston  Regional  Office 

150  Causeway  Street 

Boston,  Massachusetts  02144 

Chicago  Regional  Office 

55  East  Monroe  Street 

Chicago,  Illinois  60603 

Cleveland  Regional  Office 

1339  Federal  Office  Building 

1240  East  9th  Street 

Cleveland,  Ohio  44199 

Dallas  Regional  Office 

500  South  Ervay  Street 

Dallas.  Texas  75201 

Kansas  City  Regional  Office 

2806  Federal  Office  Building  ' 

911  Walnut  Street 

Kansas  City,  Missouri  64106 

Los  Angeles  Regional  Office 

13209  Federal  Building 

1 1000  Wilshire  Boulevard 

Los  Angeles,  California  90024 

New  Orieans  Regional  Office 

1000  Masonic  Temple  Building 

333  St.  Charles  Street 

New  Orleans,  Louisiana  70130 

New  Yoric  Regional  Office 

2243-EB  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

San  Francisco  Regional  Office 

450  Golden  Gate  Avenue 

San  Francisco.  California  94102 

Seattle  Regional  Office 

28th  Floor  Federal  Building 

915  Second  Avenue 

Seattle,  Washington  89174 

Washington  ,  D.C.,  Regional  Office 

2120  L  Street.  N.W. 

Washington,  D.C.  20037 

Categories  of  iadividnals  covered  by  the  system:  Current  and 
former  employees  of  the  Federal  Trade  Commission. 


Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  about  the  employment  and  work 
history  of  individual  employees.  The  types  of  records  maintained 
vary  with  each  supervisor  and  Commission  unit.  Each  supervisor 
may  maintain  some  or  all  of  the  following  records:  written  notes  or 
memoranda' on  employee  performance  (i.e..  Attorney  Evaluation 
Employment  Forms),  leave,  work  assignments,  disciplinary 
problems. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.  Sections 
4301-4308;  Sections  6101-6106;  Sections  6301-6326;  Sections  7301- 
7352;  Sections  7501-7533. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  be  used  by  the  em¬ 
ployee’s  supervisor  in  evaluating  performance,  preparing  promotion 
and  award  recommendations,  preparing  informsil  or  formal  discipli¬ 
nary  actions,  approving  leave,  making  work  assignments. 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Pulkia  aud  practices  for  storing*,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of-  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  whose  official  duties  require  such  access.  Personnel  screening 
is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  destroyed  when  no  longer 
relevant  to  the  purpose  for  which  they  were  compiled  and  main¬ 
tained.  Generally,  records  are  destroyed  when  the  employee  no 
longer  works  in  the  Bureau  or  Office  which  compiled  and  main¬ 
tained  the  information. 

System  numagerfs)  and  address:  Employee  supervisor.  Federal 
Trade  Commission. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  foDows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Stre.!  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  record  pertains;  su¬ 
pervisors  of  employee. 

FTC— 42 

System  name:  Basis  Computerized  System,  Bureau  of  Competi¬ 
tion— FTC 

System  location: 

Computer  Services  Corporation 
Infunct  Center 
650  N.  Sepulveda  Boulevard 
Los  Angeles,  California  90245 

Categories  of  individuals  covered  by  the  system:  Professional  staff 
of  the  Bureau  of  Competition. 

Categories  of  records  in  the  system:  Name  of  professional  staff 
member,  sequence  number  (assigned  to  attorney),  case  assignment, 
deadline,  expenditure  of  time,  supervising  attorney,  assistant 
director  responsible  for  overall  case. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  of  Bureau  of  Competition  for  management  purposes,  includ¬ 
ing  management  of  caseload  and  as  budgeting  tool. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  discs  indexed  by  data  basis. 
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RctricvabilHy:  By  name  of  professional,  sequence  number,  or 
other  data  element. 

Safcfuards:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsibilities  require  access. 

Rctentioa  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Assistant  Director  for  Evaluation 
Bureau  of  Competition 
Federal  Trade  Commission  * 

Notificatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20S80. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  reports  from 
Assistant  Directors,  Bureau  of  Competition,  and  from  professional 
assigned  to  case. 

FTC— 43 

System  name:  Intenial  Assignment  Tracking  System,  Office  of 
General  Counsel— FTC.  - 

System  location: 

Office  of  General  Counsel 
Room  S66 

Federal  Trade  Commission  * 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80. 

Categories  ol  individuals  covered  by  the  qrstem:  Professional  staff 
of  the  Office  of  General  Counsel. 

Categories  of  records  in  the  system:  Control  number,  subject  and 
status  of  assignment,  supervising  attorney,  date  received,  current 
deadline,  original  deadline,  date  completed,  and,  if  Freedom  of  In¬ 
formation  Act  appeal,  whether  access  granted. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  of  General  Counsel’s  Office  for  management  purposes,  in¬ 
cluding  controlling  attorney  workload,  trackinq  the  status  of  assign¬ 
ments,  and  evaluating  attorney  performance. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  computer. 

RetrievahUtty:  By  name  of  attorney,  control  number,  or  other 
data  element. 

Safeguards:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsibihties  require  access. 

Retention  and  disposal t  Retained  indefinitely. 

System  aunagerfs)  and  address: 

Administrative  Officer. 

Office  of  General  Counsel 

Notifieatioa  proeednre:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follow:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Tnde  Commission.  6th  Street  A  J*ennsylvania  Avenue, 
N.W.,  Washingtoa.  D.C.,20580. 

Record  access  procedures:  Same  as  above. 

Contesthsg  racord  procedures:  Same  as  above. 

Record  source  categories:  Assignments  under  responsibility  of  Of¬ 
fice  of  General  Counsel  and  instructions  from  staff. 

FTC-44 

System  name:  Assurances  of  Voluntary  Compliance  (A VC)— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  20S80 
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Categories  of  individuals  covered  by  the  system:  Corporation,  com¬ 
pany.  partnership,  or  private  enterprise  officiaKs)  with  matter  pend¬ 
ing  before  the  Commission  or  under  investigation  by  the  Commis¬ 
sion.  — ' 

Categories  of  records  in  the  system:  Name,  address  and  title  of  of¬ 
ficial  representing  the  outside  entity,  identity  of  subject  matter  of 
possible  violation  of  the  law,  file  number,  and  AVC  number. 

Authority  for  mainteuance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  faKinding  ent^o- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public.  Used  for  law  enforcement  and 
management  purposes  by  Commission  staff.  Available  for  public  in¬ 
spection,  with  no  limitation  or  restriction  on  use  by  the  public  of 
the  information  contained  in  the  assurance. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room. 

Retrievability:  Indexed  by  firm  name  and  by  individnals 
(corporate  officers). 

Safeguards:  Maintained  in  lockable  office!  Available  to  the  public. 

Retention  and  disposal:  No  present  disposal  program. 

System  managerfs)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-45 

System  name:  Automated  Serials  Routing  System  (ASR.S) — FTC 

System  location:  Library,  Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Readers  of  FTC 
Library  periodicals  wishing  to  be  on  the  routing  system. 

Categories  of  records  in  the  system:  Name  and  location  of  reader, 
employee  number,  and  name  and  number  of  periodical. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  sneh  uses:  To  manage  series  rout¬ 
ing  among  readers.  Used  by  staff  of  FTC  Library  and  other  FTC 
employees  with  a  need  to  use  this  system. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  On  computer  disk/tape. 

RetrkvahiiRy:  By  periodical  number  and  employee  number. 

Safeguards:  Access  limited  to  authorized  users  by  means  of  pass¬ 
word. 

Retentioa  and  disposal:  Record  maintained  as  long  as  reader 
wishes  to  be  on  the  routing  system. 

System  managerfs)  and  addrem:  Librarian 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue. 
N.W.,  Washington,  D.C.  20580. 

Record  aceem  procedures:  Same  as  above. 
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Contesting  record  procures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FrC-46 

System  name:  Clearance  to  participate  applications  and  the  Com¬ 
mission’s  responses  thereto — FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Former  members 
or  employees  of  the  Commission  requesting  authorization  to  appear 
or  participate  in  a  proceeding  or  investigation,  formal  or  informal, 
which  was  pending  in  any  manner  in  the  Commission  while  such 
former  member  or  employee  served  with  the  Commissioh. 

Categories  of  records  in  the  system:  Name,  address,  current  em¬ 
ployment  Status,  nature  of  any  connection  with  the  proceeding  or 
investigation  during  service  with  the  Commission. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public.  Used  by  the  staff  for  the  purpose 
of  making  recommendations  and  determinations  with  respect  to  ap¬ 
plications  for  clearance.  No  limitation  on  use  by  the  public. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  *■ 

Storage:  Stored  in  binders  in  Public  Reference  Room.  Available 
to  the  public. 

Retrievability:  Indexed  by  name  of  applicant,  by  name  of  in¬ 
vestigation  or  proceeding,  and  by  date. 

Safeguards:  Maintained  in  lockable  office. 

Retention  and  disposal:  Maintained  from  1-1-69;  no  present 
disposal  program. 

System  managerfs)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Petmsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-47 

System  name:  Consumer  Complaint/Inquiry  Files,  Chicago  Regional 
Office- FTC 

System  location:  Chicago  Regional  Office 
Suite  1437 

55  East  Monroe  Street 
Chicago,  Illinois  60603 

Categories  of  individuals  covered  hy  the  system:  Consumers,  in- 
dividu^s,  public  officials,  company  and  corporation  officers,  attor¬ 
neys,  members  of  conswmer  groups,  student  groups  and  commit¬ 
tees. 

Categories  of  records  in  the  system:  Letters  of  complaint,  inquiry, 
comment,  and/or  communications  concerning  FTC  actions  and  ac¬ 
tivities. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state  or  local 
govemmentaJ  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 


agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  cabinets. 

RetrievahilMy:  Indexed  in  correspondence  log  by  identifying 
nwmber,  individual  name,  and  company  name. 

Safeguards:  Unlocked  file  cabinets  -  access  restricted  U)  those 
agency  personnel  whose  responsibilities  require  access. 

Re{ention  and  disposal:  Retained  for  one  year  and  disposed  of 
thereafter.  ^ 

System  nunager(s)  and  address:  Regional  Director 
Federal  Trade  Commission  , 

(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580.  ^ 

Record  acccas  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FTC-48 

System  name:  Contacts  by  Persons  Outside  the  Commission  Relat¬ 
ing  to  Investigations  or  Cases— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Caitegories  of  individoals  covered  hy  the  system:  Persons  outside 
the  Commission  making  an  oral  communication  to  a  Commission 
employee  concerning  an  investigation  or  case  pending  within  the 
Commission,  with  whom  contact  would  not  normally  be  made  in 
the  routine  ^ndling  of  the  investigation  or  case.  This  includes,  but 
is  not  limited  to.  a  member  of  Congress  or  his  staff,  an  official  of 
another  government  ^ncy  or  of  the  executive  branch,  or  other 
person  in  pubUc  or  private  life  not  directly  involved  ifl  the  matter. 

Categortes  of  records  in  the  system:  Name  and  title  of  outside  per¬ 
son  wto  made  contact,  identity  of  pending  Commission  investiga¬ 
tion  or  case,  file  or  docket  number,  name  and  position  of  Commis¬ 
sion  employee  contacted,  date  and  time  of  contact,  brief  descrip¬ 
tion  of  subjectfs)  discussed. 

Authority  for  mainteiuuice  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public  to  determine  who  has  contacted 
Commission  employees  about  an  investigation  or  case,  who  has 
been  contacted,  and  a  description  of  the  subject(s)  discussed. 

Disclosure  may  be. made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  files  in  Public  Reference  Room. 

Retrievability:  Indexed  alphabetically  by  name  of  outside  contact. 

Safeguards:  Maintained  in  lockable  office.  Available  to  the  public. 

Retention  and  disposal:-  Maintained  from  3-26-74;  no  present 
disposal  program. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 
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Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W..  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

CoBiesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-4» 

System  name:  Freedom  of  Information  Act  Requests  and  Appeal 
from  Other  Than  Governmental  Agencies  and  the  Commis¬ 
sion’s  Responses  Thereto— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secreta^ 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  Ibe  system:  Persons  filing 
requests  for  access  to  information  under  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Name,  address,  sometimes 
purpose  of  request,  and  intended  use  of  information,  and  agree¬ 
ment  to  pay  fees,  if  any. 

Authority  for  maintenance  of  tbe  system:  Federal  Trade  Commis¬ 
sion  Act;  Freedom  of  Information  Act. 

Routine  uses  of  records' maintained  in  the  system,  including  catego^ 
lies  of  users  and  the  purposes  of  such  uses:  Used  by  staff  of  Uie 
Secretary’s  Office,  General  Counsel’s  Office,  enforcement  Bureaus 
with  respect  to  active  or  pending  investigations  or  proceedings,  and 
of  the  Commissioners,  to  make  recommendations  and  determina¬ 
tions  in  response  to  Freedom  of  Information  Act  requests  and  ap¬ 
peals.  Referral  to  the  Office  of  Management  and  Budget  and  to  the 
Congress  for  annual  reports  required  by  the  Freedom  of  Informa¬ 
tion  Act.  Referral  to  federal  enforcement  authorities  to  assist  with 
administrative  processing  and  litigation. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room.  Available 
to  the  public. 

■  Retrievahilhy:  Generally  indexed  by  name  of  requesting  party 
and  by  subject  matter  of  request. 

Safeguards:  Maintained  in  lockable  office. 

Retention  and  disposal:  Maintained  from  3-8-73. 

System  managerfs)  and  address:  Secretary  .. 

Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-50 

System  name:  Holders  of  Registered  Identification  Numbers— FTC 

System  location:  Division  of  Special  Statutes 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  hy  the  system:  Persons  marketing 
wool  products,  textile  fiber  products,  or  fur  or  fur  products,  in 
commerce,  who  have  filed  an  application  with  the  Secretary  of  the 
Commission  for  issuance  of  a  requested  identification  number  pur¬ 
suant  to  the  Commission’s  Rules  of  Practice,  16  C.F.R.  1.32. 

Categories  of  records  in  tbe  system:  Name  of  applicant,  address, 
nature  of  business,  nature  of  product. 


Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act,  Wool  Products  Labeling  Act  of  1939,  Fur  Products  Label¬ 
ing  Act,  Textile  Fiber  Products  Identification  Act. 

Routine  uses  of  records  maintained  in  the  system,  finding  ente^ 
ries  of  users  and  the  purposes  of  such  uses:  Applica^ns  are  used  oy 
the  Commission  to  issue  registered  identification  numters  to 
qualified  applicants;  such  numbers  are  for  use  as  required  identifi¬ 
cation  in  lieu  of  the  name  of  the  person  to  whom  the  number  ^s 
been  issued  in  satisfying  the  identtfication  requirement  for  labeling 
under  the  respective  Acts  identified  above.  Used  by  staff  of  the 
Division  of  Special  Statutes  and  available  to  the  pubhe. 

Disclosure  may  be  made  to  a  congressional  office  from  tbe 
record  of  an  individual  in  response  to  an  inquiry  from  tbe  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retniniag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  files.  Available  to  the  public. 

Retrievahilhy:  Indexed  alphabetically  by  name  of  applicant  and 
indexed  in  numerical  sequence. 

Safeguards:  Maintained  in  file  cabinets. 

Retention  and  disposal:  Maintained  from  1-1-51;  no  present 
disposal  program. 

System  manager(s)  and  addrem:  Assistant  Director  of  Special 
Statutes 

Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.  '' 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FTC-Sl 

System  name:  Privacy  Act  Requests  and  Appeal— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secreta^ 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  hy  the  system:  Persons  filing 
requests  for  access  to,  correction  of,  or  an  accounting  of  disclo¬ 
sures  of  personal  information  contain^  in  system  of  records  main¬ 
tained  by  the  Commission,  pursuant  to  the  Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  Name,  address;  sometimes 
purpose  of  request;  intended  use  of  information;  agreement  to  pay 
fees,  if  any,  and  nature  of  correction  of  information  requested. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  Wvacy  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  of  Uie 
Secretary’s  Office,  General  Counsel’s  Office,  and  Commissioners, 
to  make  recommendations  and  determinations  in  response  to  Priva¬ 
cy  Act  requests  and  appeals.  Referral  to  the'  Office  of  Management 
and  Budget  and  to  the  Congress  for  annual  reports  required  by  the 
Privacy  Act.  Referral  to  federal  enforcement  authorities  to  assist 
with  administrative  processing  and  litigation. 

Disclosure  may .  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Initial  requests  stored  in  lockable  files  in  Secretary’s  Of¬ 
fice.  Appeals  stored  in  lockable  files  in  General  Counsel’s  Office. 

Retrievability:  Indexed  by  request  index  number,  date  of  request, 
and  name  of  requester  or  appellant. 

Safeguards:  Maintained  in  lockable  offices.  Access  restricted  to 
those  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Maintained  from  9-27-75. 

System  manager(s)  and  address:  Secretary 
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Federal  Trade  Commission 
^  (address  same  as  System  Location) 

Nodficatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and '  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20S80.  ^ 

Record  acccn  proccdorcs:  Same  as  above. 

Cootcadog  record  procedores:  Same  as  above. 

Record  toorcc  categories:  -  Individual  on  whom  record  is  main¬ 
tained. 

ROUTINE  USES  OF  SYSTEMS  OF  RECORDS 

The  Commission  proposes  to  adopt  additional  routine  uses  of 
systems  of  records  maintained  by  the  Commission  and  subject  to 
tte  Privacy  Act  These  proposed  routine  uses  would  apply  to  the 
systems  of  records  designated  with  each  proposed  routine  use.  The 
reason  for  adopting  each  of  these  routine  uses  is  explained  with 
each  proposed  routine  use. 

In  accordance  with  Sections  SS2a(eK4XD)  an:*  (e)  (11)  of  the 
Privacy  Act,  interested  persons  may  submit  written  data,  views,  or 
arguments  pertaiiting  to  these  proposed  additional  uses.  Comments 
on  these  routine  uses  received  by  the  Commission  within  30  days 
of  publication  will  be  considered  by  the  Commission  before  taking 
fin^  action  on  these  notices  of  routine  uses.  Comments  should  be 
addressed  to  the  Secretary,  Federal  Trade  Commission,  Washing¬ 
ton,  D.C.  20580.  '  ' 

1.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  notice  of  system  of  records  maintained  by  the 
Commission. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

«  (b)  Systems  affected:  Every  system  of  records  maintained  by  the 

Commission,  published  thus  far  at  40  F.R.  39041-56,  40  F.R.  46076- 
Tl,  and  above. 

(c)  Reason:  To  assure  that  Commission  implementation  of  the 
Privacy  Act  does  not  have  the  unintended  effect  of  denying  in- 
dividu^s  the  benefit  of  congressional  assistance  which  they 
request.  This  would  eliminate  any  need  to  obtain  the  written  con¬ 
sent  of  the  individual  in  any  case  where  the  congressional  inquiry 
indicates  that  the  request  is  being  made  on  behalf  of  the  individu^ 
whose  record  is  to  be  disclosed. 

2.  (a)  Proposed  addition:  Add  oie  following  to  the  routine  use 
section  of  every  correspondence  system  maintained  by  the  Com¬ 
mission: 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  lo^l  governmental  agency  to  whom  matter  has 
been  referred. 

(b)  Systems  affected: 

FTC-6  Complaint  Cards,  Dallas  Regional  Office  (40  F.R. 

39041). 

FTC-7  Congressional  Correspondence,  Office  of  General 
Counsel  (40  F.R.  39041). 

FTC-8  Congressional  Inquiry  Files,  Dallas  Regional  Office  (40 
F.R.  39041). 

FTC-10  Consumer  and  Industry  Correspondence  Files, 

Division  of  Special  Statutes;  Bureau  of  Consumer  Protection 
(40  F.R.  39041). 


FTC-11  Consumer  Complaint  Files,  Atlanta  Regional  Office  (40 
F.R.  39041). 

FTC-12  Consumer  Complaint  FQes,  Cleveland  Regional  Office 
(40  F.R.  39041). 

FTC-13  Consumer  Complaint  Files,  Division  of  Mariteting 
Practices^  Bureau  of  Consumer  Iht>tection  (40  F.R.  39041). 

FTC-14  Consumer  Complaint  Files,  Los  Angeles  Regional 
Office  (40  F.R.  39041). 

FTC-15  Consumer  Complaint  Files,  New  Oileans  Regional 
Office  (40  F.R.  39041). 

FTC-16  Consumer  Compbint  Letters,  Seattle  Regional  Office 
(40  F.R.  39041). 

Frc-19  Correspondence  With  Compliance  Diviskt/i,  Bureau  of 
Consumer  Protection,  Concerning  Parties  Subject  to 
Commission  Orders  (40  F.R.  39041). 

FTC-20  Correspondence  With  Members  of  Congress  and 
Agency  Officials  (40  F.R.  39041). 

FTC-25  General  Correspondence  Records  (40  F.R.  39041). 

FTC-47  Consumer  Complaint/Inquiry  Files,  Chicago  Regional 
Office  (published  above).  • 

(c)  Reason:  To  facilitate  resolution  of  a  consumer’s  complaint  by 
means  of  referral  to  the  person,  partnership,  or  corporation  com¬ 
plained  about,  in  appropriate  instances. 

3.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  investigational  records  system  maintained  by  the 
Commission: 

Referral  to  experts,  when  considered  appropriate  by  Commission 
staff. 

(b)  Systems  affected: 

FTC-28  Investigational,  Legal,  and  Public  Records  (40  F.R. 
39041). 

FTC-33  Preliminary  Investigation  Files  (40  F.R.  39041). 

(c)  Rea.son:  To  allow  experts  consulted  by  Commission  staff  to 
assist  in  evaluating  data  and  other  information  in  records  incor¬ 
porated  into  these  systems. 

4.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  the  payroll  processing  system: 

Referral  of  unemployment  compensation  information  to  state  and 
local  unemployment  compensation  boards.' 

(b)  System  Mfected: 

FTC-31  Payroll  Processing  System  (40  F.R.  39041). 

(c)  Reason:  Referral  of  information  concerning  salary  wages  paid 
to  Commission  employees  to  unemployment  compensation  boards, 
upon  request,  is  essential  in  the  payment  of  unemployment  claims 
made  by  the  individuals  involved. 

5.  (a)  Proposed  addition:  Add  the  foOowing  to  the  routine  use 
section  of  every  personnel  system  of  the  Federal  Trade  Commis¬ 
sion  which  is  not  a  Government-wide  personnel  system  maintained 
by  the  Civfl  Service  Commission: 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  informal’ )n  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions; 

(b)  Systems  affected: 

FTC-21  Counselling  Records  (40  F.R.  39041). 

FTC-27  Health  Unit  Records  (40  F.R.  39041).' 

FTC-31  Payroll  Processing  System  (40  F.R.  39041). 

FTC-32  PayroO-Retirement  Cards  (40  F.R.  39041). 

FTC-41  Unofficial  Personnel  Records  (40  F.R.  39041). 

(c)  Reason:  To  provide  information  contained  in  FTC  personnel 
records  systems  to  the  Civil  Service  Commission  necessary  for  it  to 
fulfill  its  personnel  management  evaluation  and  improvement  pro¬ 
gram  responsibilities. . 
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MARINE  MAMMAL  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems  of 
records  identified  in  notices  published  in  the  Federal  Register  at  40 
FR  49283,  as  amended  by  a  notice  published  at  41  FR  21412,  con¬ 
tinue  in  effect.  This  notice  is  published  in  accordance  with  Section 
3  of  thp  Privacy  Act  of  1974, 5  U.S.C.  Section  552a(eM4). 

Dated:  August  16,  1976. 

John  R.  Twiss,  Jr. 
Executive  Director. 

MMC— 1 

System  umc:  Applications  for  Permits  to  Take  or  Import  Marine 
Mammals  or  to  Import  Marine  Mammal  Products  for  Purposes 
of  Scientific  Research  or  Public  Display — MMC. 

System  locathm:  Commission  Offices,  1625  1  Street,  NW.,  Room 
307,  Washington,  D.C.  20006;  Commission  Members’  Offices, 
presently: 

Dr.  Donald  B.  Siniff  Department  of  Ecology  &  Behavioral 
Biology 

University  of  Minnesota 
223  Snyder  Hall 
St.  Paul,  Minnesota  55101 
Dr.  Richard  A.  Cooley 

Chairperson,  Board  of  Environmental  Studies 
University  of  California 
Sanata  Cruz,  California  95064;  and 
Committee  of  Scientific  Advisors  Members’  Offices,  presently: 
Dr.  Richard  H.  Backus 
Woods  Hole  Oceanographic  Institution 
Woods  Hole,  Massachusetts  02543 
Dr.  Robert  L.  Brownell,  Jr. 

Division  of  Mammals— NHB,  398 
Smithsonian  Institution 
Washington,  D.C.  20560 
Dr.  Douglas  G.  Chapman 
College  of  Fisheries 
University  of  Washington 
Seattle,  Washington  98195 
Dr.  L.  Lee  Ebeihardt 
2528  W.  Klamath  Ave. 

Kennewick,  Washington  99336 
Dr.  Francis  H.  Fay 
University  of  Alaska 
Fairbanks,  Alaska  997Q1 
Mr.  Ancel  M.  Johnson 
U.S.  Fish  &  Wildlife  Service 
4454  Business  Park  Blvd. 

Anchorage,  Alaska  99503 

Dr.  Clayton  E.  Ray 

National  Museum  of  Natural  History 

Smithsonian  Institution 

Washington,  D.C.  20560 

Dr.  Sam  H.  Ridgway 

Biomedical  Division 

Naval  Undersea  Center 

San  Diego,  California  92132 

Dr.  Tim  D.  Smith 

Department  of  Zoology 

University  of  Hawaii  at  Manoa 

Honolulu,  Hawaii  96822 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  applications,  as  required  by  the  Marine  Mammal 
Protection  Act  of  1972  and  regulations  of  the  Departments  of  In¬ 
terior  and  Commerce,  for  permits  to  take  or  import  marine  mam¬ 
mals  or  to  import  marine  mammal  products. 

Categories  of  records  in  the  system:  Name,  mailing  address, 
telephone  number,  date  of  birth,  height,  weight,  color  of  hair,  color 
of  eyes,  sex,  business  or  institutional  affiliation,  education  and/or 
experience  of  the  applicant  which  qualifies  him/her  to  conduct  the 
proposed  activities. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  U.S.C.  1406(5). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  contained  in  permit  applications  is  used  by  the  Commission,  its 
Committee  of  Scientific  Advisors,  the  Executive  Director  and  his 
staff  for  the  purpose  of  reviewing  such  applications  and  making 
recommendations  thereon,  regarding  proper  disposition  of  the  appli¬ 
cation,  to  the  Secretaries  of  Commerce  and  Interior  in  order  to 
carry  out  the  duties  assigned  to  the  Commission  by  the  Marine 
Mammal  Protection  Act  of  1972.  Subsequent  to  final  disposition  of 
the  application,  records  are  maintained  for  use  in  connection  with 
the  review  of  future  applications  submitted  by  the  same  individuals, 
llie  records  contained  in  the  system  also  are  available  for  inspec¬ 
tion  by  members  of  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Maintained  in  8  1/2  by  II 
inch  folders  in  vertical  file. 

RetrievabilHy:  Manual— indexed  by  name  of  applicant. 

Safeguards:  Records  are  maintained  in  an  office  which  is  accessi¬ 
ble  only  to  authorized  persons. 

Retention  and  disposal:  Records  will  be  retained  in  the  Commis¬ 
sion  offices  during  the  life  of  the  Commission.  Copies  forwarded  to 
the  offices  of  individual  Commissioners  and  Committee  members 
are  disposed  of  after  disposition  of  the  permit  application,  or  at 
such  other  times  as  are  deemed  appropriate  by  the  Commissioners 
and  Committee  members. 

Method  of  disposal;  No  particular  method  of  disposal  is  fol¬ 
lowed. 

System  managcr(s)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1625  I  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Manager,  or  by  ap¬ 
pearing  in  person,  at  the  alwve  address.  See  Commission  regula¬ 
tions  in  50  CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Part  502.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  applicants. 

MMC— 2 

System  name:  Personnel  files  on  current,  past  and  prospective  em¬ 
ployees  and  members  of  the  Marine  Mammal  Commission  and 
its  Committee  of  Scientific  Advisors— MMC. 

System  location:  Commission  offices,  1625  I  Street,  NW.,  Room 
307,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  hy  the  system:  Present  and  past 
employees,  individuals  who  have  submitted  solicited  or  unsolicited 
applications  for  employment,  members  of  the  Commission  and 
Committee  of  Scientific  Advisors,  and  individuals  who  have  been 
invited  to  submit  personal  information  for  consideration  as  a  poten¬ 
tial  member  of  the  Committee. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  educational  background,  employment  history,  special  em¬ 
ployment  qualifications,  honors  and  awards,  research  and  other  ac¬ 
tivities  relating  to  position,  publications,  letters  of  recommendation, 
and  memoranda  regarding  conversations  between  Commission  staff 
members  and  previous  employers  concerning  quality  of  job  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  U.S.C.  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  contained  in  the  system  is  used,  in  conjunction  with  data  sup¬ 
plied  on  Standard  Civil  Service  Commission  forms,  for  the  purpose 
of  assessing  the  qualification  of  subject  individuals  for  appointment 
to  the  various  positions  described  above.  The  Chairman  of  the 
Commission,  the  Executive  Director,  and  the  -Administrative  Of¬ 
ficer  are  authorized  users  of  the  System. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage;  Maintained  in  8  1/2  by  II  inch  folders  in  a  locked  verti¬ 
cal  file. 

Rctrievability:  Manual— indexed  by  name. 

Safeguards:  The  system  is  maintained  in  a  locked,  metal  safe,- the 
access  combination  to  which  is  known  only  by  the  Executive 
Director,  his  Administrative  Officer,  and  one  member  of  his  sup¬ 
port  staff.  Other  members  of  the  staff  have  been  instructed  that 
they  are  under  no  circumstances  to  make  any  use  of  the  system  ex¬ 
cept  in  accordance  with  procedures  promulgated  by  the  agency  pur¬ 
suant  to  Subsection  SS2a(fK3)  of  the  Privacy  Act. 

Retention  and  diaposal:  Records  in  the  system  will  be  retained 
during  the  life  of  the  Commission. 

Method  of  disposal:  No  particular  method  of  disposal  is  fol¬ 
lowed. 

System  maaager(s)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1623  I  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Mana^r,  or  by  ap¬ 
pearing  in  person,  at  the  alrave  address.  See  Commission  regula¬ 
tions  in  50  CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations*  in 
50  CFR  Paru  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Parts  501.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  individuals;  former  and/or 
present  employers  of  subject  individuals;  and  others  familiar  with 
the  individual  and  whom  the  individual  has  suggested  as  a 
reference. 

MMC— 3 

System  name:  Research  proposals  and  contracts— MMC. 

System  location:  Commission  offices,  1625  I  Street,  NW.,  Room 
307,  Washington,  D.C.  20006;  Commission  Members’  Offices, 
presently: 

Dr.  Donald  B.  Siniff  Department  of  Ecology  &  Behavioral 
Biology 

University  of  Minnesota 
223  Snyder  HaU 
St.  Paul,  Minnesota  55101 
Dr.  Richard  A.  Cooley 

Chairperson,  Board  of  Environmental  Studies 
University  of  California  * 

Sanata  Cruz,  California  95064;  and 

Committee  of  Scientific  Advisors  Members’  Offices,  presently: 
Dr.  Richard  H.  Backus 
Woods  Hole  Oceanographic  Institution 
Woods  Hole,  Massachusetts  02543 
Dr.  Robert  L.  Brownell,  Jr. 

Division  of  Mammals— NHB,  398 
Smithsonian  Institution 
Washington,  D.C.  20560 
Dr.  Douglas  G.  Chapman 
College  of  Fisheries 
University  of  Washington 
Seattle,  Washington  SW195 
Dr.  L.  Lee  Eberhardt 
2528  W.  Klamath  Ave. 

Kennewick,  Washington  99336 
Dr.  Francis  H.  Fay 
University  of  Alaska 
Fairbanks,  Alaska  99701 
Mr.  Ancel  M.  Johnson 
U.S.  Fish  &  Wildlife  Service 
4454  Business  Park  Blvd. 

Anchorage,  Alaska  99503 

Dr.  Clayton  E.  Ray 

National  Museum  of  Natural  History 

Smithsonian  Institution 

Washington,  D.C.  20560 

Dr.  Sam  H.  Ridgway 

Biomedical  Division 

Naval  Undersea  Center 


San  Diego,  California  92132 
Dr.  Tim  D.  Smith 
Department  of  Zoology 
University  of  Hawaii  at  Manoa 
Honolulu.  Hawaii  96822 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  proposals  to  conduct  scientific  research,  including 
those  to  whom  research  contracts  have  been  awarded. 

Categories  <rf  records  in  the  system:  Name,  address,  telephone 
number,  educational  background,  employment  history,  honors  and 
awards,  part  research  activities,  publications,  records  of  payments 
made  to  individuals  pursuant  to  research  contracts  that  have  been 
awarded. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  USC  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Research 
proposals,  containing  personal  qualifications  information,  are  util¬ 
ized  by  the  Scientific  Program  Director  and  other  members  of  the 
Commission  staff,  outside  consultants,  and  Members  of  the  Com¬ 
mission  and  the  Committee  for  the  purpose  of  determining  the 
merit  of  such  proposals.  Records  of  contract  payments  are  utilized 
by  the  Scientifle  Program  Director,  the  Executive  Director  and  his 
staff,  and  members  of  the  Commission  and  Committee  for  purposes 
of  budgeting,  contract  review,  and  evaluation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  8  1/2  by  11  inch  folders  in  a  vertical  file. 

Retrievahility:  Manual— indexed  by  name. 

Safeguards:  Records  are  maintained  in  an  office  which  is  accessi¬ 
ble  only  to  authorized  persons. 

Retention  and  disposal:  Records  in  the  system  will  be  retained 
during  the  life  of  the  Commission 
Method  of  disposal:  None 

System  managerfs)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1625  I  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Manager,  or  by  ap¬ 
pearing  in  person,  at  the  alMve  address.  See  Commission  regula¬ 
tions  in  50  CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Parts  501.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  individuals.  Research  Program 
Director,  and  othe  Commission  personnel  administering  contract 
payments. 

MMC— 4 

System  name:  General  Financial  Records— MMC 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission.  (GSA  holds  records  for  Commis¬ 
sion  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF  1038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Commiss’ion  who  have  a  ned  for  the  record  in  the 
performance  of  their  duti'^s. 

Authority  (or  maintenance  of  the  system:  31  U.S.C.,  generally; 
Section  20i6(5)  of  the  Marine  Mammal  Protection  Act  of  1972,  16 
U.S.C.  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieviug,  accessing,  retaining, 
and  disposing  of  records  iu  the  system: 
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Storage:  Paper  and  tape. 

Rctricvabllity:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintnance  and  Disposition 
System  (OAD  P  1820.2)/ 

SystCB  Biaaagerfs)  and  address:  Executive  Director,  Marine 
Mammal  Commisson,  1625  I  Street,  NW.,  Washington,  D.C.  20006, 
Room  307. 

NotRicatioa  proeednre:  See  Commission  access  regulations  in  50 
CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  ParU  501.4,  501.5. 

Contesting  record  procedures:  See  Commission  regulations  in  50 
CFR  Part  501.6  through  501.8. 

Record  source  categories:  The  subject  individual;  the  Commission. 

MMC— 5 

System  name:  Payroll  records; — MMC 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Commission  (GSA  holds  for  Commission 
under  contract.) 

Categories  of  indhridnals  covered  by  the  system:  Past  and  present 
Commission  employees.96 

Varied  payroll  records,  including,  among  other  documents,  time 
and  attendance  cards;  payment  vouchers;  comprehensive  listing  of 
employees;  health  benefits  records;  requests  for  deductions,  tax 
forms;  W2  forms;  overtime  requests;  leave  data;  retirement 
records.  Records  are  used  by  Commission  and  GSA  employees  to 
maintain  adequate  payroll  information  for  Commission  employees 
and  otherwise  by  Commission  and  GSA  employees  who  have  a 
need  for  the  record  in  the  performance  of  their  duties. 

Anthority  for  maintenance  af  the  system:  31  U.S.C.,  generally. 

Routine  uses  of  records  maintaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only'  to 
authorized  persoimel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2)/ 

System  maaager(s)  and  addrem:  Executive  Director,  Marine 


Mammal  Commission,  1625  I  Street,  NW.,  Washington,  D.C.  20006. 

Notification  procedure:  See  Commission  access  regulations  in  50 
CFR  Part  501.3. 

Record  access  procedures:  See  Commission 'access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  See  Commission  regulations  in  50 
CFR  Parts  501.6  through  501.8. 

Record  source  categories:  The  subject  individual;  the  Commission. 

APPENDIX  MMC 

In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  ^e  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charg^  - 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract 
or  the  issuance  of  a  license  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
>  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 

license,  grant  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  in  the  matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints 
examiner,  equal  employment  opportunity  investigator, 
arbitrator  or  other  duly  authorized  official  engaged  in 
investigation  or  settlement  of  a  grievance,  complaint,  or 
appeal  filed  by  an  employee. 

A  record  from  this  system  of  records  may  be  disclosed  to  the 
United  States  CivilService  Commission  in  accordance  with 
the  agency’s  responsibility  for  evaluation  and  oversight  of 
Federal  personnel  management. 

A  record  from  this  system  of  records  may  be  disclosed  to 
officers  and  employees  of  a  Federal  agency  for  purposes  of 
audit. 

Disclosure  may  be  made,  as  a  routine  use,  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  contained  in  any  of  the  (Com¬ 
mission’s  systems  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individu^. 


[FR  Doc.76-25543  Piled  8-30-76; 8; 45  am] 


FEDERAL  REGISTER,  VOL.  41.  NO.  I  SO^WEDNESDAY.  SEPTEMb'eR  15.  1976 


.lust  Released 


CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  July  1,  1976) 

Title  28 — -Judicial  Adiuiuistration _ $3.10 

Title  31 — Money  and  Finance :  Treasury _  5.  65 

Title  32 — National  Defense  (Parts  1400-1599) _  3.65 

Title  32 — National  Defense  (Parts  16(X)-end) _  1.  95 

Title  32A — National  Defense  (Ai)pendix) _  2.90 


fA  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1 1 


Order  from  Superintendent  of  Documents, 
United  States  Government  Printing  Office, 
Washington,  D.C.  20402 


If 

j\ 


$ 


I 


■1 


